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Tai liéu hudng dan sir dung

Chuwong I. TONG QUAN
1. Muc dich

_ Tai liéu myc dich hudéng dan nguoi sir dung cach str dyng cac chuc niang cua phan
mém quan 1y hoat dong ki€ém toan, phan hé “LAP KE HOACH KIEM TOAN”.

Phéan hé “LAP KE HOACH KIEM TOAN” hién tai gdbm cac nhom chirc nang:
- Quan ly don vi dugc phan giao
- Chtrc nang quan ly dir liéu khao sat, dugc quan ly theo cadc nhom chirc nang:
+ Khdo sat bd nganh
+ Khao sat tinh thanh
+ Khdo sat doanh nghiép
+ Khao sat du an
- Chirc nang quan 1y ké hoach kiém toan nam, bao gom:
+ Quan 1y nhiém vuy kiém toan
+ Quan ly KHKT ndm — Pon vi
+ Quan Iy KHKT — Toan nganh
+ Quan Iy DMCT nam — Pon vi
+ Quan Iy DMCT nam — Toan nganh

Céc chire niang ho trg NSD trong cong tac nghiép vu Lap ké hoach kiém toan nim
ctia cac don vi dé c6 thé tong hop toan nganh.
2. Tai liéu lién quan
STT Tén tai liéu
1. Quy trinh nghiép vu ap dung phan mém
Tai lidu yéu cau tong thé phan mém

3. Thuiit ngir va céc tir viét tit

STT | Thuit ngir/chir viét tat M6 ti
1. KTNN Kiém todn nha nudc
2. NSD Nguoi sit dung
3. NSTW Ngan sach trung wong
4. TMDT Tong muc dau tu
3. CTMT Chuong trinh myc tiéu
6. STT S6 thir tu
7. DMCT Danh muc chi tiét
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Chuwong II. HUONG DAN SU DUNG CHI TIET

1. Piing nhap hé thong

1.1. Muc dich

Huéng dan NSD ding nhap vao hé théng phin mém “Quan 1y hoat dong kiém
toan”.

1.2. Diéu kién thuc hign

- Nguwoi thue hién: Tat ca cac can bo Kiém toan nha nudc co tai khoan va phan quyén
truy cdp vao phan mém “Quaén ly hoat dgng ki€ém toan”.

- Puong din chire ning: https:/qlhdkt.stg-sav.vn/login

1.3. M6 ta chirc nang Dang nhdp

- Buéie 1: Nguoi st dung truy cdp vao phan mém tng dung theo dudng dan
https://qlhdkt.stg-sav.vn/login

KIEM TOAN NHA NUO'C

STATE AUDIT OFFICE OF VIETNAM

DANG NHAP

[,q Nhap tén tai khodn ‘

& | Nhap mat knu ‘

() Ghi nhé dang nhap

BDang nhap

- Buée 2: Nguoi dung thuc hién nhép tén tai khoan va mat khau
- Burée 3: Nguoi ding nhin chon nut Piang nhép

- Budc 4: Hé thong hién thi man hinh trang chii



Tai liéu hudng dan sir dung

@ KIEM TOAN NHA NUGC .
,,,,, PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang chi

B Kehoach kiém toan >

N (o sat 5 an Yéu cau cap nhat
25 1 0

NHIEM VU KIEM TOAN THONG KE KE HOACH KIEM TOAN

1

@ Quén tr hé théng

2. Quan ly DMCT nam — Don vi
2.1. Muc dich

Chtrc nang nay dé hd tro NSD quan 1y va khai thac danh muc chi tiét phuc vu cho
viée 1ap ké hoach ki€m toan nam.

Chure nang danh cho cac don vi truc thudc kiém toan nha nudc mudn quan ly va
khai thac danh muc chi tiét

2.2. Piéu kién thuc hign

- Ngudi thue hién: Cac chuyén vién dugc phan giao nhiém vu 1ap danh muc chi

tiét

- Puwong din chirc ning: https://qlhdkt.stg-
sav.vi/KeHoachKiemToan/QuanLyKeHoachKiemToanNam/QlyDanhMucChiTietDon
Vi

- Piéu kién thwe hién:

+ Nguoi dung duoc phan quyén chirc niang quan Iy DMCT niam — Don vi.
+ Nguoi dung duoc phan quyén dit liéu ctia don vi minh

- Puong din chirc niing trén ing dung:

Ké hoach kiém toan => Quan 1y ké hoach kiém toan nim => Quan Iy DMCT nim
—Pon vi

2.3. M6 ti chirc ning Qudn ly ké hoach kiém todn nim/ Qudn Iy DMCT nam —
Don vi

2.3.1. Thém méi DMCT

- Buée 1: T trang Danh sach, nhan nat Thém méi
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_ /]y KIEMTOAN NHA NUGC o
= (&@) PHAN MEM QUAN LY HOAT DONG KIEM TOAN _ O . Kidm todnni nuc coyénngann Vil

@ Trangchu toan > Quan ly k& hoach kiem toan ndm > Quén Iy DMCT ndm - Don vj
E] Kk&hoach kiém todn v
Quén 1§ don vi duge phén giao Nam k& hoach 2023 Don vi d& xudt Kiém toan nha nude chuyén nganh VI
Quan ly dir liéu khdo sét v
Trang thai Chon trang thai

Khéo sat bg nganh
Khéo sat doanh nghiép i
Khdo sat dy dn
Quan Iy k& hoach kiém todn ndm v
Quén I nhiém vu kiém toan

Quan 1§ KHKT nam - Bon vi

Quin Iy DMCT nam - Bon vi A L 0 v || 1 >1
Tong cong 0 ban ghi trén tng s5 0 trang . :

- Bude 2: NSD nhép thong tin “Niam ké hoach” 13 thong tin bit budc

_ /]y KIEMTOAN NHA NUGC ity
= (@) PHAN MEM QUAN LY HOAT BONG KIEM TOAN - O ‘ Kidm todn i e cuyén nginn Vi

& Trangchi Thong tin chung
E] Kk&hoach kiém todn v [ 3 i
Don vi dé xudt* Kiém toan nha nugc chuyén nganh Vil Na&m k& hoach *
Quén Iy don vi dugc phan giao
o 2023
Quén ly dir liéu khdo sét v Trang thai Du thao
2024
Khéo sat bg nganh
Ghi cha Nhap noi dung ghi ct 2025
o i chi inap ndi dung ghi chu
Khdo sat tinh thanh 2026
Khao st doanh nghigp 2027
Khdo sat du an 2028
Quin Iy k& hoach Kiém todn nam Cac phu luc 2029
2030
NGi dung

Quén 1y nhigm vy kigm todn
st Tén phu luc
Quan 1§ KHKT nam - Bon vi

s — Thuyét minh 1§ do lra chon céc d3u méi, don vi kiém todn chi it (khong bao gBm dir an
HUSNONE Ste e 0 ) 1 07.1/XDKHKT ok x Yol bord Chua nhap lieu

daut)
2 07.2/XDKHKT Thuygt minh Iy do la chon dy &n dau tu kiém toan chi tiét Chua nhap liu
3 07/XDKHKT Danh muyc chi tit cac dau mdi, don vi du &n duge ki€m todn ndm 2023 Chua nhép liéu

Nim ké hoach s& mic dinh 13 ndm hién tai +1, NSD c6 thé chon nam ké hoach tuong ng
v6i danh muc chi tiét ma NSD mubn thém méi.

Céc phu luc gém phu luc 07.1/XDKHKT, phu luc 07.2/XDKHKT, phu luc 07/ XDKHKT
s& mac dinh hién thj tai phﬁn danh sach cac phu luc.

+ Néu NSD chon Luu thi hé thong thyc hién luu céc thong tin da thém mai trén hé thong
va hién thi thong bao Luu thanh cong sau d6 mé ra tab phu luc gdm céc phu luc trén.
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KIEM TOAN NHA NUGC I . = — -
PHAN MEM QUAN LY HOAT DONG KIEM TOAN - L thanh cong
A Trang chii K€ hoach kiém toan Quan Iy ké hoach kiém toan nén uan ly DMCT nam - Dan v Danh muc chi tigt
8 e ol it v Thdngrin chiung | Darhirogsohi ot

Quén Iy don vi duoc phén giao
Quén Iy dif liéu kho sat - Bon vi dexudt* Kigm toan nha nuéc chuyén nganh Vil Nam k& hoach* 2023
Khao sat bo nganh
Trang thai Dythio

Khdo sat tinh thanh

Khéo sit doanh nghiép

Ghi ehi Ghi chii cho DMCT nam 2023
Khdo st dy én
Quén Iy k& hoach kigm tosn nim v 4
uan Iy nhigm vu kigm todn .
sy i Cac phu luc

Quén Ij KHKT nam - Don vi

A Ve B -“ it I

071/XDKHKT Thuyét minh 1§ do lyva chon céc d3u mdi, don vi kigm todn chi 2t (khéng bao gbm dydn dau tu)
2 072/XDKHKT Thuyét minh 1§ do lya chon du &n d3u tu kidm todn chi tist
3 O7/XDKHKT Danh muye chi ti&t cac d5u mai, don vi dy &n duge kigm todn nim 2023

+Néu NSD chon Thoat thi hé théng khong luvu DMCT d3 thém moi va thoat khoi man
hinh thém mdi, tré vé man hinh danh sich DMCT nam — Pon vi.

- Bude 3: Nhap thong tin cho cac phu luc

Céc phu luc khi chua dugc chon “Lfiy dir liéu” hoac khong co6 thong tin vé cudc kiém
toan tai phu luc d6 thi s€ c6 trang thai “Chuwa nhap liéu”.

Céc phu luc khi dugc chon “Lz‘iy dir liéu” va da nhap thong tin vé cudc kiém toan tai phu
luc d6 thi s€ c6 trang thai “Da nhap lieu”.

- Buée 4: NSD chon Luu dé thém méi Danh muc chi tiét nim — Pon vi.

Sau khi bAm luu, man hinh s& ty dong chuyén sang tab danh muc chi tiét cho phép NSD
nhap liéu vao cac phu luc gdm phu lyc 07.1/XDKHKT, phu luc 07.2/XDKHKT, phu luc
07/XDKHKT. (Tham khao huong dan nhdp liéu cho cac phu luc tai muc 2.3.3 — Nhdp dir
lieu phu luc 07.1/XDKHKT, muc 2.3.4 — Nhap dir liéu phu luc 07.2/XDKHKT).

) PN MM QUAN EEEE) O & - >
PHAN MEM QUAN LY HOAT BONG KIEM TOAN Kim 104N nha nuec chuyén nganh Vil

A Trang chii K€ hoach kiém toan Quan Iy ké hoach kiém toan nén uan Iy DMCT nam - Dan v Danh muc chi tigt

K& hoach kiém toan e
8 v Théngtinchung  Danh mucchitigt

Quén I don vi duge phan giao

Quin Iy dir ligu khao sét v Thuyét minh ly do Iua chon cac dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu)
Khdo sétbé nganh E—
A3 v6i cude kism toan vide quan|j, sir dung tai chinh cong, 141 san cong nam 2022 ¢ | waydurieu Phuluc | 07.1/XDKHKT
Khdo st tinh thanh | R
Khéo sit doanh nghiép
Khdo sétdy &n Nam kidm
. - sTT ‘Chi it e dBu mai, don vi va dy &n durge kidm todn (+) 1§ do Iy chon (¥) ton gan “Tinh hinh thanh 1
Quén Iy k& hoach kigm tosn nim v Bt v Fe g
nht
Quan Iy nhigm vu kigm todn x
A B 1 2 3 -

Quén Ij KHKT nam - Don vi

Quan Ij DMCT nam - Bon vi

\ Ketwustexeel || Taiteplen | Thost

Bude 5: NSD chon Thoat dé thoat khoi man hinh Danh muc chi tiét va tré vé man hinh
danh sach ban dau.
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“%  KIEMTOAN NHA NugC

lJ /  PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Quén Iy DMCT nam - Don vi

Nam ké hogeh 2023 Bonvi dexust Kiém todn nha nuge chuyén nganh Vil

e ) e
I S e ]

2023

Quén 1§ BMCT nam - Dan vi Tong cing 1 ban ghi trén tang 53 1 trang

2.3.2. Cdp nhat DMCT nam — Don vi

Buéce 1 : Tai man hinh danh saich DMCT nam — Pon vi, chon icon 9 sau do chon “cap
nhat” dé cap nhat thong tin cho DMCT nam va céc phu luc gom: phu luc 07.1/XDKHKT,
phu luc 07.2/XDKHKT, phu luc 07/ XDKHKT.

i nola i f EEE) O © - =
PHAN MEM QUAN LY HOAT DONG KIEM TOAN P ———

@ Trang chii K€ hoach kiém toan > Quan Iy 04N Nam Quan ly DMCT nam - Bon vi
E] K& hoach kigm todn ~
Quén | dan i duye phin giao N&m k& hoach 2003 Don vi d& uit Kiém todn nha nc chayén nganh Vil

Quén Iy dif ligu khao sat v

B xem

Trang thdi Ghon trang thai

Khdo sat b nganh
¢ Capnhat
Khao sét tinh thanh | x6abaioc
T O %
Khao st doanh nghiép
[ Xem lj dotir chéi
Khdo sét dy 4n

& Rl [ Xem yéucaucapnhat I

Quén Iy higm vy kiém todn 2023 Kigm ton nha nude chuyén nganh Vil Dy théo

Quan Iy KHKT ndm - Bon vi

. 0 v 1
Quan Iy DMCT nam -Bon vi Téng cdng 1 ban ghi trén t8ng 56 1 trang

Bwée 2: Hién thi man hinh thong tin chung, NSD c6 thé nhap/ stra ghi chi cho DMCT
nam — Pon vi hodc sang tab danh muc chi tiét d€ nhap thong tin cho céac phu luc.
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LB MEM CUAN 17 : [+ 1 e
PHAN MEM QUAN LY HOAT BONG KIEM TOAN _ RSSO LR e ol pomn V]
i Trang chi i 0 an ly k h ki€m toan ndm > Quan Iy DMCT Danv Danh muc chi tigt
K& hoach kiém toa
5 KB ol demtodei v Théngtinchung  Danhmucchitiét
Quén Iy don vi duoc phén giao
Quin Iy dir liéu khao sat v Don vi dé xuat* Kiém toan nha nuc chuyén nganh Vil Nam k€ hoach* 2023
Khdo sétbé nganh
Trang théi Dy thio
Khdo st tinh thanh
Khéo sat doanh nghigp Ghi chi Ghi chd cho DMCT pam 2023

Khdo satdy én

Quin Ij k& hoach kiém tosn nam v

Quan Iy nhigm vu kigm toan

Cac phu luc

Quén Ij KHKT nam - Don vi

Sl Ol i -“I

071/XDKHKT Thuyét minh 1§ do lyva chon céc d3u mdi, don vi kigm todn chi 2t (khéng bao gbm dydn dau tu)

2 07 2/XDKHKT Thuy&t minh 1§ do lya chon du &n dau tu kigm toan chi tigt

3 O7/XDKHKT Danh myc chi tiét cac dBu mai, don vi dy &n duoe kiém ton nam 2023

Thost

- NSD chon Luu dé luu ghi cht da chinh stra.

KIEM TOAN NHA NUUC
PHAN MEM QUAN LY HO,

«  Luuthénhcong

@ Trangeni u Tnam -9omvi . Danhmuyc chi tiét
B Kenoach kigmiodn v - =
Théngtinchung - Danh myc chi iét
Quén I dan vi duac phén giao
Qs i B ki sit N ‘Do vi de xut* Kidim todn i nude chuyén ngnh Vil N ké hoach™ 2003
Quén Iy k& hoach kismtodnnam v
Trang thé Dy théo
Qudn 1 nhiém vu kigm tosn
Dl KHKT rien i si Ghichis hi chd cho Danh mucchi
Quén I DMCT ném- Bon i
2
Céc phu luc
07.1/XDKHKT Thuyét minh s dau méi,don vi kiém ton ehi tit gom a én dau ) Samhip ey
2 07 2/XDKHKT Thuyt minh 1 do lya chon dy én dau tu kiém toan chi tiét Danhap gy
3 O7/XDRHKT

Danh muc chitiét céc ddu i, don vi di &n duoe kiém todn ndm 2023 Dinhiplidu

Thoit

- Buéc 3: Sang tab Danh muc chi tiét dé chinh sira thong tin cho cac phu luc gdm: phu
luc 07.1/XDKHKT, phu luc 07.2/XDKHKT, phu luc 07/ XDKHKT.
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PR MEM CAN 15 HOAT HONG KIE TOA EEEE) O & -
PHAN MEM QUAN LY HOAT DONG KIEM TOAN Kigm 104N nha muc chuyén nganh Vi

f Trang chi K€ hoact

oach kiém toan nan Quan Iy DMCT nam - Dan v Danh muc chi tigt

K& hoach kigm toan v
8 Théngtinchung | Danh muc chitié

Quén I don vi duge phan giao

Quén Iy di liéu khao sat v Thuyét minh ly do Iua chon cac dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu) Tim kigm
Khéo st bd nganh E—
A-Bi6i 61 cudc kigm todn viéc quan 1y, st dung tai chinh cong, tai san céng n&m 2022.¢ | uydunes | e | 07.1/X0KeKT
Khio sat tinh thanh |
Khdo sat doanh nghiép
Khio sat dy 4n Nam kigm
o A sTT (Chi iét céic d5u mi, don vi va diy én durge kiém todn (£) 1§ do Iya chon () todn gan Tinh hinh thanh { Thao téc
Quin Ij k& hoach kiém tosn nam v V2 Sheen S =8 g
nht
Quan Ij nhiém vu kigm todn .
A B 1 2 3 -
Quan I KHKT nam - Don vi 5

Quan Ij DMCT nam - Bon vi

\ KetwustExcel || Taiteplen || Thoat

Buwéc 4: NSD c6 thé chinh stra phuy lyc tai tab Danh muc chi tiét. (Tham khdo huéng dan
nhap liéu cho cdc phu luc tai muc 2.3.3 — Nhap dir liéu phu luc 07.1/XDKHKT, muc 2.3.4
— Nhdp dit liéu phu luc 07.2/XDKHKT).

Bude 5: NSD chon Thoat dé thoat khoi man hinh Danh muc chi tiét va trd vé man hinh
danh sach ban dau.

= (]} 'EMTOAN NHANUGC il A T Io) o ' vendor_sest7 ul
= (&) PHAN MEM QUAN LY HOAT DONG KIEM TOAN P —
fr Trang chii K& hoach kiém todn > Qudn Iy k& hoach kigm todn nan Quan Iy DMCT nam - Don vi
B K& hoach kiém toan v
Qudn i donvi duge phén gize Nam ke hogeh 2023 Don v g xudt Kiém tosn o nute chuyén ngéoh Vil
Quén Iy di liéu khao sét v
Trang thai

Khdo sat bd nganh

| xsavoioc H Tim kiém im

Knao sat dy an

i e sTr NamkEhoach ‘Do vithye hign Trang thii Thaotic
Quén Ij k& hoach kigm todn nam v 2 ithyr i 2
' (] =

2023 Kiém tosn nha nuse ehuyén nganh Vi1 Dy thio

Quén 1y nhiém vu kigm todn
Quén Iy KHKT ném - Bon vi

- . — R 0w || <1
Quén Iy DMCT nam - Dan vi Tong céng 1 ban ghi trén t6ng 55 1 rang

2.3.3. Nhdap dir liéu phu luc 07.1/ XDKHKT

Bude 1: Chon tab Danh muc chi tiét, chon luc luc 07.1/XDKHKT, nhan nat “Lfiy dir
ligu”
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— (]\ KEMTOAN NHA NUGC A 5
) PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Quén Ij DMCT nam - Don vi

Théng tin chung Danh muc chi 1iét

Quén 1y KHKT nam - Bon vi

vendor_test?
KoBim tadn nhi i chuyén ngénk VIl

=10

Danh myc chi tigt

Thuyét minh Iy do lya chon cic dau méi, don vi kiém toan chi tiét (khéng bao gom dur dn dau tu)

Nam kiém
15 do liza ehon () todngan “Tinh Hinh thanh tra, kigm t3n (%) Thao tie
nhat
1 2 * )
Gng nam

v

Kt e .‘ T .‘ e
M0 ta cac trudong thong tin:
STT Tén trudng Mo ta
1 STT Hién thi sb tht tu cac don vi va cude kiém toan theo
linh vyc kiém todn va danh s theo thar ty tdng dan
va theo cap bac.
Chi hién thi, khong duogc sira
2 Chi tiét cac dau mdi, | Dbi v6i muc A, B, F: Hién thi cic tén cac dau mbi
don vi va dy an duogc | dugc lay dir liéu tir chirc nang “Quéan ly nhiém vu
kiém toéan (*) kiém toan”.
Déi v6i myc C, D: Hién thi tén cac ddu méi, don vi
va tén cudc kiém todn tr chirc nidng “Quan ly
nhiém vu ki€ém toan”.
Ddi véi muc E: Hién thi tén du an va cha dau tu cta
dy an lay dir li¢u tir chuc nang “Quéan ly nhiém vu
kiém toan”.
Chi hién thi, khong duoc sira.
3 Ly do lya chon (*) Bit budc nhap.
Cho phép NSD nhép
4 Nam kiém toan gan | Cho phép NSD nhép sb
nhat
5 Tinh hinh thanh tra, | Bit budc nhap.
. /’7\ 14 *
kiém toan (*) Cho phép NSD nhap
6 Ghi chu Cho phép NSD nhép
7 Trang thai Chi hién thi, khong dugc stra
Budc 2:

Cich 1: NSD chon “Két xuat Excel” dé nhap thong tin
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(i) L i o T je) ° e el )
‘a2’ PHAN MEM QUAN LY HOAT DONG KIEM TOAN K tain nhé e chuyén nganh VIl

@ Trangchis fodn iy DMCT nam - Bar Danh muc chi tiét
B KEhoach kiEmtodn . .
Théngtinchung  Danh myc chi it
Quénl§ donvi duge phan giao
Quén Iy di ligu khdo sét > Thuyét minh Iy do lira chon cdc dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu) Tim kiérm

Quan I kE hoach kiémtodn ném

A-B8) v5i cude kism todn viéc quan I, s dung 1 chinh cnp, i sén cong ném 2022¢... Léydilin Phulic | 07.1/XDKHKT

Gusn | nhigm vy kigm tosn
Quén Iy KHKT nsm- Bon vi

Quén I DMCT ném - Bon vi

ST i v iy dn e Kidm todin () Lydolimchon (%) “Tinh i thanh ra, kiém osin () oo tie:

A B 1 2 3

‘D véi cude kiém todn viéc quén I, sir dung tai chinh céng, tai s2n cong nim
(2022) ciia cac B3, nganh -

Téitéplén H Thost

Protected View v

Fle  Home Insert  Pagelayout  Formuls  Data  Review  View  Help
(i) PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit. it safer to stay in Protected View. Enable Editing x
6 - fe v
A c D 3 £ G
1 |Phy lyc 07.L/XDKHKT: Thuyét minh I¥ do lwa chon cac déu moi, don vi kiem todn chi tiét (khéng bao gém dw an dau tw)
2
Chi fiét cic ddu méi, don vi va d an dwoe kid Do
ét cac diu méi, hy an ém : - . F o
T s ¢ Ly do lya chon kiém | Tinh hinh thanh tra, kiém todn Ghi chi
foin
3 todn

Déi véi cude kitm toan viéc quan ., sit dung tai
A |chinh céng, tai sin cong nam (2022) ctia céc B3,

4 inganh

B [ Di véi cude kiém todn ngén sach dia phrong nam
s @022

c D& véi cude kidm toan hoat déng, méi tnromg,
5 CNTT

|Kiém todn hoat dong quan I¥ va sit dung vén du tw
xay ding o ban tai Nghn hang Néng nehiép va Phat
trién Néng thén Viét Nam (1dng ghép cude kiém todn
7 BCTC cia donvi)

8| 11 |Cac duméikiém todn tong hop

Ngan hing Néng nghiép va Phit trin Néng thén Viét

111
9 [Nam
1y |Neanbang Noug nstiép va Phit riéa Noug théa Viét
10 | Nam - Chi nhénh Bac Dik Lak

11| 13 |Céngty C5 phin Ching khoin Agribank

Cong ty trich nhiém hiru han mGt thanh vién Dich vy

12 Ngan hing Néng nghiép Vigt Nam

13| 1.5 [Chitiét cdc dén mdi dwroc kiém todn

[Kiém todn hoat déng quan I va st dung vén dau tr

xéy dung co ban tai Ngan hang TMCP Neoai throng

Viét Nam (Ing ghép cude kidm todn BCTC ctia don

1 V)

15| 21 |Céc diu méikiém todn tong hgp

Ngén hang Therong mai c phan Ngoai thrrong Viét =
PLO7.1 1 0]

Ready i - ————+ 100%
NSD nhap dir liéu vao file excel di tai. Sau d6, chon “Tai tép 1én” dé tai dit liéu tir excel
1én phu luc trén phan mém.
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i chuyén nginh VI

f Trangchl

Danh muc chi et

B Kehoach kigmtodn v

Théngtinchung  Danh mucchi tiét

Quén I§ donvi duge phan gizs

Qudn  di igu khdo it N Thuyét minh Iy do lya chon cac dau méi, don vi kiém todn chi tiét (khéng bao gom dy an dau tu) Tim ki

Quén ¥ k€ hoach kiém todn ndm v A

A-B8) v5i cude kism todn viéc quan I, s dung 1 chinh cnp, i sén cong ném 2022¢... | ettt | Phulc | ovaxokKT

Gusn | nhigm vy kigm tosn

Quén 1 KHKT nam - Bon vi

Quin' DMCT ném- Bonvi i
§TT Chi 688 cac dau i, don vi va dy dn duve kifm wdn (%) Ly dola chon (*) Tinh hinh thanh tra, kiém todn (%) Thao téc
nhat
s N N A

A B

‘D véi cude kiém todn viéc quén I, sir dung tai chinh céng, tai s2n cong nim
(2022) ci céc B, nganh

\ Kt it Excel \I Taitéplén m Theit

Chon file dé tai dit liéu 1én hé thdng, réi bAm chon “Open”.

® Phan memquén iy bl @ Open X v —= %

¢« > ¢ (A 4 & » ThisPC > Downloads » v o ) Search Downloads

(VR0 Orgenize ~  New folder =- m @

PHAN | T 1 "
& OneDiive - Persor ]
@ Trngehi
= is PC
B Kenoach kiémiodn =
8 30 Objects
Quin  don i duoc ph
I Deskiop
Quinfaiiduknio | g oo T
Quin k& haach kidm. KHKTOMCTPL. | [KHKTDMCTPL  KS.57Mautaili  KS_57_Mau_taili
¥ Downlosds [GAI0) o7 eudu_lieu_khao_  eu_du_lieu_khao_ | satiiee | Phule | onaxokKT
Qudn 1y nhiém vu kignj D Music cat_Doanh_nghie  sat_Doanh_nghie
= g PG p@
Quin'y KHKT ném- ) Pictures

~ Last week (7)

Quin Iy DMCT nam - B videos
‘& Local Disk (C9)
 Local Disk (D)

3 :

File nami [krkToMCTPLO7.1 ) || | Custom Fies |

I Open I\ Cancel

B e | e ][ e

Cich 2: NSD c6 thé nhap tir khoa tim kiém tai thanh tim kiém dé tim dau mdi, don vi
mgén nhap tai phu 11_1ch7 .1/XDKHKT r61 nhan Enter. Sau d6, nhap thong tin cho dau
moi. NSD chon Luu dé luu dir 1iéu da nhap.
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" KIEMTOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangchis Danh muc chi tiet

B Kehoach kigmtodn = .
Théngtinching  Danh mus chi it

~  Thuyét minh 1§ do lyra chon cac diau méi, don vi kiém todn chi tiét (khéng bao gom duy én diau t) [Tizeos i
Uditlite | Prule | 071/XDKHKT
Qi b hssch Marm i naim Ly dola chon (*) wodngan. Tinh hinh thanh tra, kiém todn (%)
nhat
Quén 1§ nhiém vu kiém toén
. N S 2
Qudnj KHKT ném - Bon vi
Quan If DMCT nam - Don vi
2116 e
Ly dolya chont 2022 || Chuathue nién thanh ra ki ra Gnicni1 e
1132 Van phingKho bec Nha nudc L dolya chon 2 2019 || cé-ndm2022 Ghichi2 e

Knabed |[ Tagpln || st

Cach 3: Chon linh vyc cin nhédp thong tin trong drop — down list muc gdm cac muc:

A - Dbi véi cude kiém toan viéc quan 1y, str dung tai chinh cong, tai san cong nam (2022)
cua cac B9, nganh

B - PBdi v6i cude kiém toan ngan sach dia phuong nam (2022)

C - P6i véi cude kiém toan hoat dong, moi truong, CNTT

D - Bdi v6i cude kiém toan chuyén dé

E - Dbi voi cude kiém toan hoat dong xay dung va viéc quan 1y, st dung von dau tu

F - Bdi voi cude kiém toan béo céo tai chinh, cac hoat dong lién quan dén quan ly, st
dung vbn, tai san nha nude nam (2022) cua Tap doan (Tong cong ty), to chirc tai chinh,
tin dung.

% KIEM TOAN NHA NUGC = ——
) PHAN MEM QUAN LY HOAT DONG KIEM TOAN B 2 ° . s ol

Danh myc chi tiét

Théngtinchung  Danh muc chitiét

> Thuyét minh Iy do lya chon cic dau méi, don vi kiém toan chi tiét (khéng bao gom dur dn dau tu)

| esydilice ‘ Phuluc | 07.1/XDKHKT

win
un 1§ nhi
. N 5 v o s dung 1ai chinh Cong, tai sén cong nam 2022 clia
udn nEm -Bonvi
o nm 202 A - Dfi vdi cudc kidm to: jung téi chinh cong, tai san cong ni 0, nganh
Quén Iy DMCT nam - Don vi -
ng, © < - i
gan “Tinh tinh thanh ta, kigm wén (%)
£ X T E -
sir du
W 7 i e

12 Cic don vi chinhnh duoc.

e &0

Ngan hing Thuong mai €5 phan Ngoa thuong Viét Nam - Ghi nhanh Nam Ha
Ngi

etz | i ] [ b

Néu khong nhin dugc day du tén linh vie, NSD ¢6 thé di chudt vao dong linh vuc dé xem
toan bd tén linh vuec.

+NSD chon muc A - Pi v6i cude kiém toan viée quan ly, str dung tai chinh cong, tai san
cong nam (2022) cua cac Bo, nganh. (Luu y: NSD chon muc B - Péi véi cude kiém toan
ngan sach dia phuong nam (2022): thao tac twong ty nhu muc A.)
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Tim kiérm.

K& hogeh kiém fodn > Quén Iy k& hoach kigm todn nam > Qudn Iy DMCT nam -Dan vi > Danh mye chi tiét
KE hoach kiém todn v = .
Théngtin g Danh mus chi it

Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat v Thuy&t minh Iy do Ira chon cac déu méi, don vi ki€m toan chi tiét (khéng bao gém du an dau tu) Tim kigm
Kndo st bd ngann
L I 4-00 dn 1, sir ung 13l Chinh cBng, 131 sén cong Nam 2022 }l [ aia | eube | ookt
Kndo st tinh thich L ==
Kndo st doarh nghién
ndo st du an

Quinly ke hoach kigmtoannam ~

Quén 1 nhigm vu kiém tosn

Namkigm
Ly dolira chon () “Tinh hinh thanh ra, kiém todn (%)
nhat
1 2 3 =

A 5
Quén Iy KHKT nam - Bon vi
o5 dém todn viés 4 nim
Quén 1 DMCT ném -Bm vi A (2022) cia cic 83, nginn
1 BoTaichinh 2021 e .
. ,

‘ Kedtecd | [ Taeln | [ Teest

r . R A e R r
Bude 3: Chon icon ‘ deé “Chon dé muc kiém toan”

Chen & muc kiém todn

Dms B8 T chinh
Chontétch
Géc dau mBikiémtoan thng hop

(Céc don vidy toén, surnghiép duge kism toén
Céc doanh nghié duoe kiémodn

- NSD ¢6 thé chon mdt hodc nhiéu dé muc ki€m toan. Sau dd, chon nat “Chgn” dé chon
dé muc kiém toan da chon hoac “Thoat” dé thoat khoi dé muc kiém toan
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Chon d& myc kiém toan

Chon “Chon tat ca” dé chon tat ca cac d¢ muc kiém toan.

Chon d& myc kiém toan

Daumi 85 Tai chinh

M crontitcs

Hién thi thong bao “Thém dir liéu thanh cong” tai man hinh muc A, phu luc
07.1/XDKHKT
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KIEM TOAN NHA NUGG

PHAN MEM QUAN LY HOA

/ Thém o liéu thinn cong

@ Trangchl Ket an Qu Tnam -Bonvi - Danhmuc chitiét
B KEhoach kigmtoan v . N
Théngtinchung  Danhmuce tét
Quén I§ donvi duge phan gizs
Qudn  di igu khdo it - Thuyét minh Iy do lya chon cac dau méi, don vi kiém todn chi tiét (khéng bao gom dy an dau tu) Timk
Kndo st bd ngann .
A A-D3i v6i cude kigm todn vigc quan I, sir dung 1ai chinh cang, 14 sén cong nam 2022c.. Uditlite | Prule | 071/XDKHKT
Kndo st tinh thich il
Khao sat doanh nghiép
ndo st du an Namkidm
Quin ke hoach kigm toan nim ~ Chi i cdc du mi, don vi va dur én dure kifm todn () L5 doliza chon (%) todn gin Tink i thask tr, kifm e (%)
nnat
‘Qudn’y nhiém vu kiém o3
A B 1 2 3 =
Quin' KHCT ndm - Bon vi
A DO1vGi cube kiém todn viée quinl;si dung ti chinh céng, i sén cing ndm
Quan I DMCT ném - Don vi (2022) ciia céc B9, nganh
1 BsTaichinh 2021 [
11 Céc dumdi kidm todn téng hop [:]
12 Gio don vidyrtodn, surnghifp duge kiém todn (-}

Waecd | [ Tatelen | [ st |

Buére 4: Tai myc 1.1 - Cac dau mdi kiém toan tong hop, NSD chon “Chen danh muc chi

tiét” hoac chon “Xéa”. Tai cac muc 1.2, 1.3 céc thao tac twong ty nhu muc 1.1
_l@K‘T'NHA_N'Q o D

@ Trangehis

Danhmuc chi tiet

B Kehoach kigmtodn v - -
Théngtin chung  Danh mue e 6t

Quén I dan vi dwec phan giao.

Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Timk
Kndo st b3 ngann I
o % g A~ D5 61 cude kidm todn g quén I, st dung 151 chinh céng, 131 520 cong ndm 2022 Léyoirlige \ Phulue | 07.1/XDKHKT
ndo sat inh thioh S
Kndo sét dearh nghién
Kndo st dy &n =
Qi KEnoach kiémtndnnam + Cnif it e dau m, don vi va dye dn duee kiém todn (1) Ly dolya chon (*) 03 g Tinh Finh hani 73, kidm todin (%)
nhét
‘Quén'y nhiém v ki odn
& B 1 2 3 -

Quén 1 KHKT ném - Bon vi

o DBivGi cude kiém todn viec quan!, s dung tai chinh céng, ti sdn cong nam
Quén1j DMCT nam - Bon vi (2029) cia cic B3, nginh

1 BoTaichinn 2021
11 Céc dsumsi kiém todn téng hop

12 Cée don vidy todn, sy nghiép duoe kiém todn

Keocd | [ Tawplen |[ Tost

- NSD chon Xéa thi x6a dé muc kiém toan di chon

- NSD chon “Chgn danh muc chi tiét”, hién thi man hinh chon danh muc chi tiét. NSD
nhap tu khoa tim kiém sau d6 bAm Enter hodc nat Tim kiém dé tim kiém thong tin. Hodc
tim ¢au mdi don vi & phan man hinh danh sach & dudi.
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Chon danh muc chi tigt

Ten, m3 donvi

Danh séch don vi
nm

Céngtybiohi

> Ban Quan'y dy én Xéy dung co's5 vt ehst Hoc vign Kinh tE - Té hinh

R ! 1610052
‘Bng Kham Xang tai Lio

v Congty Tréch nhiém iy han MGt thanh vién X6 55 dién tosn ViétNam 90384

> Oni nhanh B3 Rie - Viing Tau thugc Cang1ty Trach nhiém hdu han MGt

thanhvién X355 Gen todn Viét Nam s

> Chi nhanh Thanh ph H5 Chi Minh - Cang ty Trach nhigm hiu han X555
Sidntodn VigtNemn

> Chi nhanh Hai Phang - Céng ty Tréeh nfiém hizu hen X3 55 dién todn
Vit Nam

> Cuc Tai chinh doanh nghiép
> CueTin hoc vé Théng ké tai chinh

> Hoe viénTai chinh

Tén don viespuén B9 Tai hinn

83 Tai chinh
86 Tai ohinh
Congty Trich nhiém hiru han Mot thinh vién X3 55 dién 1o4n Vit Nam

CBng ty Tréch nhiém hiru han M&tthinh vién X8 55 dién toén Viét Nam

Géngty Tréch nhiéim hify han Mot thanh vién X5 58 dién todn Viét Nam
B Tai chinh
85 Tai chinh

85 Tai ehinh

0105993965

010599395

03

0105993965

0105093965

005

010400969

0103350045

0101502455

enondon vi

NSD tich chon dau méi, don vi rdi bam “Chon don vi”. Man
07.1/XDKHKT va hién thi thong bao “Thém dir li€éu thanh cong”

luc

@ Trangeni quin Iy m tonnam > Qudn If DMCT nam -Bom vi > Danh myc chi tiét
B Kenoach kigmiodn v - -
Théngtinchung  Danhmucieh it
Quén I dan vi duac phén giao
Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim kigm
Kndo st b3 ngann I
o % g A~ D5 61 cude kidm todn g quén I, st dung 151 chinh céng, 131 520 cong ndm 2022 \ Léyoirlige ‘ Phulue | 07.1/XDKHKT
ndo sat inh thioh S
Khdo st doanh nghitp
Kndo st dy &n "
Quén Iy k& hoach kiém toannam v Sl 1) Lydolya chon () - “Tinh hinh thank tr3, kiém todn (9
Quén If nhiém vu kiém todn
& B 1 2 3 -
Quin' KHKT ném -Bon vi
DYl cueidém tosin vige quin I, sirdung i chinh cng, i sén cong nam
Quén'y DMCT ném - Bon (2029) cia cic B3, nginh
1 BoTaichinn 2021 ®
11 Cie dsumsi kiém todn t6ng hop [:]
111 Téng Cangty Bdo hiém Bao Vist o [
1.2 Cic don vi durtoan, sunghiép duoe kiém toan [:} .
‘ »
B e | e | e

Bude 5: NSD nhép dit liéu

NSD dugc cap nhat cac thong tin:

+ Ly do lga chon (*)

+Nam kiém toan gan nhat

+ Tinh hinh thanh tra kiém tra (*)

+ Ghi chta

Bam “Luu” d¢ luu dit liéu da nhap, hién thi thong bio Luu thanh cong.
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KIEM TOAN NHA

&J) PHAN MEMQUA

f Trangchl

Danvi - Danhmuyc chi tiét

B KEhoach kigmtoan v . N
Théngtinchung  Danhmuce tét
Quén I§ donvi duge phan gizs
Qudn  di igu khdo it - Thuyét minh Iy do lya chon cac dau méi, don vi kiém todn chi tiét (khéng bao gom dy an dau tu) Tim ki
Kindo'sdt b3 ngar .
A A-D3i v6i cude kigm todn vigc quan I, sir dung 1ai chinh cang, 14 sén cong nam 2022c.. | ettt | Phulc | ovaxokKT
Ko it tinh thanh il

Kndo sat doanh nghiép

Kindo'sdt d dn
Quin ke hoach kigm toan nim ~ Cni i cdc diu m, don vi va dur én duye kifm todn () Ly dolia chon (1) thanh tra,
nhat
B N 5 i

Quén 1 nhigm vu kiém tosn

A B

Qudn 1y KHKT nam - Bon vi
‘D véi cude kiém todn viéc quén I, sir dung tai chinh céng, tai s2n cong nim

Qudny DMCT ném - Bon d (2022) cia cic B9, nganh
1 BbTaichinh 2021 [
1.1 Cdc diumdikiém todn téng ho ]
111 Téng Céngty Béo hidm Bdo Vit L doua chen 1 2018 DA thuc hién thanh tra kifm tra ndm 2020 Ghichi1 [:]
1.2 Géc doanh nghiép dugc kigm todn [
T v

|[Kamaw |[ s |[ st |

+ NSD chon muyc D - Péi véi cude kiém toan chuyén dé (muc C - Dbi voi cude kiém toan
hoat dong, mdi truong, CNTT thao tac tuong tu)

Danh muc chi tiet

@ Trangehis

B KEnoach kiEm odn v - =
Théngtinchung  Danh mue e 6t

Quan Iy donvi duec phén giac

Quén Iy di ligukhao sat > Thuyét minh Iy do Iyra chon cac dau méi, don vi kiém toan chi tiét (khéng bao gom dy an dau tu) Tim ki

'Drcéwélr:uﬂck\é‘mma'nl:hu:»éuié | [ womie | erake | v

1ydolsa chon () “Tink hinh shanh ra, kiém odin (%) Thao
nhat
B = = 2

Quan If nhiém vu kiém todn

Quén 1l KHKT nsm- Bon vi

Quén 1y DMCT nam - Bon v

D D5 cuge kiem toin chuyén dé

L, KEmoinhé g tinié el
N nuce Vigt Nam
11 Géc dumdi kiém todn téng hop (-]
111 Ko bac Nhd nuce 16 e
12 Chitist cicdsumé duoe kiém todn [~
‘ v

B oo || e [ e |

Budre 3: Tai muc 1.1. Cac dau mdi kiém toan téng hop, NSD chon “Chgn Danh muc chi
tiét” dé thém dau moi kiém toan tong hop
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KIEM TOAN NHA NUGG

= '&,{»‘ PHAN MEM QUAN LY HOAT DONG KIEM TOAN

f Trangchl

v Danhmuc chitiét

B KEhoach kiEmtodn v . .
Théngtinching  Danh mus chi it

Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat > Thuyét minh Iy do lira chon cdc dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu) Tim kigm

Quén ¥ k€ hoach kiém todn ndm v A
| vatrite | prule | oniowKT

Namkigm
Lydoliachon () todngin “Tinh hinh thanh ra, kiém todn (%) Thao téc
nhat
1 2 3 =

Gusn | nhigm vy kigm tosn
Quén Iy KHKT nsm- Bon vi

Quén I DMCT ném - Bon vi

d

12 Ghitiét céc dsumd duoe kiém todn

‘ Keaecd | [ Taeln | [ Teest

Hién thi man hinh:

Chon danh muc chi tigt

Tén don vic3p rén

‘i“ xeaboloe | [ TmkEm |

s
17533
100002

> Kndi coquan Chitich s 7533

> Knéicoquan QuBehi 1175337

> Kndi Dosnh nghiép 71685

7s340

1175338

17533

Mo td bang danh sach:
STT Tén trudng Mo ta

1 Check box Hién thi cac 6 vudng cho phep NSD tich
chgn dé chon don vi, dau moi duoc
kiém toan

2 Tén don vi Hién thi cac tén don vi theo dang cay
Chi hién thi, khong duoc sira.

Ma don vi Chi hién thi

Tén don vi cip trén Chi hién thi

M sb thué Chi hién thi

AN | [ W

M3 quan hé ngin sach Chi hién thi

Bude 4: NSD c6 thé tim kiém theo tir khéa tim kiém. Sau do, chon dau méi, don vi tai



Tai liéu hudng dan st dung

bang danh sach phia dudi hoac tim va chon dau moi, don vi truc tiép tai danh sach.

Chon danh muc chi tiét

B Cong

Téng Cuz ehinh tri-B3 Céng an

Cdc o quan b, oo quanngang b3, ¢ quan Thude Chirh phi 0102968167
85 Céng Thuomg
> Phong Nghiép v ti chinh | /u Tai chinh v& Bai mdi doanh nghiép.
v B3N 17 Céccoquan bY, o quan ngang bY, e quan thube Chinh phi
> Vu K8 hoach - Taichinh BaNGv
v BoTaicrimn Gdc oo quan b, Co quanngang b3, ¢ quan Thud Chirh phi 0104006077

> Ban Quénly du én Xy dung co s vat chit Hoc vien Kinh 1€ Tai

chinh Béng Kham Xang tai Lao 619062 | By T chin

> CucTai chinh doarh nghizp 90 B3Taichinh 0104009649

Ghon don vi

Sau khi 4n Enter hogc nit “Tim kiém” hién thi man hinh két qué theo tir khoa NSD
da nhap. Sau d6 bam “Chon don vi” dé don vi thanh cong va hién thi thong bao goc bén
phai man hinh “Thém dir li€éu thanh cong”.

Chon danh mye chi tiét

QISR

Danh séch don vi

i — e M3 quanhé

vV Tai chinh va BSimdi doanh nghiép 4 85 Céng Thuong

Phéng Nghigp vy téi chinh | 7 VuTai chinh va B3 mdi doanh nghiép

=] =~

Hién thi thong bao “Thém dir liéu thanh cong”
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f Trangchl

B Kehoach kigmtodn v
Quénl§ donvi duge phan giao
Quény dif igukhdo sét v
Kndosét b ngann

Kndo st tinh thinh.

Théng tin chiung

Danh muc chi et

Danh muc chi 1t
Thuyét minh 1§ do lya chon céc dau méi, don vi kiém toan chi tiét (khéng bao gom du an du tu)

D-D81 i cude kiém tosn chuyén &

Tim ki

Uditlite | Prule | 071/XDKHKT

Kndo sat doanh nghiép
Kndo st gy dn

Quinly ke hoach kigmtoannam ~

Quén 1 nhigm vu kiém tosn

Namkigm
Lydoliachon () “Tink tinh shanh ra, kiém odn (%)
nhat
B = = 2

Qudn 1y KHKT nam - Bon vi

D DIV cudc kiém toan chuyén dé.

Quan Ij DMCT nam - Bon vi

Kiém todn hé
N nude Viét Nam

1.1 Cdc diumdikiém todn téng ho -]

111 Bénh ién Da kaoa Hang Noos e

112 VirTaichinh va 851 méi doarh nghign [:]

113 Kno bac Nné nuse 216 e

12 Chitiét cic daumd duoe kiém todn e .
v

Kedtecd | [ Tateln | |

Thost ‘

Budc 5: Tai cac dau moi da thém tai budce 4 va cac dau moi ma NSD da thém tai Quan 1y
nhi¢m vu ki€m toan, NSD c6 thé chon “Chon Danh muc chi tiét” dé thém cac dau moi
con hoac chon “Xéa” dé x6a dau moi da thém.

KIEM TOAN NHA NUGC

Danh muc chi tiet

@ Trangehis K&l

B K€hoach kiémtodn v

Théngtinchung  Danhmuc chi 5t

Quén Iy don vi duec phan giac.

Quén Iy di ligukhao sat ~ Thuy&t minh Iy do Iya chon cac dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim ki
Knso st bg nganh
L D-D51véi cube kidm tosn chuyén 62 Uydilias | Prule | 071/XDKHKT
ndo sat inh thioh sl
Kndo sit doarh nghidp
Kndo st dy an

Quén Iy k& hoach kiém tednnam v ‘@ due kiém todn ()

- -ﬁl

Quén 1 nhigm v kiém tosn

Quan 1y KHKT nam - Bon vi

D Divdi cude kiém todn chuyén &

Quén I DMCT ném - Bonvi

KiEm todn hé this
Nhé nuse Vigt Nam

11 Gic déumsi kiém todn t6ng hop

111 Vanphéng Quic Hoi
112 Wy Taichinh vé B3imdi doanh nghiép
115 Kno bac Nnanude w16

12 Chitiét cicdsumi duoe kiem todn

Kedtecd | [ Tatelen | |

- NSD Chon “Chon Danh muc chi tiét” thi hién thi man hinh Chon Danh muc chi tiét
cho phép NSD chon dau méi con. NSD thyc hién cdc thao tac twong tu nhu bude 4 dé
thém cac don vi, dau moi con.

Thost ‘
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Chon danh myc

Ten, m3 donvi Nh&p tén, ma don v Tén don vic3p rén Kho bao Nné s

‘i“ xeaboloe | [ TmkEm |

Danh séch don vi

> Knobac Nné nucc Huyén P Luong Ko bac Nna e Tin Thai Nouyén 460071257
v Kno bac N nude Tinh £ing Nai 7 Kno bie N nwe. 360149880
> Knobac Nni nucc Thanh phd Bién Haa Kho bac Nné nude Tinh Bng Nai 601530455
v Ko bac Nié nuée Tinh Ninh Binh Ko bac Nha nwée
> Kna bsc Nna nudc Huyén Nio Quan Ko bac Nna nute Tinn Nin Binh 2700382171
Vénphong Kho bac Nhé nudc 0o bac Nna nute
Vu Kiém sost chi ngan s3h N nuse Kno bac i mute

>

>

2 Kno bac Nna nudc Ha Nai Kno bac Nha nutge

> Kho bic Nha nuse Tinh Ha Giang Ko bac N nuie s100250397
>

Kno bac Nha nute Tinh Cao Bang Kho bac Nha nute 4300174891

i ngini Vil

@ Trangeni & ho Quan I§ k& hoach kigm todnnam  » Quan I DMCT nam - on vi > Danh mye chi tict

B Kenoach kigmiodn v - -
Théngtinchung  Danh mue ehi 6t

Quén I dan vi duac phén giao

Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim kigm

Kndosst bg ngann

D-B3i véi cude kidm toan chuyén g2 Phuluc  07.1/XDKHKT

ndo sat inh thioh
Khdo st doanh nghitp
Kndo st dy &n

Quin K hoach kiém todnnam v sTT (Chi 164 cae dau i, don v va dyr an duge kidm twsn () 1ydoliza chon () 2 “Tini hinh thanh ra, kiém todn (%)

Quén If nhiém vu kiém todn
Quén 1 KHKT ném - Bon vi
- D DBivgi cude kiém todn chuyén e
Quén 1y DMCT ném - Bon i
e e =
Nhé nuse Viés Nam

11 Céc d3uméikiém todn téng hop D% Chon danhmuc chi tiét
111 Vanphéng Quse Hoi

112 Wy Tai chinh vé B8iméi doanh nghigp

113 Kno bac Nhé nude 2016 e
1137 Kno bae N nude Ha NGI -
1132 Vin phéng Kho bac Nha nude et [:]
12 Chitiét cic daumdi duoc kiem todn ® .
. »
[[ s

-‘ weusiece | [ Tailen

Bude 6: Nhap dir li¢u tai cac dong dau méi con di chon.
NSD dugc cap nhat cac thong tin:

+ Ly do lga chon (*)

+Nam kiém toan gin nhat

+ Tinh hinh thanh tra kiém tra (*)

+ Ghi chu



Tai liéu hudng dan sir dung

KIEM TOAN NHA NUGG

(L)) PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangchl mtodn > QuanIj k& hoach kigm todnnam > Qudn Iy DMCT ndm - Ban vi > Danhmye chi tiét
B KEhoach kiEmtodn v . .
Théngtinching  Danh mus chi it
Quénl§ donvi duge phan giao
Quén Iy dif ligu khao sat v Thuyét minh Iy do lira chon cdc dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu) Tim kigm

Kndosét b ngann A
;o D-66) v6i cude kiém ton chuyén 62 Uyairligs | Phulic | O7.1/XDKHKT
Kndosét tinh thérh i

Kndo st doanh nghiép

Kndo st gy dn

Quinl KEhsach kidmtodnnsm ~ st ni s cic diu m, don vi va dv dn duve kim én () “Tinh Hinh hanh ra, kiém todin () -EI
‘Qudn’y nhiém vu kiém o3
A 3 =
Quén  KHKT ném - Bon vi
. D DGIvGi cude kidm todn chuyén dé
Quin 1 DMCTném - Don i
L Kiémodn hé thing oing nghé théng tn ié el v
Nna e Viét Nam
11 Céc dumdi kidm todn téng hop -]
111 Vénphéng Qude Hoi e
112 Knobac Nhanute 201 e
1121 Kno bac Nha ude Ha NGi Lj dolachon 1 2022 e
1122 Vén phng Kno bac Nha nudc Lidoluachon2 2019 [:]
12 Chitiét cie dsumi duoe kiem todn ®
121 Congtych phanDé Tam e .

-‘ Keaecd | [ Taeln | [ Teest

- NSD chon Luwru dé luu di liéu da nhap.

KIEM TOAN NHA NUGC

= '{.yh‘ PHAN MEM QUAN LY HOAT DONG KIEM TOAN L hann o
f Trangchd k fodn > Qua o kigm toan nam » Quan Iy DMCT nam - Bon vi > Danh mye chi tiét
B KEhoach kigmtoan v . N
Théngtncing e mccn it
Quén I§ donvi duge phan gizs
Quén Iy dif ligu khao sat v Thuyét minh Iy do lira chon cdc dau méi, don vi kiém toan chi tiét (khéng bao gom du an dau tu) Tim kigm

Kndosét bg ngann

D-D81 i cude kiém tosn chuyén &

Lt liéu Phuluc | 07.1/XDKHKT
Kndo st tinh thinh. S
Kndo sat doanh nghiép
Kndo st gy dn

Quin K& hosch kiém tednrim ST i ¢ cd i o, dom vi v e én dur i odn () L doléa chon (4

Quén 1 nhigm vu kiém tosn
Qudn 1y KHKT nam - Bon vi

= D DOIGi cue kiem toan chuyén de
Quin 1y DMCT ném - Bon v

. Kémuwinné g nohé thng tn i el v
Nha nuoe Nam

11 Céc dumdi kidm todn téng hop -]

111 Van phng Qubc Hbi o

112 Khobac Nhanute 2015 (-}
1121 Kho bac Nha nude Ha N6i- Ly de lua chon 1 22 Chus thye hién thaoh tra kidm tra Ghichd 1 e
1122 Vén phong Kno bac Nid nugo L dolacnonz 019 || o5-ném20z2 Ghicni2 [}

12 Chitiét cie dsumi duoe kiem todn ®

121 Ongtycd phinBé Tam e .
‘ v

K&t xudt Excel H Téitéplén ‘ ‘ Thost ‘

NSD chon Thoat dé thoat khoi phu luc 07.1/XDKHKT va tr¢ vé danh sach danh muc chi
tict



Tai liéu hudng dan sir dung

IEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangehi 0in 11§ k& hoach kigm foan nam - Quén Iy DMCT nm - Bon vi

B KEhoach kismtodn v
Nam kEhoach 223 Domvi 8 xust Kiém todn nha nudc chuyén nganh Vil

Neabbloc || Timkim |
o 54t doanni m
Khao sat dy an
1 2023 :

Kiém toén nha nue chuyén nganh VI Duthéo [:]

Qudn I nhiém vu ki€ toén

Quin 1 KHKT ném-Bon vi )
S = TR0 10 v =
Quén 1y DMCT nam - Bon vi Téng c6na 1 Bn gh trén ting 5 1 ang

Muc 1.2 — Chi tiét cac dau mdi dwoc kiém toan ciing thao tac twong tu muc 1.1 — Cac dau
moi kiém todn tong hop & trén.

+ NSD chon muyc E - P61 v6i cudc kiém toan hoat dong xay dung va viéc quan 1y, st dung
vbn dau tu

IEM TOAN NHA NUGC i o
PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangchl T nam - Bar Danh muc chi tiét
B KEhoach kigm toan ¥ = -
Thdng tin chung Danh muc chi tit
¥ Thuyét minh Iy do lra chon cac du méi, don vi kiém toan chi tiét (khéng bao gdm du an du tu)
| Liyeblde | Phulie | 07 1/XDKHKT
Néim kigm
Qun I k& hogch kigm todnnam L ek loe chon () o g Tinh hinh thanh tr3, kiém tosin (%) Thao tie
nndt
Quén I hiém vu ki tosn
A B 1 2 3 =
Quiny KHKT ném -Bon vi
e DB cude ki ng
Quin Ij DMCT nm - Bon vi i
1 a img N4 Kh do a i pis P L o [:]

Ché dau e Uy ban anan dan thanh phS PR Ly

Kegocd | [ Tawplen |[ Tost

Buée 3: NSD nhap thong tin vao du an duge lay tir chirc ning quan 1y nhiém vu.
NSD dugc cap nhat cac thong tin:

+ Ly do lga chon (*)

+Niam kiém toan gan nhat

+ Tinh hinh thanh tra kiém tra (*)

+ Ghi chu

Bam “Luu” dé luu dit liéu da nhap, hién thi thong bio Luu thanh cong.



Tai liéu huéng dan sir dung

@ Trang chi K& hoach kié 2uén 1j DMCT nam - Don v Danh muc chi tigt
B Kitioghkiin ol M Thongtinchung  Danh muc chi tiét
Quén Iy don vj duoc phan giao
Quan Iy dir ligu khdo sét v Thuyé&t minh ly do lya chon cac dau méi, don vj kiém toan chi tiét (khéng bao gom dy an dau tu)
Khio sdt bo nganh
E- D3t voi cude kiém todn hoat dong xdy dung va viéc quan Iy, sir dung vin dau tu Ly di liéu Phuluc  07.1/XDKHKT

Khdo st tinh thanh
Khéo sét doanh nghiép

Khéo sat dy an

Quén Iy ké hoach kiém todnndm v S Chi 58 cdo du m3, don vj v dy n duvx ki todn (%) 1y do lya chon (%) Tinh hinh thanh tra, kiém todn (9

Quén Iy nhiém vu kiém toan
A 8 1 2 3
Quén Iy KHKT nam - Don vi
6 véi cude kiém todn hoat ddng xdy dung va viée quin Iy, st dyng vén ddu
Quén ly DMCT nam - Oon vi w

1 v g N4 Khu d6 thi h PhG Phi Ly 1 2018 COthyc hién thanh tra kiém tra ngm 2019 e

Chd @Bu tur Oy ban nhan dan thanh pha Phi Ly

- Ketxust Excel Taitépken Thost

Buéc 4: Chon icon o de xem Lich sir kiém toan hodc Xem yéu cau cap nhat.

KIEM TOAN NHA NUT

PHAN MEM QUAN LY HO,

f Trangchl

Danvi - Danhmuyc chi tiét

B Kehoach kigmtodn v

Théngtinchung  Danh mucchi tiét

Quénl§ donvi duge phan giao

il i uknio st v Thuyét minhly do lya chon cac ddumé, don vi kiém todn chi tiét (khéng bao gom du an du tu) Timkém

Kne b nganh

E-B3i vdi cuge kiém todn hogt déng x4y ng va viéc quan I, st dung vén dau

| Prute | ovaxommr

NG
Ly dolira chon () Tink tinh shach ra, V]
nha
B = = 5

Kndo st tinh thinh.
Kndo sat doanh nghiép
Kndo st gy dn

Quén ke hoach kiém toan

Quén 1 nhigm vu kiém tosn

» 3
Quén 1 KHKT ném- Bon vi

£ Db cubc ki i quin b, sir dung
Quén ly DMCT ném - Do vi e

1 DwanoTXDdu o 2 anh pha Phii Lj

Chii @u-tr Uy ban nnén dén thank phd P L

B oo || e [ e |

- Néu NSD chon Xem lich st kiém toan thi hién thi man hinh Lich st kiém toan, NSD
chon Thoat d¢ thoat khéi man hinh Lich st kiém toan




Tai liéu hudng dan st dung

Lich sir kiém todn

S

- Néu NSD chon Xem yéu cau cap nhat thi hién thi man hinh Xem yéu cau cap nhat. NSD
chon Thoat dé thoat khdi man hinh xem yéu cau cap nhat.

Lich sir yéu ciu cép nhat

S S O A N

+ NSD chon muc F - D6i vi cude kiém todn bao cdo tai chinh, cac hoat dong lién quan
dén quan ly, sir dung von.



Tai liéu huéng dan sir dung

\  KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG

@ Trangchis Keho Quan 1 k& hoach kigm todn nam > Quén I DMCT nam - Ban vi > Danh muc chi tiét

B KEhoach kiEmtodn v . .
Théngtin g Danh mus chi it

Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat v Thuy&t minh Iy do Ira chon cac déu méi, don vi ki€m toan chi tiét (khéng bao gém du an dau tu) Tim kigm

Kndosét bg ngann

L |rraa‘mu cotai chinh, céc hoat dnglién quan 62 qudn 1, s dun \| [ waria | enube | ook
Khao sat tinh thanh

Kndo sat doanh nghiép

Kndo st gy dn Neinkian
Quinj k& hoach kiém todnnim i 14 cac dau i, don v va dyrén duge kim todn () Ly dolira chon () todngin “Tinh hinh thanh ra, kiém todn (%)
nhat
1 2 3 =

Quén 1 nhigm vu kiém tosn

a 5
Quén Iy KHKT nam - Bon vi
Quinly DMCT ném- Bon i F 1, s dunq van, i sin nha e nm (2022) cia Tap dodn (Tong cbng 1), 16
‘ehwre tai chinh, tin dung
1 Ngan hang Chinh sdch xé hoi: o
Ngén hing 3 phi
2 i ©
. »

\ Kedtecd | [ Taeln | [ Teest

Buée 3: NSD chon icon & , hién thi man hinh Chon dé muc kiém toan.

NSD ¢6 thé chon mét hodc nhiéu d& muc kiém toan g(‘A)m: Cong ty me (HOi s& chinh,...);
Céc don vi, chi nhanh dugc kiém toan chi tiét va chon tat ca. Sau d6, NSD chon button
Chon dé chon dé muc kiém toan.

Hodc NSD chon Thoat dé thoat khéi man hinh chon dé muc kiém toan.

Chen & muc kiém todn

aumi Ngan hang Chinh sach x5 i
= Chontdtcd

Céng ty me (H& 54 chinh,..)
Cac don vi chi nhanh duoe kiém todn chi uét

NSD chon tét ca dé Chon tat ca cac dé muc kiém toan



Tai liéu huéng dan sir dung

Chon 08 muc kiém todn

Daumi Ngan hang Chinh séch x5 i

B Crontitcs

&
Céc don vi chi nhéh duac kifm todn chi uét

Budce 4: Tai muc Cong ty me (Hoi s& chinh,...), chon icon 9 dé chon “Chon danh muc
chi tiét” hodc chon “Xéa” dé x6a muc Cong ty me (HOi s& chinh,...). (Tuong tuy v&i muc
Céc don vi, chi nhanh duoc kiém toan chi tiét).

- NSD chon “Chon danh muc chi tiét” thi hién thi man hinh danh sach ddu mdi don vi.

Chon danh muc chi tiét

naiin hiang chinh séch x4 boi thinn phd Téndenvi B wén Ngan hang Crinh sdch @ hdi

==l
Danh séeh don vi

: S s ey Ma quan b
fon i Téndonvi ciptién M 55 thod g
45 thanh phf HA Chi Mink 0069 Nan hing Chinh shen x5 A
e 2 047

0100695387

Ten d
> Cri ohénh ngin hing Chinh séct

2 i sz oy L i s 0100695387
> Cninnanh ngan hing Chinn ssch i hdi thann phs Da Néng 85020 Ngén bng Chinh sich & hdi

3 Chinhénh ngan hing Chinh séct i ph Ha NG 83518 Nganhang Chinh sich 3 hdi ““‘“;9‘533"

> Ghi nhénh ngén hing Ghinh séch x h thanfs phd Hai Phong 82101 Ngén hng Ghinh s3ch & hdi iodoascy

> Chi nhénh ngan hang Chinh séch x3 1 thanh phd Can Tho 83026 Nganhang Chinh sich & héi Ylo0HES0E

crondonvi | [ Thest

Mo ta man hinh
STT Tén trwong Mo ta

1 Check box Hién thi cac 6 vuong cho phep NSD tich
chon dé chon don vi, dau moi1 duoc
kiém toan

2 Tén don vi Hién thi cac tén don vi theo dang cay
Chi hién thi, khong dugc stra.

M3 don vi Chi hién thi

4 Tén don vi cip trén Chi hién thi

5 M s6 thué Chi hién thi




Tai liéu hudng dan sir dung

STT Tén trwong Mo ta
6 Ma quan hé ngan sach Chi hién thi

Bude S5: NSD nhap diéu kién tim kiém tai man hinh Chon danh muc chi tiét. Sau d6, nhan
Enter hoac nhan nat Tim kiém dé tim kiém theo di€u kién tim kiém.
NSD tich chon dau moi, don vi r61 bam nut “Chen don vi” dé chon don vi.

Chon danh muc chi tiét

ngan hang chinh sich x4 11 thanh phd Tén don vicap uEn

Ngén hng Chinh sdch x& hoi Wﬂ;:fzs%

Bl > Chinhénhngin hing Chinh séch xi hé thinh ph B3 Ning Naan hiing Chinh séch 5 hdi Ailbleses

0100695387

B > Chirhénhngén hing Chinh séch x& hdi thanh ph Ha N&i Ngan hing Chinh séch & hi =

0100695387

> chinhanh ngén hang Chinh s& hdi thanh phé Hai Phng Ngan hang Chinh sdch x& i

0100695387~

T

> Chi nhanh ngan hang Chinh s o1 Ngan hang Chinh sdch x& hoi

- Sau khi chon don vi thanh cong thi quay lai man hinh 07.1/XDKHKT va hién thi thong
bao “ Thém dir liéu thanh cong”

KIEM TOAN NHA NUGC
HOA

« Thiém di lidu thénh cing

n > Quén i DMCT nam -Bom vi > Danhmyc chi tiét

B Kehoach kigmtodn v

Théngtinchung  Danhmuc chi 5t

Quén I dan vi duac phén giao
Quén Iy di ligukhao sat ~ Thuyét minh Iy do Iira chon cic dau méi, don vi kiém toan chi tiét (khéng bao gom du én dau tu) Tim kigm

Kndosst bg ngann

F-B3i i cude kiém todn bao céo tai chinh, c4c host dang lén quan 320 audn I, =i dun \ Léyoirlige ‘ Phulue | 07.1/XDKHKT

Namikiém
(Chi 96t cae dau i, don i va dir an duge kim todn (1) 1ydoliza chon () to3n gin “Tini hinh thanh ra, kiém todn (%)
nhat
1 2 E =

A 8
Quén 1 KHKT ném - Bon vi

Quan 1y DMCT nam - Bon F  nurée nam (2022) clia Tap dosn (Teng cong ty), 15

1 Ngan hang Chinh sdch x3 héi [}
1.1 Cing ty me (Hi sdchinh,..) e
111 Chinnanh ngan hang Chinh s3ch x& hdi thinh pnd B Nang (:]
1.2 Chinndnh ngan hing Chinh sch & i thanh ph Ha Nai e
12 Géc don vi chi nhénh duoc kiem toan chi tiét [:}

Ngén hing’
2 N e
+ v

‘ Keocd | [ Tawplen |[ Tost

Budc 6:

- NSD c¢6 thé nhap dit liéu tai cac don vi ddu méi vira thém tai budc 5.
NSD dugc cap nhét cac thong tin:

+ Ly do lga chon (*)

+Nam kiém toan gin nhat

+ Tinh hinh thanh tra kiém tra (*)

+ Ghi cha

Bam “Luwu” d¢ luu dit liéu da nhap, hién thi thong bao Luu thanh cong.
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KIEM TOAN NHA NUGC

tadin i s chuyén g VIl

@ vendor_test7
PHAN MEM QUAN LY HO, ONG KIEM TOAN S o g

@ Trangehis

1 toannam > Quin Danhmuc chi tiet

B Kehoach kigmtodn v

Théngtinchung  Danhmuc chi 5t

Quén I dan vi dwec phan giao.

Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim kigm
Kndo st b3 ngann I
) ¥ F-B3i vdi cuge kidm todn bso céo tai chinh, cac hoat dang lién quan d8n quan I, st dun. Ly aitligu Phuluc  07.1/XDKHKT
ndo sat inh thioh S
Kndo sét dearh nghién
Kndo st dy &n "
Qi KEnoach kiémtndnnam + s Cnif it e dau m, don vi va dye dn duee kiém todn (1) 1y dolyachon (") Tinh Finh hani 73, kidm todin (%)
Quén If nhiém vu kiém todn
& B 1 2 3 -
Quin' KHKT ném -Bon vi
S e o o e e — -
Quén 1y DMCT nam - Bon v F I, sir dung von, tai san nha nuréc nm (2022) ctia Tap dosn (Tong céng ty), 16

‘chife tai chinh, tin dung

1 Ngan hang Chinh sdch x4 hdi

1.1 Cing ty me (Hi sdchinh,..) e
111 Chinnénh ngan hang Chinh séch x& hoi 504 Nar oy 2019 [:]
112 Chinnsnh ngan hang Chinh sch x5 hai thanh ph Ha Noi Ljdolyachon 2 220 Ghichy 2 e

12 Géc don vi, chi nhanh duoc kiem todn chi tiét [:}

Ngén hing i 05 phian Ngosi = i b 2
2 N e
‘ >
[ mos

-I weusiece | [ Taoln |
|

Luu va thanh cong thi hién thi thong bao “Luwru thanh céng”

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Luu thinh cBng

@ Trangehis

& hogeh

1 toannam > Quin

Danh muc chi tiét
B Kenoach kigmiodn v - -
Théngtin chung  Danh mue e 6t
Quén I dan vi duac phén giao
Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim kigm
Kndo st b3 ngann
L F-B5i véi cudokidm todn bio cothi chinh, cde host djng lin quan 82 qudn I, s dun
ndo sat inh thioh

Liyoirligu Phulus | 07.1/XDKHKT

Khdo sét doanh nghigp

Kndo st dy &n
ki ilim e <o sTT (Cni ik e d3u mis, don vi va durén duee kiém todn () Lydoluachon () “Tinh hinh thanh 13, kiém tosin (1)
‘Quén'y nhiém v ki odn
A 8 B
Quin' KHKT ném -Bon vi
S e o o e e — -
Quin I DMCT nam - Bon vi F Iy, st dung vén, ti san nha nudc nam (2022) cia Tap doan (Tong chng ty), 16

‘chife tai chinh, tin dung

1 Ngan hang Chinh sdch x4 hdi

©
1.1 Cing ty me (Hi sdchinh,..) e
111 Chinnénh ngan hang Chinh séch x& hoi 504 Nar oy 2019 [:]
112 Chinnsnh ngan hang Chinh sch x5 hai thanh ph Ha Noi Ljdolyachon 2 2 || Conim20z2 Ghichy 2 e
12 Géc don vi, chi nhanh duoc kiem todn chi tiét [:}
e e = e -
: [ ' .
‘ >

-‘ Keocd | [ Tawplen |[ Tost

Bude 7: NSD c6 thé chon icon é dé thuc hién cac thao tac gém: Xem lich sir kiém
toan, Xem yéu cau cap nhat, hodc Xoa.
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B ¥ehosch kiEmtoin v
Quénj donvi duge phén giao
Qudn il khdo sst v
Kndo:38t b3 ngénn
Ko it tinh thanh
Ko sét doarh nghiép
Kindo'sdt d dn

Quin k& hoach kigmtodnrim
Quén 1 nhiém v kigm todn
Quan 1 KHKT nam - Bon vi

Quan 1 DMCT ném - Ban i

ioannam > Quén Iy DMCT nam -Ban vi > Danhmyc chi tiét

Thdngtinchung  Danh mucchi tét

Timkim

Thuyét minh 1§ do lya chon céc dau méi, don vi kiém toan chi tiét (khéng bao gom du an du tu)

F-B3i vdi cube kiém todn bio c0 tai chinh, céc hoat dang lién quan d&n quén Iy, st dun | vatrite | prule | oniowKT

N
sTT Chi ét ce diu mi, don vi v du én duve kiémtodn (%) Ly dola chon (*) Tint thanh 3,
nhat
A B 1 2 3 =

1y, g win, 4 san nha nudc nam (2022) clia Tap doén (Tong cong ty), 16
chife tai chinh, tin dung

[ Xemlichsi kidm todn

1 Ngan hang Chinh sdch xé hoi: [ Xem yéu cBu cip nndt

1.1 Cong ty me (HGi s6 chinh,...) g xéa

111 Chinhanh ngan ha & hgi thanh ph’ Da N luz chon 1 2013 Chuathe hién tharh 13 kigm ra Ghichd 1

112 Chinnénh ngén hing Ghinh séch x5 hi thanh ph Ha Noi Lidolyachon2 020 || Condm20zz Shichiz e

1.2 Cic don vi chi nhanh duge kidm todn chitiét e

. B> °
. »

\ Waecd | [ Tatelen | [ st |

- NSD chon Xem lich sir kiém toan. NSD c¢6 thé chon Thoat dé thoat khoi man hinh lich

su kiém toan.

Lich sir kiém todn

‘on vi: S35 chinh

e

- NSD chon Xem yéu cu cap nhat. NSD co thé chon Thoat dé thoat khéi man hinh lich
su yéu cau cap nhat



Tai liéu hudng dan st dung

Lich siry8u c3u e3p nhat

S S S AN =

Buée 8: NSD chon Thoat dé thpét khéi man hinh phu luc 07.1/XDKHKT va tr& vé man
hinh danh sach danh muc chi tiét.

@ Trangeni Quan § k& hoach kiém tonnam » Qudn Iy DMCT nam -Hom vi > Danhmuyc chi
B Kehoach kigmtodn v - -
Théngtinchung  Danh mue ehi 6t

Quén I dan vi dwec phan giao.

Quan Iy di ligu khao sat ~ Thuy&t minh Iy do Iua chon cdc dau mai, don vi kiém toan chi tigt (khéng bao gém du an dau tu) Tim kigm
Kndo st b3 ngann [
o % g F-B3i 61 cue kiém todn bio céo tai chink, c4c host déng i2n qusn 320 ausn I, =i dun \ Léyoirlige ‘ Phulue | 07.1/XDKHKT
ndo sat inh thioh S
Khdo st doanh nghitp
Kndo st dy &n =
Qi KEnoach kiémtndnnam + s Cnif it e dau m, don vi va dye dn duee kiém todn (1) a “Tinh hinh thanh 72, Kiém todn (%) Trang thii Thao.
Quén If nhiém vu kiém todn
& B 2 3 s -
Quin' KHKT ném -Bon vi
Quan 1 DMCT nam - Don vi F Iy, sir dung win, tai san nha nurse nam (2022) clia Tap doan (Tong cbng ty), 16

‘chife tai chinh, tin dung

1 Ngan hang Chinh sdch x3 héi Dy thio [}

1.1 Cing ty me (H3i s3chinh,..) ]

111 Chinnanh ngan hang Chinh s3ch x& hdi thinh pnd B Nang 2019 Chus thuc hién thanh s kism ra Ghichd1 Duthdo [:]

1.2 Chinndnh ngan hing Chinh sch & i thanh ph Ha Nai 2000 | | Conam2022 Gnicni2 oy thio e

12 Géc don vi chi nhénh duoc kiem toan chi tiét [:}
Nén ha i 05 phi :

2 [ wee @

I (e ) (e =]
Bam nut Thoat thi hién thi man hinh x4c nhan thoat khoi phy luc 07.1/XDKHKT.
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@ Xdcnhan

NSD chon Cé thi tré vé man hinh danh sach danh muc chi tiét.

M TOAN NHA NUGC

PHAN MEM QUAN LY HOJ

@ Trengehi in  Quén Ij k& hoach kizm foan nam » Quén I DMCT ném - Ban vi

B KEnoach iEmtodn -
Quan 1§ don vi duec phan giao Ném kE hoach 2023 Donvi dé xuit Kiém tosn nhi nudc chuyén nganh Vil

Quén Iy dir igu khdo sat ~

Ko <5t b5 ngani -

Kndo st tinh thanh |m‘ ‘W‘

Khdo sét doar nhidp

Khao sat dy an

—— | e | o s | s

Qudn § nhiém vt ke todn 1 2023 Kiém todn nha nuce chuyén nganh VIi Duthéo [:] -
Gudn1j KHKT ném - Bon vi o o
v ouCTram- oo S ————— ERAIEE] - [E3 e

NSD chon Khéng thi ¢ lai man hinh phu luc 07.1/XDKHKT ctia danh muyc chi tiét.
2.3.4. Nhdap dir liéu phu luc 07.2/ XDKHKT

Budre 1: Chon tab Danh muc chi tiét, chon luc luc 07.2/XDKHKT, nhan nuit “Lé‘iy dir
liéu”



Tai liéu hudng dan sir dung

™ KIEM TOAN NHA NU’U

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Chi 2t céc dau ma, don vi va dy an duve kigm tdn () Bﬂqum e
e
1 Céc du dn diu tr duge kicm toan - [
Kt xut Excel Tl | [ Thost
M0 ta cac trudong thong tin:
STT Tén trudng Mo ta
1 STT Hién thi sb thir tw ddu mdi, don vi theo linh
vuc ki€ém todn va hé thong ty dong danh so
theo thur ty tdng dan va theo cap bac.
Chi hién thi, khong duoc sira
2 Chi tiét cac dau mdi, don vi va | Hién thi tén dau mbi don vi theo linh vyuc kiém
du an duoc kiém toan toén lay tor chic nang “Quéan ly nhiém vu
kiém toén”
3 Thong tin chi tiét/ Quyét dinh | Cho phép NSD nhap, stra s6 QD; ngay, thang,
dau tu/ SO Qb, ngay, thang, | ndm ban hanh.
nam phat hanh (*)
4 Thong tin chi tiét/ Quyét dinh | Cho phép NSD chon
dau tu/ Phan loai du an (*)
5 Thong tin chi tiét/ Quyét dinh | Hé théng ho trg tinh tong.
dau tw/TMDT/ Téng s (tat ca Chi hién thi, khong dugc sira.
céc ngudn von)
6 Thong tin chi tiét/ Quyét dinh | Cho phép NSD nhap s6
dau tu/TMDT/ Trong do:
TSTW
7 TH khong ghi 15 ngudn vén | Cho phép NSD nhap sb
8 Thong tin chi tiét/ K& hoach | Cho phép NSD nhap
von duoc giao/ Lily ké dén
thoi diém khéo sat
9 Thong tin chi tiét/ K& hoach | Cho phép NSD nhap
von dugc giao/ Ty 1€ so voi
TMDT




Tai liéu hudng dan sir dung

STT Tén trwong Mbo ta

10 Thong tin chi tiét/ Gia tri v6n | Cho phép NSD nhap
thyc hién/ Liy ké dén thoi
diém khao sat

11 Thong tin chi tiét/ Gia tri von | Hé thong hd tro tinh ty 1¢.
thyc hién/ Ty 1€ so v6i TMPT | ;i ;81 thi, khong cho sira

12 Tinh hinh thanh tra kiém toan | Cho phép NSD nhap
*)
13 Ghi chu Cho phép NSD nhép
14 Trang thai Chi hién thi.

Budc 2: ] ] 7
Cach 1: NSD chon “Ket xuat Excel” d¢ nhédp thong tin.

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOA

@ Trangchis K& hoach kiém fodn an 1§ ke Kigm ton nam » Quén Iy DMCT nam - Bar Danh muc chi et

B Kehoach kigmtodn = .
Théngtinchung  Danh myc chi it

Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét

Quan I kE hoach kiémtodn ném

A-B8) vai cude kism todn viéc quan I, srdung 1 chinh cnp, i sén cong ném 2022, Phulus | 07.2/XDKHKT

Quén If nhim vu kigm toin
Quan Iy KHKT ném - Bon vi
e

A B 1 2 3

D5 vsi cue kizm tosn vige quan I, sir dung tai chinh cang, ti s3n cong nam

A X
(2022) cia ci B3, nganh
1 BiTsichinh Dythio
Céc du dn it duoe kiém todn o .

Téitéplén Thoat

KHKT_DMCT_PL 072

Fle  Home Insert  Pagelayout  Formulas  Data  Review  View  Help
(i) PROTECTED VIEW Be careful—files from the Internet can contain viruses. Unless you need to edit. it safer to stay in Protected View. Enable Editing x
D4 - fe | Quygtdinh dau t v
Formula Bar
| c ) 3 £ c H ! : K L " N =
1 Phu luc 07.2/XDKHKT: Thuyét minh If do lwa chon dw in diu tw kiém toan chi tiét
2
3 ‘Thong tin chi tiét vé cic dy in lya chn kiém toin
It 2t dinh diu e ” - " 2
= Chi i cie Qhu mi,domvi va du i dwge Kidm [T = e T Kéhoachvéndugegino | G trivén ddutwihychi¢n | Tinh hink .
™ P 2 S6QDingin | oo TG thanh tra, Ghi chii
|thing, nam ban| | Tingsd tci| Trongds: | THichong ght IF 14 s0 voi mﬁ“;,‘k:, Iilésovi | kiémtoin
: hanh cicngusnvén)| NSTW | rénguénvon ™BT “’" | rvpr
i
[Déiv6i cube kiém toin viée quin I, it dung tai
A |chinh céng, tai sin cong nim (2022) cia cic
7 B3, nganh
& 1 |Bj Tai chinh_ _
| Kiém todn hoat dong quin Iy va sir dung von diu
, |nexdyduyng cobin tai Ngan hing TMCP Neoai
~ | thuong Viét Nam (Iing ghép cude kiém toin
s IBCTC ciia don vi)
15 Ciic die d
16 E
toan k¢ théng cong nghé thing tin Litn
|quan dén 13p BCTC cita Kho bac Nha muc Viét
1 [Nam
18 Cic dig dn dan tie dege kiém todn
E
19 |(Téng céng tv). té chiie ti
20 1 |Ngin hing Chinh sich x
21 Ciic dir dn ddn s
[Ngin hang Thuong mai Cs phan Ngoai thwong -]
PLO7.2 [ 0]
i ———h———+ 8%

Ready




Tai liéu hudng dan sir dung

NSD nhap dir liéu vao file excel da tai. Sau do, chon “Tai tép 1én” dé tai dit lidu tr
excel 1én phu luc trén phan mém.

KIEM TOAN NHA NUGC

(L)) PHAN MEM QUAN LY HOAT DONG KIEM TOAN

vi  Danhmuc chi tiét

@ Trangehis K& hoach kiém fodn > Quan 1y k& hoac

B KEnoach kiEm odn v . =
Théngtinchung  Danhmuceh it

Quén Iy dan i duoc phén giao

Quén Iy di ligukhao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét Tim kigm

Quén ¥ k& hoach kiém toan nam v S
- 5 A-DBi v5i cuge kigm todn vige quan If,sir dung ti chinh cng, 1 sén céng nam 2022, | wvouien Phulue | 07.2/XDKHKT

‘Quinj nhiém v kifm t0dn ]
Quénj KHKT nm -Bon vi

Quén 1y DMCT nam - Bon v

stT Chi 2t céc dau ma, don vi va dy an duge kiém todn (9 “ “Trang thdi Thaotac
e ngudn vén) NSTW nguBn v
a 6 1 2 B 4 s 6 72672 M
A D91vBi cubkidm todn viée quinl, s dung ti chinh céng, tisén cong nim
(2022) ciia cac B3, nganh
* Bé Tai chinh. Duthao
Gac dydn déutw dupe kiéim rodn ®
‘ »

‘ et xut Excel \I Téitéplén m Test |
NSD chon tép tir thiét bi rdi chon Open dé tai dir 1éu da nhap 1én hé thong phan mém.

® Phan memquén iy b & Open ®
€ > C AN 4+ & > ThisPC » Downloads v o £ Search Downloads
Organize ~  New folder E~- T @ =
~ “
@ OncDive - Persor . Today (5)
@ Trngeni
=
B Kenoach kiémiodn o This PC
8 30 Objects =
Quén I don vi duoc ph =
Y P W Desktop
Quin i Kgukndo sét B Documents L
Quén Iy KE haach kidm Ty KHKT.DMCT PL_ | KHKTOMCTPL.  KHKT.DMCTPL_  KS.57.Mau tai li K5 5.7 Mau_tai i o
ownioa 072 07.1 (1) 071 eu_du_lieu_khao_  eu_du_lieu_khao_ By dilige Phulye | 07.2/XDKHKT
QuinljniiemvakiEn b Music sat_Doanh_nghie  sat_Doanh nghie S
PG p@

Quan I KHKT n3m - =] Pictures

Quin iy DMCT nam -8 B videos ~ Last week (7)

mwwowe | [ fﬁ N ] iy N N

—eenmer V=l =l Bl B8 B8 B3

File name: |KHKT_DMCT_PL.07.2 | | Custom Files |

Open I‘%n:e? |

i jém t03n viec quan I, sir dung i chinh cang, tai sén cdng ném
(2022) et cdc B3, nganh

1 BaTaichinn Dy thao

Céc dy dn déu i duoc kieim tosn -}

B e | en | v

Ciach 2: NSD ¢ thé nhap tir khoa tim kiém tai thanh tim kiém dé tim dau mdi, don vi
mgén nhap tai phu 11_1ch7 2/XDKHKT r61 nhan Enter. Sau d6, nhap thong tin cho dau
moi. NSD chon Luu dé luu dir 1iéu da nhap.




Tai liéu hudng dan sir dung

KIEM TOAN NHA NUGG

PHAN MEM QUAN LY HOAT DONG KIEM TOAN
Ki I Danh myc chi tiet

Théngtinchung  Danh mucchi tiét

@ Thuyét minh Iy do lra chon cac dau méi, don vi kiém toan chi tiét (khéng bao gdm dur an dau tu) | [ ko ba [ |
Uditlite | Prule | 071/XDKHKT
——
Quin Iy ke hoach kigmitcdn nam ~ Ly dolyachon (*) ‘wdn gan Tinh hinh shanh tra, kiém todn ()
nhat
‘Qudn’y nhiém vu kiém o3
B N 5 i
Quin' KHCT ndm - Bon vi
Quan If DMCT nam - Don vi
112 Knobac Nhanude 2016 [}
1121 Kno bas Nha nude Ha NG Ljdolya chon'T 2022 || Chua thue ién thanh tra kiém ra Ghichi 1 [
1122 Van phang Kho bac Nha nuge Lidolyachon2 2019 || Cé-ndm2022 Ghichi2 [:}

Keaecd | [ Taeln | [ Teest

Cach 3: Chon linh vyc cin nhédp thong tin trong drop — down list muc gdm cac muc:

A - Dbi véi cude kiém toan viéc quan 1y, str dung tai chinh cong, tai san cong nam (2022)
cua cac B9, nganh

B - PBdi v6i cude kiém toan ngan sach dia phuong nam (2022)

C - P6i véi cude kiém toan hoat dong, moi truong, CNTT

D - Bdi v6i cude kiém toan chuyén dé

E - D6i voi cude kiém toan bao céo tai chinh, cac hoat dong lién quan dén quan 1y, st
dung vbn, tai san nha nudc nam (2022) cua Tap doan (Tong cong ty), to chirc tai chinh,
tin dung.

% KIEM TOAN NHA NUGC i o
PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Danh muc chi et

Théngtinchung  Danhmus chi it

> Thuyétminhly do lva chon dy n dau tu kiém toan chi tiét

Livairligu Phuluc | 07.2/XDKHKT

iéc quin I, s dung tai chinh cang, ti sin

Quinj DMCT ndm - Ban vi

Cie dy an diutrduoe kiém toan -}

Kewocd || Tawplen |[ mos |

+NSD chon muc A - Déi véi cude kiém toan viéc quan 1y, sir dung tai chinh cong, tai san
cong nam (2022) cua cac B, nganh. (Cac muc B, C, D, E thao tac tuong ty nhu muyc A)
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KIEM TOAN NHA NUGG

= '&,{»‘ PHAN MEM QUAN LY HOAT DONG KIEM TOAN

f Trangchl

vi - Danhmuye chitiét
B Kehoach kigmtodn v = .

Théngtinching  Danh mus chi it
Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét Tim kigm

e O72/XDKHKT
i 1f nbigm vu kidm tosn

Quén 1 KHKT nam - Bon vi

Quén I DMCT ném - Bon vi

Chi 1 cée déu i, don v va dyr dn duoe kim wén ()

D5 vsi cue kizm tosn vige quan I, sir dung tai chinh cang, ti s3n cong nam
(2022) ot cic B, nganh
1 BbTaichinh Dythio

Cic du an it duroe kicm todn ®

‘ Keaecd | [ Taeln | [ Teest

Budce 3: Tai dong cac du an dau tu duoc kiém toan, NSD chon icon dé chon “Chon
danh muc chi tiét”. Hién thi man hinh chon danh muc chi tiét:

Chon danh muc chi tigt

Téndan vicgpuén

(v)[ e |[ ke |

Danh séeh don vi
N =
> Céc coquanbs, oo quan ngang bd, oo quan thude Chinh phd 8272 =
> Ciccaquandang 175335
> Cac T8 chirc chinh tri- X3 hét 1175333
> Hidong nhan gan cac Tinh, Thanh phd 100002
> Knéi co quan Chi tich nube 1175336

> Khdi o quan QuBehi 1175337

> Kndi Doanh nghigp 71685

rsa40

1175338

178339

MO ta cac truong thong tin:
STT Tén trueong Mo ta

1 Check box Hién thi cac 6 vuong cho phep NSD tich
chgn dé chon don vi, dau moéi duoc
kiém toan

2 Tén don vi Hién thi cac tén don vi theo dang cay
Chi hién thi, khong dugc stra.

Ma don vi Chi hién thi

Tén don vi cép trén Chi hién thi

M s6 thué Chi hién thi

M3 quan hé ngan sach Chi hién thi

N |V AW
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Bude 4: NSD nhép tu khoa tim kiém sau d6 bAm Enter hodc nut Tim kiém dé tim kiém
thong tin. Hodc tim dau moi, don vi & phan man hinh danh sach ¢ dudéi.

Chon danh muc chi

Tén,ms donvi énay i Téndon vicapén B9 Tai chinh

\;\‘ Xéataloc

0384 8O T chinh 0105903985

> Chi nhanh B2 Rie - Viing Tau thuge Céngty Trich nhiém hiru han Mgt

c " i N P 010599395
s e s e 90385 Chngty Trach nhiém hifu han Mt thinh vién X 55 dién toén Viét Nam o

> Chi nhanh Thanh phHG Chi Minh - Cang ty Trach nhiém hiuhan X655 0105993965

5 : CBngty Trach nhiém hifu han Mt thinh vién X5 53 dién 1o4n Vit Nam
diéntoan Vigt Nam

v;Nm nhéih i Pang - Congy Trdch N by han X sEGRNTOBN  goser et e b han Mt hantvién X8 55 Gén todn Vit e ﬂ‘mis;;%fr
hét Nam

v Cangty trich mhiém hiu han Mus bén ng Vigt Nam 133 B3TaIchinh 0101431355

> Chi hanh Céngt rdch nhiém his han Mo b Vit Namn 1 Thsoh ) - I otorz13ss:
2 ouh ; . 1265567 Cong ty trich nhigm it s Mhus b Vit N
P15 HB CH Minh Y w1

> Chi nhanh Céng ty Tréch nhiém hiiu han Mua bén ng Vit Nem tai Thanh . o L s g 0101431355
g Géngty tréch hiém hiu han Mua bén g Vgt Nam

ph3 Daéng

Bugre 5: NSD tich chon dau méi, don vi roi bAm “Cheon don vi”. Man hinh tr¢ vé phu luc
07.1/XDKHKT va hién thi thong bao “Thém dir li€u thanh cong”.

Chon danh muc chi tiét

Tén, mé donvi Cang 1y tréch hiém hilu han Tén don vic3puén B% Thi chinh

xavdlee | [ Timiem |

Danh sich don i

M3 quanhé

v Congty Tréch nhiém hisu han MGt thanh vién X6 53 dign todn VitNem 90384 B3 Tai chinh 0105393965 =
> Chi nhénh B2 Ria - Ving Tau thudc Cang ty Trach niém hilu han Mt

. i = 5 PO 0105993965
iR AR i Nt 90385 CBngty Trich nhiém hiru han Mot thinh vien XG S5 dién todn Vit Nam o

> Chi nhanh Thanh pha Ha Chi Minh - Cang ty Trach nhizm hiu han X8 53 0105993965

Céngty Trach nhiém hifu han Mt thanh vién X5 5 dién tosn Viét Nam
iéntodn ViEt Nam A

0105993965

> Gnininénh Hai Priong - Cng ty Tréeh nhiém hifu han X 58 dién toén
Vigt Nam

90387 Congty Trach nhiém hinu han Mot thann vién X3 53 dién 1o4n Vit Nam

7 Céngty trich nhigm hiu han Mus ban no Viét Nam 1332 B3 Tai chinh 0101421385

h;H;rCu;n;m:‘cm;w e AN han WA béRCOVIINAM IS TRBIR 1o o o i it man Miga B Vit Ram 0101431355
ot i Min

> Chi nhanh Cbng 1y Trach nhiém hiu han Mua ban ng Viét Nam tai Thanh 0101431355
: o i ‘Gangty trich nhiém hitu han Mua bénng Vit Nem
phSDe Ning w0z

Hién thi thong bao “Thém dir liéu thanh cong”
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@ Trangchis An nam > Quan I DMCT nam - Be

anvi - Danhmuc chitiét
B Kehoach kigmtodn

Théngtinchung  Danh mucchi tiét

Quén I§ donvi duge phan gizs

Quén Iy dif ligu khao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét Tim kigm

Quén ¥ k€ hoach kiém todn ndm v
i bl A-B5i v5i cude kism todn viéc quan I strdung 1 chinh cang, 141 sén cong ném 2022¢. | evitiea Phulic | 07.2/XDKHKT

Quinl KHKT nm - Bon vi

Quén'j DMGT ném - Bon

§TT Chi 1t cée dau mid, don vi va dirdn duge kigm todn (9
Ty

A B 1 2 a 4 5 6 =612 " .
Db cude kiam toan viee quinlf, s dung ng, tai sin cng nam

(2022) ot cic B, nganh
1 BaTaichinh Dythio

Céc du dn it duoe kiém todn -}
11 Chinhénh Héi Phing - Cang ty Tréch ahiérm hiu han X6 58 cién odin Viét Nam

‘ Keaecd | [ Taeln | [ Teest

Budre 6: Tai don vi, ddu mdi da thém tai bude 5, NSD chon icon O dé thuc hién cac
thao taic Chon danh muc chi tiét va Xéa dau moi, don vi

HA NUT
PHAN MEM QUAN LY H

T am - San vl Danh muc chi tiét
B KEnoach kiEm odn - =

Théngtinchung  Danh mue e 6t

Quén Iy dan i duoc phén giao
Quén Iy di ligukhao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét
Quin Iy ke hoach kiém todnnim ~

P . A~ B8 i cude kiém todin g uan I, s(r dung 11 chinh céng, 141 sén cang ném 2022 ¢.
Qudn Iy nhiém vu kim 10dn

| wvouien Phuluc | 072/XDKHKT
Quénj KHKT nm -Bon vi
Quin{ DMCT nam - Bon i

AT
Chi tiét céc du mi, don vi va dir én duoe kiém todn (%)

5308, ngay, thing, e

: gy | Phanlosidun()

B

A DBivGi ouds kiém todn viéc quanl, sir dung tai chinh ong, tai sén obng nim
(2022) ciia cac B3, nganh

1 BéTaichinh
Géc d dn déutr duge kiém todn

Chi nnénh Hai Phbng - GBng ty Tréch nhiérm hiu han %655 dién toén Vigt Nam

\ Wdecd | [ Tateln | [ st |
- NSD chon “Chgn danh muc chi tiét” thi hién thi man hinh chon danh muc chi tiét
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Chon danh muc chi tigt

(v) [ xeovoioe |[ Tmkem |

Danh sdch dyan

R O N B e e S
Gée hang phu tro thes 2

o UBND X3 Bich San 217/0DUBND Thye hign dy éndauts

5 : Ban
S3Nong nghiép & Phétmién
néng

793/
g Thon Nghé An 2793/QB-UBND.

7618888

“Téng 6Bng 954566 ban ghi bén ting 55 95457 trang

M0 ta cac truong thong tin trong bang:

STT Tén trudng Mo ta

1 Check box Hién thi cac 6 vudng cho phep NSD tich
ch9n dé chon don vi, dau moi duoc
kiém toan

2 STT Chi hién thi s thi ty ting dan

3 Tén du an Chi hién thi

4 Ma du an Chi hién thi

5 Chu dau tu Chi hién thi

6 Ban quan 1y du 4n Chi hién thi

7 Dja diém xay dung Chi hién thi

8 Quyét dinh dau tu Chi hién thi

9 Pon vi quan 1y truc tiép Chi hién thi

10 Mia DVQLTT Mai don vi quan 1y truc tiép.
Chi hién thi

11 Phén loai dy 4n Chi hién thi

12 Loai du an Chi hién thi

Buwdc 7: NSD chon “Chon danh muc chi tiét”, hién thi man hinh chon danh muc chi tiét.
NSD nhép ty khoa tim kiém sau d6 bam Enter hodc nut Tim kiém d¢ tim kiém thong tin.
Hoac tim dau mdi don vi ¢ phan man hinh danh séach ¢ dudi.
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Chon danh muc chi tigt

(v) [ weeveioe || mmudn |

Danh sach dyan

T O T T A

217/QD-UBND

gs o [
'5G/NGng nghiep & Phat trien "
né

793/
g Thon Nghé An 2793/QD-UBND.

an

7818888 UBNG X3 San Ha

Phing Vén hod v Thong tin

7770579 et
o Tuyén A Lt

“Téng 6Bng 954566 ban ghi bén ting 55 95457 trang

NSD tich chon dau méi, don vi rdi bim “Chon don vi”. Me‘m hinh tré vé phu luc
07.1/XDKHKT va hién thi thong bao “Thém dir li¢u thanh cong”.

= j KIEM TOAN NHA NUUC
= 'b PHAN MEM QUAN LY HOAT BONG KIEM TOAN

@ Trangehi KEho

Quén 1y k& hogeh kigm toan nam > Quan I DMCT nam - Ban vi > Dantmye chi tiét

B Kehoach kigmtodn v - -
Théngtin chung  Danh mue e 6t
Quény don i duoc phan giao

> Thuyét minh Iy do lra chon dy an d3u tu kiém todn chi tigt

Quén I k& hoach kiém toannam

i i i sdn cong nam 2022 ¢, | vz Phulue | 07 2/XDKHKT
Qudn 1 nhiém vu kigm tosn S

Quén I KHKT ndm - Bon vi.

Quén I DMCT ném- Bon i

“Thong tn chi gt
Cuyﬂ-fmd‘ ur lﬁlnamvmllmtn
s i ¢ cic diu mi, don i va dyn durge kiém toén (1) Trang tha Thao tac
550, ngay, hing, e ainy ummr i
‘ném ban hanh (%) o e “Tong 55 (18t ci nmw THkiGng 0hi 6 | dicm khdo sat
s nguBn van) nguEnvn
A 8 " %
DGl cudckiém tosin vise quin I, sirdung ti chinh céng, i sén cong nam
(2022) cia ca B, nganh
1 BoTaichinn Dythio
Céc dy dn dau tr duoe kiém roan (5]
11 Chinndnh Héi Phbng - Cng ty Tréch mhiém hiu han X6 55 dién 104 Viét Nam [
111 N dé xe UBND 35 Son 6615 Dy én nhém C Dythao [}

‘ weusiece | [ Taoln |

g

Budée 8: NSD dugc nhap/ chinh sira cc thong tin gom:

+ 86 QDP, ngay, thang, nim ban hanh (*)

+ Phan loai dy an (*)

+ Quyét dinh dau tw/ TMDT/ Trong d6: NSTW

+ Quyét dinh dau tw/ TMDT/ TH khong ghi & ngudn von
+ K& hoach vén duoc giao/ Lily ké dén thoi diém khao sat
+ Gia trj von thyc hién/ Lily ké dén thoi diém khao sat
+Tinh hinh thanh tra kiém tra (¥)

+ Ghi chu

Heé thdng hd trg tinh céc chi tiéu Tong va tinh ty 18 (%).
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) KIEM TOAN NHA NUGG Al Timbidm
‘e PHAN MEM QUAN LY HOAT DONG KIEM TOAN L
f Trangchl ch ki€m todn > Quan Iy k& hoach kigm todn nam » Qudn Iy DMCT nam - Be Danh muc chi fiét

B KEhoach kiEmtodn v

Théngtinchung  Danh mucchi tiét
Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét

Quén ¥ k€ hoach kiém todn ndm v A
e A-D3i v6i cude kigm todn vigc quan I, sir dung 1ai chinh cang, 14 sén cong nam 2022c.. | uvattiita Phuluc | 07.2/XDKHKT

i i nhigm vu kidm tosn il
Quinl KHKT nm - Bon vi
R
T e[

§TT Chi 1t cée dau mid, don vi va dirdn duge kigm todn (9

Phidnlosi duén ()

A B 2 3 4 s 6 7=6/3 (%) " +

P & & én 1§, sir dung ti chinh céng, ti s3n cng nam
(2022) cila céc B3, nganh

1 BbTaichinh

Dythio
Céc du dn it duoe kiém todn -}
11 Chi nhanh Hai Phong - Cong ty Trach nhiém hiiu han X8 58 dién 1oan Vigt Nam 0
111 Nnd dé xe UBND 15 SonHa Dy snmnomC RRELI 53577 6433 2453 153 Duthio @
« ’
- Keaecd | [ Taeln | [ Teest

NSD chon Luwu va thanh cong thi hién thi théng bio “Luwu thanh cong”.

lil | KIEM TOAN NH

NUG
Q'; PHAN MEM QUAN LY HOAT DONG KIEM TOAN

« Luuthanh cong

@ Trngehi hkigm n 17 k& hogeh kigm toan nam > Quén Iy DMCT nam -Bom vi > Danh myc chitigt
B KEhoach kigmtoan v . N
Théngtinchung  Danhmuce tét
Quén I§ donvi duge phan gizs
Quén Iy dif ligu khao sat > Thuyét minh Iy do Iira chon dy dn dau tu kiém todn chi tiét

Quan I kE hoach kiémtodn ném

i - A-D3i v6i cude kigm todn vigc quan I, sir dung 1ai chinh cang, 14 sén cong nam 2022c.. | uvattiita Phuluc | 07.2/XDKHKT
Quén If nhim vu kigm toin | PR

Quinl KHKT nm - Bon vi
Quén'j DMGT ném - Bon

I W

Chi 1 cée déu i, don v va dyr dn duoe kim wén ()

Prinlogidrén (%)

A B 2 3 4 s 6 7=6/3 (%) " +

P & & én 1§, sir dung ti chinh céng, ti s3n cng nam
(2022) cila céc B3, nganh

1 BsTaichinh Dythio
Céc du dn it duoe kiém todn -}
11 Chi nhanh Hai Phong - Cong ty Trach nhiém hiiu han X8 58 dién 1oan Vigt Nam 0
111 Nnd dé xe UBND 15 SonHa Dy snmnomC RRELI 53577 6433 2453 153 Duthio @
« ’
- Keaecd | [ Taeln | [ Teest

2.3.5. Xem phu luc 07/ XDKHKT

Budre 1: Chon tab Danh muc chi tiét, chon luc luc 07/XDKHKT, nhan nat “Lz"ly dir
liéu”
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_ /]y WKIEMTOAN NHA NUGG i i . 5 Ie) o vendor test7 )
- @ PHAN MEM QUAN LY HOAT PONG KIEM TOAN K tain nhé e chuyén nganh VIl

@ Trangchis a = i u Danh muc chi et

B Kehoach kigmtodn v - -
Théngtinching  Danh mus chi it

Quén Iy donvi due phén gias

Danh muc chi tiét cac du méi, don vi du an duoc kiém toan ndm 2023

anicha1 Duthie o

g g KOC 16 the DH Ngoai Thuong, phuéng Lang Thugng - Ghi chi 2 Duthie [}

STT Tén trudng Mo ta

1 STT Hién thi sb tht tu cac don vi va cude
kiém toan theo linh vuc kiém toan va
danh so6 theo thur tu ting dan va theo cap
bac.

Chi hién thi, khong duoc sira.

2 Chi tiét cac dau mbi, don vi va du an | D6i véi myuc A, B, F: Hién thi céc tén
duoc kiém toan cac dau mbi dugc lay dir liéu tir chirc
ning “Quin ly nhiém vu kiém toan”
va phu luc 07.1/XDKHKT, phu luc
07.2/XDKHKT,

Ddi voi muc C, D: Hién thi tén cac dau
mbi, don vi va tén cudc kiém toan tur
chtc ning “Quén ly nhiém vu kiém
toan” va phu luc 07.1/XDKHKT, phu
luc 07.2/XDKHKT,

P6i v6i muc E: Hién thi tén du an va
chu dau tu cta du an 13y dir liéu tir chirc
ning “Quin ly nhiém vu kiém toan”
va phu luc 07.1/’XDKHKT, phu luc
07.2/XDKHKT,

Chi hién thi, khong duoc sira.

3 Ghi cha Chi hién thi.

Hién thi ghi cha tr phy luc
07.1/XDKHKT va 07.2/XDKHKT
tuong Ung véi dau moi, don vi

4 Trang thai Chi hién thi.

Bude 2: Chon linh vuc can nhép thong tin trong drop — down list muc gém cac muc:
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A - Béi voi cude kiém toan viée quan 1y, st dung tai chinh cong, tai san cong nam (2022)
cua cac By, nganh

B - Di voi cude kiém toan ngan sach dia phuong nam (2022)

C - Dbi véi cude kiém toan hoat dong, méi truong, CNTT

D - Béi v6i cude kiém toan chuyén dé

E - Bdi véi cude kiém toan hoat dong xay dung va vi¢c quan ly, sir dung von dau tu

F - Dbi véi cude kiém toan bao cao tai chinh, cac hoat dong lién quan dén quan 1y, sir
dung von, tai san nha nudc nam (2022) cua Tap doan (Tong cong ty), to chirc tai chinh,
tin dung.

KIEM TOAN NHA NUGC

Danh muc chi et

Théngtinchung  Danhmus chi it

> Danhmuyc chi tiét cac du méi, don vj du an dugc kiém toan nam 2023

Livairligu Phuluc | O7/XDKHKT

s 7 S S s o =

4909k nang Nong nghiép va phat s
Céc dudn diu tu duge kiem todn
111 Nganhang Nong nghiép v& Phdt rién Nong thon Viét Nam
1111 CONG TRINH NANG LUONG MGI - PHUC V) PHAT TRIEN NONG THON VIET MAM TA BINH PHUTC Ghicni 1 Duthio ()
o i tai Ngin hing TMGP Ngoai thuong _—
g Vit Nam
g dBng KOG 180 thE DH Ngoai Thuong, phudng Léng Thugng G chii 2 Duthae e

+ NSD‘ chon muc C - Di véi cude kiém toan hoat dong, moi truong, CNTT ( Cac muc
khac gom A, B, D, E, F thao tac tuong tu muc C)

KIEM TOAN NHA NUGC
PHAN M| HOA

Danhmuc chi tiet

Liyoirligu Phulus | 07/XDKHKT

I S N T

Dy thdo
11 Cdodudndauty duoekiém todn
111 Ngénhang Nong nghiép v& Phttién Nong thin Viét Nam
1111 CONG TRINHNANG LUONG MGI - PHUG VI PHAT TRIEN NONG THON VIET NAM TA! BINH PHUTG Ghicnd 1 Duthdo [}
tai Ngén hang TMCP Ngoai thuong —
ng déng KOC 9 thE DH Nggai Thuang, phuéng Léng Thugng - Ghi chi 2 Duihio e

Buwdc 3: NSD chon icon O dé thuc hién thao tac gém: Xem lich sir kiém toan va Xem
yéu cau cdp nhat
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\  KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG

@ Trangchis Keho Quan 1 k& hoach kigm todn nam > Quén I DMCT nam - Ban vi > Danh muc chi tiét

B Kehoach kigmtodn v = .
Théngtin g Danh mus chi it
Quénl§ donvi duge phan giao

Quén Iy dif ligu khao sat > Danh muc chi tiét cac dau méi, don vi du an duoc kiém toan nim 2023 Tim kigm

Quén ¥ k€ hoach kiém todn ndm v
5 = én hogt déng, Mo truong, CNTT | uvattiita ‘ Phuluc | O7/XDKHKT
Quén If nhim vu kigm toin Wil
Quinl KHKT nm - Bon vi

Qudn 1y DMGT nam - Bon v ik e i, i va do i o Kidem o (1) Trehg s I

A 8

© D6 véicube kidm todn hogt déng, mi trudmg, CNTT

11 Cdcodndiut duoc kiém todn

111 Nganhang Nong nghigp v Pt tién Nong thén Viét Nam
1111 CONG TRINHNANG LUONG MG -PHUC VU PHAT TRIEN NONG THON VIET NAM TAI BINH PHUTC Ghichi 1 rthao
2 iatNam (fong ghép cuse T e ) s Dutaio
21 (Géc o din dau tu duoc kiem todn
211 Céngty cd phan Giso mhan Kho van ngoai thuong Viét Nam
2111 Citaosh 4 xdy dung nha sinh hoat cbng sp e Thuong, phubng Léng Thuong  Ghi chd 2 Duthio [

-

- NSD chon Xem lich sir kiém toan thi hién thi man hinh Lich st kiém toan. NSD chon
Thoat dé thoat khoi man hinh xem lich str ki€ém toan va tré lai man hinh 07/ XDKHKT.

Lich sir kiém todn

- NSD chon Xem yéu ciu cip nhat thi hién thi man hinh xem yéu cau cap nhat. NSD
chon Thoat dé thoat khoi man hinh xem yéu cau cap nhat.
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Lich siry8u c3u e3p nhat

S S S AN =

Budc 4: Tai man hinh phuy luc 07/ XDKHKT, NSD chon Thoét dé thoat khoi phu luc
07/XDKHKT va tr¢ lai man hinh danh sdch danh muc chi tiét.

Quén I DMC ~Bonvi - Danhmuyc chitiet

@ Trangehis Quén 1y k& hogeh kigm toan nam

B Kenoach kigmiodn v - -
Théngtinchung  Danh mue ehi 6t

Quén I dan vi duac phén giao

Quan Iy di ligu khao sat y Danh muc chi tiét cac dau méi, don vi du dn dugc kiém toan nam 2023 Tim kigm

Quén Iy k& hoach kismtodnnam v [
- s £-D3i véi cube kizm todn hogt dang, méi trudng, CATT ‘ Léyoirlige ‘ Phuluc | O7/XDKHKT

Qudn 1 nhiém vu kigm tosn S

Quén I KHKT ndm - Bon vi.

= 2o o it I S N T

A B

c DGi v cude kiém 10an hoat dong, i trudng, CNTT
1 L . N Duthio

i Cdo d dn diu tv duge kigm todn

111 Nganhéng Nong nghiép v Phatwrién Nong thén Viét Nem

1311 OONG TRINHNANG LUONG M3 - PHUC VU PHAT TRIEN NONG THON VIET NAMTal BINH PHUTC Ghicni outhéo ")
N iém todn hoat déng quin I va sir dung v 8 i tai Ngsn hng TMICP Ngosi thiromg —
ViétNam (long ghép cude kiém toan BCTC ciia dom vi)
21 éc dn dau tu duroc kigm todn

211 Céngty of phan Giao nhén kho vén ngoai thuang Yidt Nam

2101 Cditeosin choi va xi @ sinh éng 3 the i Thucng, phudng Léng Thuong  Ghi chi 2 Duthéo ]

Quay lai man hinh danh sach sau khi chon Theat phu luc 07/ XDKHKT
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KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trengehi Kehe odn 3 QuinIj k& hoach \nam  Quan Ij DMCT nam - Ban vi

B KEhosch kiém1osn v

Nam kEhoach 22 Domvi 8 xust Kiém todn nha nudc chuyén nganh Vil

Trgng théi
Quin I ke hoach kifm todnnm ~

Quén I ahiém v kiém 10in rempiee | [ e | ()
Qudn! KHKT ndm - Don i

I S S S RN

1 2023 -

Kiém toén nha nue chuyén nganh VI Duthéo [:]

Quén 1 DMCT nam- Bom i

Sy o g ad 0 v [ 1
T6ng cng 1 ban ohi trén tng 551 trang

2.3.6. Tra cvu DMCT

Bude 1: Tai man hinh danh sach danh muc chi tiét, NSD nhap céc diéu kién tim kiém
gom: Nam ke hoach, don vi dé xuat, va trang thai.

"3\ KIEM TOAN NHA NUGC

= L&) PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang chi K K K Quén Iy DMCT ném - Don vi
B Kehoach kémtoin v
Quan I don vi duoc phin giao Ném k hoach 202 Don vi dé xut Kiém 108 nhé nude chuyén nganh Vi
Quin i éu khnio sit >
Trang héi

Quinl iém X6a b loc Timbém
Quén Iy KHKT ném - Bon v

T T - = .

1 2023 [

Kiém 104 nhd nutc chuyén nganh VIl Dythéo [:]

Quin I DMCT ném - Bon

" " 0 v 1
Téng c3ng 1 bin ghi rén 1ng 55 1 trang

- NSD c6 thé nhap nim ké hoach va chon nam ké hoach goiy. Hé théng hién thi mic
dinh nam ké hoach = nam hién tai +1
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T KIEM TOAN NHA NUGC vendor_test7
AN ME © Lo I T SN

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

7 Quan Iy DMCT ném - Bon vi

@ Trangehi
B KEhoach kismtodn v
Quin'y donui duoc phén giao NamkEhoach Domvi d8 xust Kidrm todn nh nusc chuyén nganh Vi
Quén y dif igukhdo sat > i s
Trgng théi

Quin I ke hoach kifm todnnm ~

G e 7 —_—
Quén I ahiém v kiém 10in rempiee | [ e | ()
Qudn! KHKT ndm - Don i

2

1 Duthéo [:]

Quén 1 DMCT nam- Bom i

Tong odng 1 bén ghirén ting 55 1 rang

- NSD c¢6 thé nhap don vi dé xuét va chon don vi dé xuat theo goi y. NSD chi chon dugc
don vi ciia minh nhiing don vi ma nguoi dung dugc phan quyén. HE thong hién thi mac
dinh don vi dé xuat 1a don vi cia nguoi dung

KIEM TOAN NHA NUGC i o
PHAN MEM QUAN LY HOAT BONG KIEM TOAN

M Qudn Iy DMCT nam - Bon vi

@ Trangehi iém todn
B KEnoach kiémtodn v
Quénl donvi duge phin giae Heim kehoget @73 onvi dé it
Quén Iy dif lidu khdo sit > . i Kiém todn nha nude ehuyén nganh VIl
tang téi Gron trang

Quén ¥ k€ hoach kiém todn nam v
Quén I nhigm vu kigm 10én [ xcaboloc H Tim kigm ‘m

Qusn 1 KHKT nsm - Bon vi

Quén I DMCT nam - Bon vi.
I S S N
1 2023 -

i todn nha s chuyén ngénh Vi Dutiéo e

I L w0 l[i 1
Tong cing 1 bin i tén ting 55 1 wang

- NSD c6 thé nhap va chon trang thai theo goi y & dudi
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[ KIEM TOAN NHA NU’GC

\&l) PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trengehi K& hoach kiém foin E kizm fodnnam  Quan Ij DMCT nam - Ban vi

B KEhoach kismtodn v

rempiee | [ e | ()

Duthéo

Quén I KHKT ndm - Bon vi.

Quén 1 DMCT nam- Bom i

Tong KTNN phé duyét

D3 thém dinn

T6ng cong 1 bén ohi trén tng 551 trang Ton3 KTNN khéng duyt

Burée 2: NSD chon Tim kiém dé tim kiém danh muc chi tiét theo céc dicu kién tim kiém
d3 nhap. Két qua tim kiém s& hién thi tai bang danh sach danh muyc chi tiét.

% KIEM TOAN NHA NUGC

Ii- *” PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangehi KEhoach kiém toén sn 1 ke KiEm fodn nam - Quan Iy DMCT nam - Bon vi

B K€noach kiém1odn v
Nam k& hoach 2023 Bonvi dé xuat Kiém toan nha nudc chuyén nganh Vil

[ xeevoroe | [ mimkiem \m
___“l
2

Kiém to4n nh nube chuyén nganhy VI Dythéo

Qusn 1 KHKT nsm - Bon vi

Quén 1y DMCT nam - Bonvi

Tng céng 1 bén ghi rén g 55 1 trang

Bwéc 3: NSD choq Xo6a bg loc dé xéq cac diéu kién tim kiém da nhép tai buée 2. ’
Sau d6, NSD c6 thé quay lai budc 1 dé tiép tuc thuc hién tim kiém danh muyc chi tict
nam — Pon vi

2.3.7. Xem DMCT

Budre 1: Tai man hinh danh sach, chon niit Xem dé xem danh muc chi tiét
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i K|EM TOAN NHA NU’G ‘vendor_test?

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trengehi K& hoach kiém fodn 11§ K hoach kizm fodn nam  Quan lf DMCT nam - Ban vi

= sl o v
i todin i e chusn ginn VIl

B KEhoach kismtodn v

Quinl§ donvi duoc phin giao Mam kg hoach 2028 Don i 42 xust Kiém todn nha nuse chuyén nganh Il

Quén y dif igukhdo sat >
Trgng théi Chon trang hé
Quin I ke hoach kifm todnnm ~

Fe— i ==

Quin I KHKT ndm - Bon vi
Bl Xemly dotirchdi

K6 10dn nha nube chuyén nganh VIl Duthéo

Quén 1 DMCT nam- Bom i

Tong odng 1 Bén ghirén ting 55 1 rang

Hién thi man hinh thong tin chung

™ KIEM TOAN NHA NU’UC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trngehi Tnam -Dan vi - Danhmyc chiist
B Keboach kiémtoin % ) B
Théngunchung  Danfmus o tét
Quén - domui duge phén giso
Quinly i ligukndo sit > | Donvidewt Kim todn nva s chayén nganh VI Nam ké haach 2
Quan Iy k€ hoach kiém todn ndm
“Trang thi Dy thdo
G nhiém v idm todn
Qodalj QKT ndm~ i Ghichis i chi che Denh rye chi it
Quén I DMGT nam - Bon vi.
E)
cée phulue
-“ Sy I
0P/ XOKHKT Thuyétmich o diu mi, don i kém 1o o gm o n dhu 1) Danhép l2u
2 o7 2/XOKHKT Thoy minh do lsa chon s én i tu kiémtode ohi i DA nhip iy
3 OPDKHKT Danh mu i 6t cdc 3 mG, don'v] o &0 duge kém todn ngm 2023 Banhip teu

“‘ Tiniandsodonw | [ ke | [ Tost

Bwéc 2: Tai man hinh thong tin chung NSD c6 thé thuc hién cac thao tac gdm: Stra,
Trinh Lanh dao don vi, Két xuit, va Thoat.

- NSD chon nut Stra dé thuc hién cap nhat dir liéu cho danh muc chi tiét. (Tham khdo
muc 2.3.2 - huong dan cdp nhdt DMCT nam — Pon vi)

- NSD chon Két xuét dé thuc hién két xuét cac phu luc. NSD phai chon céc thong tin
bao gém: phu luc va dinh dang
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+NSD c¢6 thé nhap va chon phu luc theo goi y gém chon tat ca phu luc, phu luc
07/XDKHKT, phu luc 07.1/XDKHKT, phu luc 07.2/XDKHKT.

+NSD c¢6 thé nhép va chon dinh dang theo goi y gém: Excel, Word, PDF.
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+ NSD chon Két xuat dé két xuat theo phu luc va dinh dang ma NSD da chon & trén

+ NSD chon Theit dé thoat khoi man hinh két xut danh muyc chi tiét va quay lai man
hinh thong tin chung danh muyc chi tiét.
- NSD chon Thoat tai man hinh thong tin chung danh muc chi tiét
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@ Xdcnhan

Ban cé chic chan mudn thodt?

o5

+ NSD chon Cé thi quay lai man hinh danh sach danh muc chi tiét.

KE hoach kiém fodn 5 Quén Ij k& hoach kigm todn nam 5 Quén Iy DMCT nam - Ban vi

B KEnoach iEmtodn -
Quan 1§ don vi duec phan giao Ném kE hoach 2023 Donvi dé xuit Kiém tosn nhi nudc chuyén nganh Vil
Quén y dif igukhdo sat >

Trang théi

Quin I k& hoach kidm todn ndm ~
‘Quin1j nhiém vu kiém i [eeseiee | [ Tmkem

Quén I KHKT ndm - Bon vi.
Quén 1 DMCT nam- Bom i
S A i S 75 s o M | == i}

1 2073 -

Kiém todn nhi nuce chuyén nganh VIl Duthéo [:]

‘Téing céng 1 bin ohi rén tng 551 rang

+ NSD chon Khéng thi ¢ lai man hinh thong tin chung danh myc chi tiét.

Tim kiérm.

nfodn > Quan Ij ke hogch kigm todn nam » Quan Iy DMCT nam - Ban vi > Danhmye chi tiét

KE hogch kiém todn - . =
Théngtinchung  Danh myc ohi 1t
Quény donvi duoe phan aizo

Quén Iy di ligu khdo sat > Bon vi de xudt* Kiém todn nhé nutc chuyén nganh Vil Nam ké hoach* 2023
Quén 1§ K€ haach kiémtodnndm v
i ~ Trang th Dy théo
‘Quin1y nhiém vu kifm todn
Quinlj KHKCT nm - on vi Ghichi hi chii cho Danh muc chi it
Quinl DMCT ném - Bon
P
Cac phu luc
“I
1 07.1/XDKHKT Gteminlj dol S du ), dom vikiém todn chi tit (khing bao gom iy &n diu 1) Banhip idu
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Tai liéu huéng dan sir dung

- NSD chon Trinh Lanh dao don vi dé trinh danh muc chi tiét dén Lanh dao cia don vi.
(Tham khao muc 2.3.8 — Trinh Lanh dao don vi)
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Budére 3: NSD chuyén sang tab danh muc chi tiét dé xem cac phu luc
NSD chon phu luc 07.1/XDKHKT dé¢ xem phu luc 07.1. Sau do, chon linh vuc kiém
toan
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Tai dau moi don vi kiém toan, chon icon O deé xem yéu cau cdp nhat, hién thi man
hinh



Tai liéu hudng dan st dung

Lich siry8u c3u e3p nhat

NSD chon Thoat dé thoat khoi man hinh lich st yéu cau cap nhat

Thao tac ciing twong ty nhu trén dé xem cac phu luc 07.2/XDKHKT va 07/ XDKHKT
Budc 4: NSD chon Thoat tai man hinh phu luc cia danh muc chi tiét va trd lai man hinh
danh sich ban dau.

2.3.8. Trinh Lanh dao don vi

Budre 1: Tai man hinh danh sach danh muc chi tiét, chon niit Xem thi chuyén sang man
hinh thong tin chung danh muyc chi tiét.
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Tai man hinh thong chung danh muc chi tiét, chon Trinh Lanh dao don vi
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- Hién thi man hinh x4c nhan trinh lanh dao don vi:
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- NSD chon Khéng thi ¢ lai man hinh thong tin chung danh muc chi tiét
- NSD chon Cé dé trinh Lanh dao don vi
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2.3.9. Lanh dao don vi tir choi

Bwéc 1: Tai man hinh danh sach danh muc chi tiét, chon nat Xem thi chuyén sang man
hinh thong tin chung danh muyc chi tiét.
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Budc 2: Tai man hinh thong tin chung danh muc chi tiét, NSD chon “Tur chdi”
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Sau khi chon tir chdi, hién thi man hinh cho phép NSD nhap 1y do tir choi. NSD bit
budc phai nhap ly do tir choi dé thuc hién tir choi danh muyc chi tiét

Ly do tir chdi
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+ NSD chon Giri dé giri Iy do tir chdi cho chuyén vién don vi. Tir chdi thanh cong thi
hién thi thong bao “Tur chdi thanh cong” tai man hinh thong tin chung danh muc chi tiét.
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+ NSD chon Thoat dé khong tir chdi danh muc chi tiét va tré lai man hinh thong tin
chung

2.3.10. Giri Vu Téng hop

Bwéc 1: Tai man hinh danh sach danh muc chi tiét, chon nat Xem thi chuyén sang man
hinh thong tin chung danh muc chi tiét.
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Buérc 2: Hién thi man hinh thong tin chung danh muc chi tiét, NSD chon Giri Vu Tong
hop dé giri danh muc chi tiét nam — Pon vi cho Vu Tong hop.
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Budére 3: Hién thi man hinh x4c nhan Guri Vu Tong hop

+ NSD chon Khéng thi quay lai man hinh Théng tin chung danh muc chi tiét
+ NSD chon Cé dé gtri danh muc chi tiét nam — Pon vi cho Vu Tong hop. Hién thi
thong bao Gui Vu Tong hop thanh cong ¢ goc phai man hinh.
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Sau d6 chuyén sang man hinh sau khi giri Vu Tong hop
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NSD c6 thé chon Két xuit

Budée 4: NSD chon Thoat dé thoat khoi man hinh thong tin chung danh muc chi tiét va
trd lai man hinh danh sach danh muc chi ti€t.




Tai liéu hudng dan st dung
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Ban cé chic chan mudn thodt?

+ NSD chon Khéng dé trd lai man hinh thong tin chung danh muc chi tiét.
+ NSD chon C6 thi quay lai man hinh danh sach danh muc chi tiét.

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

K&hoach kiém fn > Quan Ij k& hoach kigm todn nam > Qudn Iy DMCT nam - Bon vi

Quan If nhiém vu kiém toan

Qusn 1 KHKT nsm - Bon vi

Kiém todn nha nuéc chuyén nganh VI

‘Téng céng 1 ban ghi trén tng 5 1 rang.

@ Trangehi
B Kehoach kiémioén v
Quén I dan i dwee phén gise. Nam khoach 2023 Donvi g xudt Koém todn nha nucc chuyén nganh Vil
Guén y dirliu kndo st 5
Trang théi Cron trang it
Quén 1K hoach kiém foan nam
[ xsemaee | [ TmuEn ‘

Quén I DMCT nam - Bon vi.
I S S N
4 2023 i Vi Tong hop e =

ExnaEnn






