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Chwong I. TONG QUAN
1. Muc dich
Hudng din ngudi sir dung cach sir dung chiic ning “Quan Iy Phwong 4n t6 chirc
Kiém toan” trong phan hé “LAP KE HOACH KIEM TOAN”.
Chtc niang “Quan Iy Phwong 4n té chiic kiém toan” hd trg NSD trong nghiép vu
lap Phuong an t6 chirc kiém toan cua cac don vi truc thuoc Kiém toan nha nuéc.
2. Tai li¢u lién quan
STT Tén tai ligu
1 Quy trinh nghiép vu ap dung phan mém

2 Tai li¢u y€u cau tong thé phan mém

3. Thuat ngir va cac tir viét tat

STT | Thuét ngiv/chir viét tat M5 ta
1 | KTNN Kiém toan nha nuéc
2 NSD Nguoi str dung
3 NSTW Ngan sach trung vong
4 | TMDPT Tong muc dau tu
5 CTMT Chuong trinh muc tiéu
6 |STT S thir tu
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Chuong II. HUONG DAN SU DUNG CHI TIET

1. Piing nhap hé théng

1.1. Muc dich

Huéng dan NSD ding nhap vao hé théng phan mém “Quan Iy hoat déng kiém
toan”.

1.2. Piéu kign thuc hién

- Nguoi thue hién: Tat ca cac can by Kiém toan nha nudc co6 tai khoan va phan quyén

truy cap vao phin mém “Quan 1y hoat dong kiém toan”.

- Pwong din chire ning: https://qlhdkt.sav.gov.vn

1.3. M0 td chirc nang Dang nhdp

-Buée 1: Nguoi st dung truy cip vao phian mém ung dung theo dudong din
https://glhdkt.sav.gov.vn
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STATE AUDIT OFFICE OF VIETNAM

DANG NHAP
[R Nhap tén tai khoan |

‘ & | Nhap mat khsu ‘

[ Ghi nhé dang nhap

—T—

- Buée 2: Nguoi dung thuc hién nhap tén tai khoan va mat khéau
- Buée 3: Nguoi dung nhan chon nut Ping nhap

- Buéc 4: Hé thong hién thi man hinh trang chi


https://qlhdkt.sav.gov.vn/
https://qlhdkt.sav.gov.vn/
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@ KIEM TOAN NHA NUGC . " .
: PHAN MEM QUAN LY HOAT BONG KIEM TOAN

‘Yéu ciu ciip nhit
NHIEM VU KIEM TOAN THONG KE KE HOACH KIEM TOAN

1

2. Quan ly phwong an t6 chirc kiém toan — don vi
2.1. Muc dich

Chitrc nang nay ho tro NSD trong viéc thém méi, quan ly va khai thac dit liéu
phuong an t6 chirc kiém toan.

2.2. Diéu kign thuc hign
- Puong dan chire ning:

https://qlhdkt.sav.gov.vn/KeHoachKiemToan/PhuongAnToChucKiemToan/Phuo
ngAnToChucKT DonVi

- Piéu kién thuc hién:

+ Nguoi ding dugc phan quyén chirc ning “Phuong an t6 chiic KT —Don vi”.

+ Nguoi dung dugc phan quyén dit liéu caa don vi minh.

- Pwong din chire niing trén wng dung:

Ké& hoach kiém toan => Quan ly Phuong 4n to chicc KT => Phuong an to chic KT
—DPon vi.

2.3. M0 td chirc ning “Phwong dn té chirc KT — Pon vi”

Tai man hinh trang cha, NSD chon trén Qudn Iy Phwong dn té chic KT =>
Phwong dn té chirc KT — Pon vi trén menu chirc niang. Hé thong hién thi man hinh danh
sach phuong an to chiic kiém toan nhu anh dudi:



https://qlhdkt.sav.gov.vn/KeHoachKiemToan/KhaoSat/KSatBo
https://qlhdkt.sav.gov.vn/KeHoachKiemToan/KhaoSat/KSatBo
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PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Phuong én 15 chic KT - Don vi

Nim 15 chic ki todn an Don W 08 xullt

. :
I S O N N B B
) aom [P —— Dymia 1an2na2 10es0 )

- v 1
Tang cag 1 bn ghi rén tng s 1 trang

2.3.1 Thém méi Phwong dn té chirc kiém toan

Bwéc 1: Tai man hinh danh sach phuong an té chirc kiém toan, NSD nhan n(t
“Thém moi”

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Nam 13 chie kiém todn Don i dé xudt

Sau khi NSD bam thém méi, Hé thdng hién thi man hinh thém mgi - tab théng tin
chung.

Buwdc 2: Tai man hinh thém méi - tab théng tin chung, NSD thuc hién nhap cac
thdng tin thém mai cho phuong 4n t6 chic kiém toan, bao gom:

+ Nam ké hoach: 1a truong bat budc chon, NSD chon nam ké hoach bang cach
nhan chon vao 6 nam ké hoach va chon nam.

+ Thuyét minh ké hoach: khong phai 1a truong bat bugc, NSD c6 thé tai 1én tép
dinh kém thuyét minh cho Phuong 4n t6 chtic kiém toan bang cach nhan vao niit “chon
tép”. Sau khi nhan chon tép, hé thong hién thi man hinh dé NSD c6 thé chon tép tir may
tinh cua minh dé tai lén.
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Lueu y: Hé thong chi cho phép tdi Ién file ¢6 dinh dang word, excel, pdf véi dung
lwong <20 MB.

+ Ghi chG: khong phai 1a truong bit buoc NSD nhap, NSD c¢6 thé nhap ghi chi
cho phuong an té chirc kiém toan.

KIEM TOAN NHA NUdC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@[ T K ém toa a Chi ti€t phuong an t6 chuc KT - Don vi
B K& hoach kiém toan v

Quén If don vj duoc phan giao

Quén Ij KHKT trung han M Don vi @ xult* Kiém todn nha nudc khu v VI Nim k& hogeh * [ 2023 I
Quén I KHKT trung han - Do.
Trang thii Duthéo Thuyét minh k& hoach Chon tép
Qun If di Igu khdo sét >

Quin 1 k& hogch kidm todn ndm >
Quén Ij phuong 4n 18 chic KT v
Phurong én 13 chiic KT - Bon vi
Quin 1y KHKT diu chinh v

Quin Iy KHKT diéu chinh - .

Sau khi NSD d3 dién diy du cac thdng tin, NSD nhan ndt “Luu” dé Luu phuong
an to chuc kiém toan. Sau khi chon Luwu, hé théng hién thi man hinh thém méi — tab chi
tiét.

Budére 3: Tai man hinh thém méi - tab chi tiét, NSD nhan icon chinh stra e O tung

dong cudc ki€ém toan.

= Q) S 0e::="
= v,l PHAN MEM QUAN LY HOAT BONG KIEM TOAN = ot s o e

S Trang s Chitidt phuong dn 15 chifc KT - Dan vi

B & hoach kigm todn v
Quin I den i Guge phin giao
Quin b KHIKT trung han > Trusimg doan Dot ki todn
Quin I dif B4 kivo 3t v

Tim kiém
Khdo sit b3 nganh

Kndo st tinn thinn

Kndo st doann ngndn = Trién ki Kidm todn lucbnhm

Knéa sitay in Tin cuo ke todn (') Testng doin (') Wt todny T ol ala | Tt e wmmm ‘Don v chi i o
" D i i K ki o 55 8CKT|

Qudn I kEnogen kifm todn ndm > = i - O | pnanint) ka1

Qudn I pluong dn 16 KT v

Phiucng i 15 chise KT - Bon v A Cule kim todn o6 mat chis & kiém todn

Quln I KHKT dids chinh >

[o]e

Taing cdag 4 bin ghi rén tng 54 1 frang

Sau khi NSD nhan chon icon chinh sira, hé théng méd cac 6 trén dong cudc kiém toan ma
NSD da chon chinh stra.
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Bwé'c 4: Tai man hinh tab chi tiét, NSD nhdp céc thong tin cho phuong an to chirc

kiém toan cua tung cudc ki€m toan, bao gom cac truong dugc mo ta ¢ bang sau:

STT | Tén truwdong Mo ta

1 | Truéng doan (*) Tham khdo cac budc chon truong doan o
muc 2.3.2 - Chon truong doan cho cudc kiém
toan.

2 | S6 lugng KTV (¥) NSD nhap s6 lugng KTV.

NSD bit budc phai nhap trudng nay.

3 | Thoi gian kiém toan (ngay) (*) | NSD nhap thoi gian kiém toan.

NSD bit budc phai nhap trudng nay.

4 | Pau moi trién khai ki€m toan (*) | Tham khao cac budc chon dau moi trién khai
kiem toan o muc 2.3.3 — Chon dau moi trién

khai kiem toan cho cuodc kiém toan

5 | Thoi diém bt dau (*) NSD nhap thoi diém bét dau theo dinh dang
dd/mm/yyyy hodc chon tur lich trén man
hinh:

Thg 01 2023
T2 T3 T4 T5 T6 T7 CN
2 3 4 5 6 7 8
9 M0 11 12 13 14 15
16 17 18 19 B 21 22
23 24 25 26 27 28 29

30 3N

NSD bit budc phai nhap truong nay.

6 | Thoi diém két thuc (*) Hé thong tu dong tinh toan ngay két thiic

7 | Tong s6 BCKT (*) Heé thong ty dong tinh toan Tong s6 BCKT =
S6 bao cao Vu tong hop trinh phat hanh + s6

bao cao Pon vi chu tri trinh phat hanh.
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Vu téng hop trinh phat hanh (*)

NSD nhap s6 bao cdo Vu Tong hop trinh phat
hanh.

NSD bit budc phai nhap truong nay.

Don vi chu tri trinh phat hanh (*)

NSD nhip sb bao cdo Pon vi chi tri trinh
phéat hanh

NSD bit budc phai nhap trudng nay

10 | bot

NSD nhép s6 dot ma cudc kiém toan do s€

trién khai kiém toan.

NSD khong bt budc phai nhap truong nay.

11 | Ghichu

NSD ghi chti cho cudc kiém toan.

NSD khong bt budc phai nhap truong nay.

Bude 5: Tai man hinh tab chi tiét,

sau khi nhap ddy du céc trudng bit budc cho

cudc kiém toan, NSD nhan chon icon Luu ¢ moéi dong cudc ki€ém toén.

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang chis
B K& hoach kiém ton v
Quin I don vi duc phin giao

Quén I KHKT trung han v
Quén j KHKT trung han - Do
Quén i lidu khio sdt >
Quén ly ké hoach kiém todn ndm >
Quin I phurong én t5 chirc KT
Phuong én 1 chirc KT - Don v}
Quin I KHKT diéu chinh
Quin j KHKT diéu chinh -0,

Téng céng 4 bin ghi trén 16ng 56 1 trang

88
“Tén cude kiém todn (+) Trrbng dodn (*) m"':')’
v
1 2 © 0]
A
wdn 1 kb

oG MANHANH @)

Chi tiét phuang an t8 chirc KT - Don vi

Dot kiém todn

‘Tridn khai kiém todn

ooy ‘ R S ik ke ke tode () Thés didm bt diu Maii:)hillmc

=T |

Sau khi nhan Luu, hé théng hién thi thong bao Iuu thanh cong va hién thi cac théng
tin vé phuong 4n t6 chic kiém toan trén man hinh tab chi tiét:
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KIEM TOAN NHA NUtC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang chis . C Chi tiét phuong an t8 chire KT - Don vi
K hosch kiém toén
8 Théngtinchung  Chitiat
Quin  don v Guge phin gido
Quén Iy KHKT trus G Truéng doin » Dot kiém todn
Quin Iy KHKT trung han - Do
v X6a b loc Tim kiém
Quén I d idu khio sét
‘Quan ly ké hoach kiém toén nam
Quin If phuong én 16 chic KT v 88l
Phuong én 15 chire KT - Don vj Tén cude kiém todn (*) Trudng doin (*) 5 didm bt &5 Thes dide thic tie
v
Olum vifo khalkidmuodn (| T GRmbRdE - Téng 5 8OKT (%) 3
Quin 1 KHKT diu chinh [ ® |
Quin | KHKT dfbu chinh -. @ 9 6 I o 9
Cube kiém todn c6 mét chi dé kiém todn
co . n Vin phong Uy ban nhan dan = ooy
. bl o023 22023 T e
. LN
,
" o 0 v )
Téog cbg 4 bin ghi trdn t6ng 86 1 trang L,

Bwéc 6: Tai man hinh tab chi tiét, sau khi nhap day da phuong 4n to chic kiém
toan cho toan bo cac cudc kiém toan, NSD chon Thoat dé thoat ra khoi man hinh thém
méi phuong an td chtc kiém toén, tré vé man hinh danh sach phuong an t6 chic kiém
toan.

Dé thuc hién céc chire ning khac, vui long tham chiéu huéng dan st dung céc chirc
nang Khac trong tai liéu nay.

2.3.1.1 Chon trwéng doan cho cugc kiém toan

Bwéc 1: Tai man hinh thém méi - tab chi tiét, NSD chon icon chon truéng doan 9:

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

@ Trang chis @ - Chitidt phuong dn 15 chifc KT - Dan vi
B K&hogh im toin v Théngtinchung  Chibét
Quin i don vi e phin giao
Quln 1 KHKT trung han > Trwing doan - Dot kiém todn

Quin I dif B4 kivo 3t v
v T Tim kiém
Kndo st b nganh

Kndo st tinn thinn

, T N—

Knio sitay i i cufo ki todn ') Trutng dola (') mmnm malﬂ!mllumc mmm Donvf ot o,
) E.ﬂ,m Dl i tiden kad kiim todin () ‘Thing 86 BCXT (7) ‘oht o 1) ‘ht hdnn ()

Quin Ik nozen Kiém toén nim >

Quial phucng dn B enic KT v
Phuscng 4 15 chie KT - Bomvi

Gl I KHKT didw chioh >

g cbag 4 bén ghi rén 16ng 55 1 rang

Sau khi NSD chon icon chon trudong doan, hé thong hién thi cira s6 chon truong
doan nhu anh dudi:
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Bwéc 2: Tai cira s6 chon trudng doan, NSD thuc hién tim kiém can bo bing céach
nhap céc truong tim kiém, bao gom:

+ Ho tén

+ Pon vi

+ Chuc vu

+ S the KTV

Sau khi nhap cac diéu kién tim kiém, NSD nhan chon tim kiém, hé thng hién thi
danh sach cac céac bo theo diéu kién tim kiém ma NSD dé nhap.

Bwéc 3: Tai ctra s6 chon trudng doan, NSD chon trudng doan cho cudc kiém toén
bang cach nhay dp chudt vao dong thdng tin cé tén can bo mudn chon.

Sau khi chon trudng doan, hé théng dong cira s6 chon trudng doan, quay lai man
hinh tab chi tiét.

2.3.1.2 Chon dau méi trién khai kiém toan cho cugc kiém toan
Buéc 1: Tai man hinh thém méi - tab chi tiét, NSD chon icon chon dau mdi trién

khai ki€ém toan . Sau khi NSD chon icon nay, h¢ thong hién thi ctra s6 chon dau méi

trién khai kiém toan:

10
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Chon dau mai trién khai kiém toan

v Cic dau méi kiém toan t3ng hop
Uy ban nhan dan quén Cé! Réng
Uy ban nhan dan thanh ph H Tidn
Chi'tigt cac dau mdi duoc kiém toan
v Cic dy dn diu tu duge kiém toén

Trubng Dai hoc C3n Tho

Dau mai trien khai kiem toan *

Cira s6 chon dau méi trién khai kiém toan gém 3 phan (duoc danh sb thir tu twong
ung trong hinh):

+ Phén tim kiém (1): cho phép NSD g6 tén ddu méi, don vi hodc dy an duoc kiém
toan dé tim kiém.

+ Phan danh sach chi tiét ddu méi, don vi hodc dv an dwoc kiém toan (2): Hé
théng hién thi danh muc chi tiét caa ké hoach kiém toan nim d3 duoc Téng KTNN phé
duyét, cho phép NSD tich chon cac dau mdi, don vi hodc du 4n duoc kiém toan.

+ Phén nhip ndi dung tém tit ddu mdi trién khai kiém toan (3): cho phép NSD
nhap nodi dung tém tit cac ddu mdi trién khai kiém toan. Phan noi dung nay s& dugc hién
thi 1én cot “Pau mdi trién khai kiém toan” & man hinh tab chi tiét.

Buéc 2: Tai cira s6 chon diu mdi trién khai kiém toan, NSD tich chon vao 0
checkbox dau mdi dong don vi duoc kiém toan. NSD bt budc phai chon dau méi, don vi

va du an.

NSD c6 thé chon toan b cac dau moi, don vi va dy 4n dugce kiém toan bang cach
tich chon vao 6 checkbox & dong tiéu deé:

11
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Chon dau méi trién khai kigm todn

(Chi tiét céc diu md, don i v dy én duge kiém todn

- Hoat 86ng quin I, sir dung ngan séch ném 2017 clia quén C4i Ring, thanh phé Cn  ~
The

v Céc diu mé kiém todn t3ng hop
Uy ban nhan dan qusn Cai Réng
Uy ban nhan dan thanh phd Ha Tién
Chi tist céc dau mi duoc kidm todn

v Cée du dn d3u tu duge kikm todn

D3 mdi tridn khai kidm todn *

Budc 3: Tai ctra s6 chon dau moi trién khai kiém toan, NSD nhép ndi dung tom tat
cho cac dau moi, don vi va du an dugc kiém toan & phan “nhap ndi dung tém tat dau moi
trién khai ki€m toan”.

NSD bat budc phai nhdp ndi dung tém tat cho dau méi, don vi va du an dugc kiém
toan.

Bude 4: Tai cira sd chon diu mdi trién khai kiém toan, sau khi NSD nhap du céc
ndi dung bét budc, NSD nhan “Chon” dé Iwu dau moi trién khai kiém toan cho tirng cudc
kiém toan.

Sau khi NSD nhin “Chon” hé théng dong cira s6 chon dau mdi trién khai kiém
toan va hién thi noi dung tém tat cho cac dau mdi, don vi va dy an duoc kiém toan 1én cot
“Pau mdi trién khai kiém toan” & man hinh tab chi tiét.
2.3.1.3  Xem théng tin chi tiét cugc kiém toan

Buéc 1: Tai man hinh thém méi — tab chi tiét ciia phuong 4n to chirc kiém toén,

NSD chon icon thao tac O, sau d6 chon “Xem”.

12
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s Gl 0e::="
PHAN MEM QUAN LY HOAT BONG KIEM TOAN = bt s e

@ Trangeni K hogeh kiém tod § phurang én t chirc kiém todn > Chi tiét phuong dn t5 chic KT - Danvi
& haach Kidm toin v
) & o i o “Thang tin chung Chi tidt
Qudn I don vi duoe phiin giao.
Quin I KHKT trung han > Trudng doan Nnép tén trudng a Dot kiém toan

Quin I dif B4 kivo 3t v
Khdo sit b3 nganh

Kndo st tinn thinn

Kndo st doann ngndn — o kna kit
¥nda sty én TR MR vy | e ool ciémbdrabu | Thét oim kit e
© | gy | 0 m b ksl ki todin () “ o “Thng 85 BCKT (%)
‘Quin 1y kE nosch kifm todn im > 0 [l
1) @ @ 0 ® ® @ ® ®
a

Qula If phuong dn 1S chic KT v 0
P — =1

wytinghoptinn | Don v e inn o

pht hnn () ‘hdt hinn ()

Phuscng 4 15 chie KT - Bomvi

Qul I KHKT dii chinh > Dyt 1 K chiding 5 16 ki Wi %o Nhdu & Tich
1 Puyén AnMine, Dy dn Cbog binh ndng cp i e
I Dy dn Cai ta0 ndng clip Nind

guen ta
B e n 2017 15 T Godn B L
vt Nam
Wgin 5 dia prusng i 2017 it i

4 Trkng, Kikn Giang, GlinTho: 006
} . 0w '
Ting céan 4 bén ghi i tang 551 rang

nén e

Sau khi NSD chon “Xem”, hé thdng hién thi ctra s6 xem chi tiét phuong an t6 chirc
kiém toan.

Théng tin cudc kiém todn
Don i 0% ut*

‘ham g fugmg *

Linh e kiém todn

Linh e dic bigt

Cufe kofm todn o wult* Dy dn Kd chiing 53t 16 kiva v X N, husyin An Mish, Dy én Céng tinn ndng o hé thing thu dide i, Dy dn Cai t90 niing o Nhd Khikch UBIND tiney

Bwéc 2: Tai man hinh cira s xem thong tin cua cudc kiém toan, NSD chon thoét
dé dong cira s6 nay, quay lai man hinh thém moi — Tab chi tiét phuong an t6 chic kiém
toan.

2.3.1.4 Téch cugc kiém toan
Buéc 1: Tai man hinh thém mai — tab chi tiét caa phuong an to chirc kiém toén,

NSD chon icon thao tac O & cot thao tac twong tng vai cudc kiém toan NSD mudn
tach, sau d6 chon “Tach”.

13
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KIEM TOAN NHA NUGC

= PHAN MEM QUAN LY HOAT BONG KIEM TOAN

-

@ Trangeni K hogeh kiém tod § phurong & Kiém todn - Chitiét phuong dn t3 chic KT - Dan v
& haach Kidm toin v

) & o i o “Thang tin chung Chi tidt
Qudn I don vi duoe phiin giao.
Quin I KHKT trung han > Trudng doan Nnép tén trudng a Dot kiém toan

Quin I dif B4 kivo 3t v
Khdo sit b3 nganh
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Knda sit doanh nonvéo — Trién ki Kidm todn
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4
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Fuang 40 18 chise KT - Bn ¥i ‘Cuibe i Iodn o6 mit i E kiém todn

e I KT i v > O 1 K g 691 K e o Wiy

Fuydn A Mire Dy dn Cbag vt ndng c8p hié e e
g thu e t; Dy dn Ci 190 g edip Wk
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e
3 e
gin s3ch dia g 20
4 Trkng, Kikn Giang, GlinTho: 006
,
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@ e

Sau khi NSD chon tach, hé théng hién thi ctra s6 “Tach cudc Kiém toan”, cira sd
nay bao gdbm 2 phan:

+ Phan théng tin cugc kiém toan chen tach (1): Hién thi thdng tin caa cudc
kiém toan NSD chon dé tach.

+ Phan théng tin cugc kiém toan sau khi tach (2): cho phép NSD nhap tén cua
cac cudc kiém toan sau khi tach. Hé thdng hién thi mic dinh 2 cudc kiém toéan sau khi
tach. NSD c6 thé théem cudc kiém toan sau khi tach.

Téch cugc kiém toan

I Théng tin cuge ki€ém todn chon tach

Bon o] ot i tosin o e ki wic V1.
o 85 ey

Lint vy ki todn

Link vy 2 biet

Ten cuge kiém dn ™

i c0g 2 b ghi-
Thong tin cugc KIEM toan sau ki tach

st

Buwéc 2: Tai cia s6 tach cudc Kiém toan, NSD xéc dinh sé lugng cudc Kiém toan
sau khi tach, néu sb cudc kiém toan todn sau khi tach nhiéu hon 2, NSD nhin chon
“Thém” dé thém cuoc kiém toan sau khi tach. Sau khi NSD nhan chon “Thém” hé théng
hién thi thém mot dong cudc kiém toan sau khi tach nhu hinh dudi:
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Tach cude kiém todn

Théng tin cue kiém todn chon tach

Bon o] e xudt K tosin o e ks wic VI
Wb 85 ey g

Link vy ki todn®

Link vy dbc biet

e cudc kiim tain ™

y oan nivie 3 e pnd i Tho
2 bam nhin BB thiei phB HA Tién (O oan e gt Ki Glag
Tang cjng 2 bin ghi

Théng tin cuje kiém toan sau khi tach

. 3

NSD c6 thé x6a mot cudc kiém toan sau khi tach bang cach nhan chon icon “Xéa”
¢ dong tuong rng.

Lueu y: t0i thiéu phdi c6 2 cuge kiém toan sau khi tach.

Bwéc 3: Tai cira s6 tach cudc kiém toan, nhap tén cac cudc kiém toan sau khi tach.
NSD bit budc phai nhap day du tén cho tat ca cudc kiém toan sau khi tach.

Sau khi NSD nhap day du tén cudc kiém toan sau khi tach, NSD nhan chon “Luu”.

Sau khi NSD chon “Luwu” hé thong déng cira s tach cudc kiém toan, hién thi théng
b4o “Luu thanh cong” va hién thi cac cudc kiém toan sau khi tach [8n man hinh thém moi
— Tab chi tiét phwong an t6 chuc kiém toan:

KIEM TOAN NHA NUTGC

Sty  PHAN MEM QUAN LY HOAT BONG KIEM TOAN

G Tamg o Kénoacn & [ 16 caic oém todn . Chi Tt phurang dn 15 chl KT - Dan v
B K& hochém toin
Qulin i dom v e pdn giae
i KT g v | g doin P ‘ooslmioin
Qi KHKT tung B
Qulin b i B b st >
>

Qudn b k8 hoach kifm de nbm

Quin phuong dn S chie KT o
el i s
in crinh -0 m

mag | rhebebawe | E—
Tt doin ) SENTG | i o
P T i i e | it i i Vesngnpin | oo
o) () | sl i ) Ting s BCRT "
— - - .
@ @ = @ I ® ® i)

5 quan i g Uy ban rndn gl

Dbl w222 22023 1 o 1 1o o0

“ing e § i ghi i ving o5 1 vrang

2.3.1.5 Cdp nhat tach cugc kiém toan
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Budéc 1: Tai man hinh thém méi — tab chi tiét caa phuong 4n t6 chuc kiém toén,

NSD chon icon thao tac & cot thao tac tuong tng véi cudce kiém toan sau khi tich ma
NSD muén cap nhat tach, sau d6 chon “Cap nhat tach”.

todn > Quén I phucing 4 15 chirc kidm todn > Chi 1t phiong &n 15 chize KT - Bon vi

“ Trudng dose 2 g doie oo em a3 wan dor
(%) [ wmntiee Tmkiem
ki N
iy wdanim >
Quin If phurong dn tf chTKT  w . Thés giom T khai ki 10 B0 cio kiém wdn
Phiong dn o ehie KT - Bon Tl cwbe kidm wdn (4) Trudng doin () ’:‘_,'(".' Kiém todn ;__ " " T I, » Ve bapieh | Bomvichit s [ il chd Thao tde
ounfowrdlaim v o)) | D i i i 1) ) ) TSI | nten oot (9
v KT i - . o P ) @ ® © o ® ® o) o ] ) -
A Cudekoim tod %t e 6 liém todn
kG s A1 " gyt et s a0zs | o | N o6

Sau khi NSD chon cap nhat tach, hé théng hién thi ctra s6 cap nhat tach cudc kiém
toan:

Tich cuge kiém toén

Théng tin cuge ki€m toan chon tach

B vi dE wudt Ko 1o P S K E VI
N i e i@

Lk v i i s o 30
..... ot

i cu iem ™ Mot d3ng quin b, s g ngén sdch nm 2017 cis cun i Ring, thim pnd Cin T

Théng tin cude kiém toan sau khi tach Thém

04 due ghip i
B Tin cue ki odn tich * e Vi i
i

Ctra s6 cap nhat tach cudc kiém toan c6 2 phan chinh:

+ Phan thong tin cudc kiém toan chen tach (1): Hién thi thdng tin caia cudc kiém
toan trude d6 NSD chon dé tach thanh nhiéu cudc kiém todn.

+ Phan thong tin cudc kiém toan sau khi tach (2): Hién thi tén cua cac cudc kiém
toan sau khi tach, cho phép NSD sira tén ciia cac cudc kiém toan sau khi tach. NSD c6 thé
thém hozc x6a bét cudc kiém toan sau khi tach.
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Buwéc 2: Tai cira s6 cap nhat tach cudc kiém toan, NSD nhan chon “Thém” dé
thém cudc kiém toan sau khi tdch hoic nhan chon icon “Xo6a” dé x6a cudc kiém toan sau
khi tach.

Lueu y: chi cho phép NSD x6a cugc kiém toan sau khi tach néu cugc kiém todn do
chwa ghép véi cuge kiém toan khac.

Sau khi NSD cap nhat tach, NSD chon “Luwu” dé luu thong tin cua cac cudc kiém
toan sau khi tach.

Sau khi NSD chon “Luwu”, hé théng dong ctra sé cap nhat tach va hién thi thong
tin da Ivu 1én man hinh thém mai — Tab chi tiét phuong an té chic kiém toan.

2.3.1.6 Xem lich si tach cugc kiém toan
Bwéc 1: Tai man hinh thém méi — tab chi tiét cia phuong an t6 chuc kiém toan,

NSD chon icon thao tac 6 & cot thao tac trong tng véi cude kiém toan sau khi taich ma
NSD muén xem lich sir tach, sau d6 chon “Xem lich sir tach”.

KIEM TOAN NHA NUTC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

DI Tenkitm
‘B e ol 0.
Vi it | Thia [T pr————
O 8 i 51
™ o ® 2 e -

g B o

sz 1 o 1Bt o8

2 capanstnach

D Hiytie
LN
ee

Sau khi NSD chon xem lich str tach, hé théng hién thi ctra s6 xem lich st tach
nhu hinh dudéi:
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Lich sir téch cude kiém todn

Théng tin cude kiém toan chon tach

Don v 0 xult* ¥dem od i e K wie W

Nbm 5 hgng * Dumd, donv(

Linh we ki todn —_Ngin s3ch ala phong (Tiah)

e ¥iém todn ngin sich dia phuong nEm

& 2017 cla tinh S6c Tréng, Kén Giang, Cin Tho

Ghichi

Danh sich diu mdi, don vj 43 chon *

Séc Trding

Thoéng tin cugc kiém toan sau khi tach

NSD chon “Thoat” dé dong cira so6 xem lich st tach, quay lai man hinh thém méi
— Tab chi tiét phuwong an t6 chire kiém toan.

2.3.1.7 Huy tach cugc kiém toan
Bwéc 1: Tai man hinh thém méi — tab chi tiét cia phuong an to chuc kiém toan,

NSD chon icon thao tac 6 & cot thao tac trong tng véi cudc kiém toan sau khi taich ma
NSD muén hiy tach, sau dé chon “Huy tach”.

KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

& Tangend K& haao kiém todn » Quén I phuong én 16 chiro Kidm todn  Chi ti8t phuong an 15 chie KT -om vi
B KEmosch ém win ¥ Tmuncurg  oed
Quén b daruv due phingion
Quin b KT g b o | Twden P —— Dockifmin
G KHKT tung han- o ——
Qudn o i kds st > (w) [ wevdlee Tmkiin
i ai

Oudn f KEhosen kidm odn ndm >

Qudn prurong St ene KT Mg i M kiden i [p——
silung .
Phusong dn 5 chic KT - Bom i v | e wyigrpees | bmdassien | °* G | Thouc
() (9 "
‘Qudn b KHICT dilbu chinn - ohda hanh (%)
Qudn 1 KHKT diibu chinh- 9. 5 03
A Cue ki tosn camat e B kiém tosn
Ok ching st ki v o i,
5 o 5 ©uan Vinphéng Uy ban rvin dén . B .
2 55 St Giang arzan 20202 0 1001 eoe
P s X v [>
ég c5n 5 540 g e g 581 ang

Sau khi NSD chon huay tach, hé thong hién thi ctra s6 xac nhan hay tach:
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Bwéc 2: Tai cira s6 xac nhan hay tach, NSD chon C6 dé hay tach. Sau khi NSD
chon ¢6, hé théng thuc hién huy tach cudc kiém toan do, hién thi cudc kiém toan trude khi
tach 1&n man hinh thém méi -Tab chi tiét phuong an t6 chtc kiém toén.

Luu ¥: NSD chi ¢6 thé hiy tdach d@éi véi cude kiém todn chura droc ghép véi cude
kiém toan khac.
2.3.1.8  Ghép cugc kiém toan

Budéc 1: Tai man hinh thém méi — tab chi tiét caa phuong 4n t6 chuc kiém toén,
NSD tich chon cac cudc kiém toan mudn ghép vai nhau (tbi thiéu phai chon 2 cudc kiém
toan), sau d6 nhan chon “Ghép”.

KIEM TOAN NHA NUOC
wary  PHANMEM QUAN LY HOAT DONG KIEM TOAN

o Trang chiy Ké hosch kiém todn > Qudn I phirang 415 chire kidm todn > Chitidt phuang én 16 chic KT - Don vi

B KEhogch kiémtodn ¥ Tomgtnchng  Chitét

Quin I dan vi duge phn giao

Quin ¥ KHKT trung han > Ting dole Nhiy g do Dot ki todn
Qui 1 ol K kndo sét v

. v) | eansic Tim ki
Kndo st b ngin

Kndo sdt tinn mann
Knda £t doanh nghién

Khdo st dy dn

ciémbit i | Thit iden kit thic . Vyting bgp Vinks | B e i i
Taig 85 BCKT (" g rep
e e
® ®

10 an

Qudn Ik hoach kidm todn ndm >
Quén If phwrong n 6 chic KT v w @ @ e [&] 0] @
Phuong én 15 chire KT - Bom vi

Quin If KHKT diéu chinh >

2017 cis quén C4l R, thénn o5 Clin T °e
¥éem bodin o o thi chin, cdc hoat dag

sén quan 08 quiin 1,5 dung B, th sdn oo
P nwd ndm 2017 13 Thp ddn Buu eniry

i g vt Nam

igEn séch dia PTG ném 2017 cia tih Séc

g i Gang °e

Mo s dla puong ném 2017 it
5 camo e
,
i o e e 3 i
Tig oo § bén ai e tong 551 rang
oz Tt

Sau khi NSD chon ghép, hé théng hién thi ctra s6 ghép cudc kiém toan.
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Cira s6 ghép cudc kiém toan c6 2 phan chinh:

+ Phan thong tin cudc kiém toan ghép: cho phép NSD nhap thdng tin cho cudc
kiém toan ghép

+ Phan danh sach céc cudc kiém toan dwoc ghép: Hién thi thdng tin cua cac cudc
kiém toan ma NSD di chon dé ghép.

NSD ¢ thé x6a mét cudc kiém toan da chon ghép bang cach nhan chon icon “Xéa”
¢ dong tuong trng.

Lueu y: t6i thiéu phai c6 2 cugce kiém toan khi ghép.
*Phan thdng tin cugc kiém toan ghép

Tuy thudc vao nhém ddi twong ma NSD chon cho cudc kiém toan ghép thi hé théng
s& hién thi ctra s6 ghép cudc kiém toan twong tng:

+ Néu NSD chon nhom ddi twong “Pau méi, don vi” man hinh ghép cudc kiém
toan s& hién thi nhu sau:

Ghép cude kiém todn

+ Néu NSD chon nhém dbi tugng “Du 4n” man hinh ghép cudc kiém toan sé hién

thi nhu sau:
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Ghép cue kidm todn

i o phd et ks we V1.

Duén

his ki
Ghichi

Dank sich cdc cube ksém win e ghép

o e SUERTO A 20T S DSECTILION e g )
pradprstes

2 Ténmeude b s knien Kilim1oan bt e

+ Néu NSD chon nhém dbi twong “Chuong trinh muc tiéu” man hinh ghép cudc
kiém toan sé& hién thi nhu sau:

Ghép cudc kiém todn

i o phd et ks we V1.

g view e ks

Thii b

G chi

Dank sich cdc cube ksém win e ghép

+ Néu NSD chon nhém d6i tuong “Chu ¢&” man hinh ghép cudc kiém toan s& hién
thi nhu sau:

21



Tai liéu hudng din sir dung

i o phd et ks we V1.

i

Bwéc 2: Tai cira s6 ghép cudc kiém toan, NSD nhap cac thong tin cho cudc kiém
toan ghép bao gom:
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STT

Tén trudomg

Mo ta

Nhom ddi tugng (*)

NSD chon nhém ddi tuong cho cudc kiém
toan ghép:

BEu méi, don vi
Dur &n
Chuong trinh muc tigu

Chi d&

NSD bit budc phai chon nhém doi tuong cho

cudc kiém toan ghép.

Linh vuc kiém toan (*)

NSD chon Linh vuc kiém toan cho cudc kiém
toan ghép.

Tuy vao nhom dbi twong NSD da chon & trén
ma hé théng hién thi linh vuc kiém toan

tuong tng dé NSD chon:

- Nhém d6i twong “Pau mdi, don vi”:
+ Ngan sach trung vong (B9, Nganh)
+ Ngan sach dia phuong (Tinh)

+ Kiém toan doanh nghiép

+ Kiém toan linh vuc khac

- Nhém d6i twong “Du 4n”:

+ Kiém toan dy an dau tu

+ Kiém toan linh vuc khéc

- Nhém ddi twong “Chuong trinh muc tiéu”:
+ Kiém toan Cong nghé thong tin

+ Kiém toan chuyén dé

+ Kiém toan hoat dong

+ Kiém toan méi trudng

+ Kiém toan linh vuc khac

- Nhém ddi twong “Chu d&”:
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+ Kiém toan Cong ngh¢ thong tin
+ Kiém toan chuyén dé

+ Kiém toén hoat dong

+ Kiém toan méi trudng

+ Kiém toan linh vuc khac

NSD bit budc phai chon linh vuc kiém toan.

3 | Muc (*)

NSD chon muc tuong ung véi linh vye da
chon, cu thé:

- Ngan sach trung vong (B0, Nganh):

+ Kiém todn bao cao quyét toan ngan sach
nam

+ Kiém toan viéc quan ly, str dung tai chinh
cong, tai san cong nam

+ Kiém toan viéc quan ly, sir dung tai chinh
cOng, tai san cong va bao cao quyet toan ngan
sdch nam

- Ngan sach dia phuong (Tinh)

+ Kiém todn bao cao quyét toan ngan sach
nam

+ Kiém toan viéc quan ly, st dung tai chinh
cong, tai san cong nam

+ Kiém toan viéc quan ly, st dung tai chinh
cong, tai san cong va bdo cdo quyéet todn ngan
sdch nam

- Kiém toan doanh nghiép

+ Kiém todn bao cao tai chinh, cac hoat dong
lién quan dén quan ly, st dung vOn, tai san
nha nudc nam

+ Kiém toan céc doanh nghiép c6 von nha

nudce dudi 50%
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NSD chi bat budc nhap truong nay ddi véi
cudc kiém toan ghép thudc nhém ddi twong

dau moi, don vi.

4 | Linh vuc dac biét

NSD chon linh vuc dic biét cho cudce kiém
toan ghép.

NSD ¢6 thé chon:
+ Ngén sach qudc phong
+ Ngan sach An ninh, Pang.

NSD khéng bt budc phai chon linh vuc dic
biét.

5 | Tén cudc kiém toan ghép (*)

NSD nhap tén cho cudc kiém toan ghép.
Tén cua cudc kiém toan ghép s€ dugc hién thi
1én man hinh thém méi — Tab chi tiét phuwong
an to chuc kiém toan.

NSD bit budc phai nhap tén cho cudc kiém
toan ghép.

6 | Nién do

NSD chon nién d6 cho cudc kiém toan ghép.

NSD chi chon nién do d61 véi cudc kiém toan
ghép thudc nhém doi tuong “DPau moi, don

199

vi

NSD khong bat budc phai chon nién do cho

cudc kiém toan ghép.

7 | Thoiky

NSD chon thoi ky cho cude kiém toan ghép.

NSD chi chon thoi ky dbi voi cude kiém toan

ghép thudc nhoém doi tuong:

+ Du an

+ Chuong trinh muc tiéu

+ Chu dé

NSD khéng bat budc phai chon thoi ky cho

cudc kiém toan ghép.
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8 | Ghichu NSD nhap ghi chii cho cudc kiém toan ghép.

NSD khong bat budc phai nhap ghi chu.

Sau khi NSD nhap day du cac thong tin bat budc va can thiét cho cudc kiém toan
ghép, NSD chon Luu dé ghép céc cudc kiém toan di chon.

Sau khi NSD nhan “Luu”, hé théng déng cira s6 ghép cudc kiém toan, hién thi
thong bao Luu thanh cong va hién thi cudc kiém toan ghép & muc B — Cudc kiém toan co
nhiéu chi dé trén man hinh thém méi — Tab thong tin chung phuong an té chic kiém toan:

= KIEM TOAN NHA NUTC
-.j PHAN MEM QUAN LY HOAT DONG KIEM TOAN

ub:am..m
= VeGebmptinh | Dok e
W

2.3.1.9 Cdp nhdt ghép cugc kiém toan
Budéc 1: Tai man hinh thém méi — tab chi tiét caa phuong 4n t6 chuc kiém toén,

NSD chon icon thao tac : ) cot thao tac twong &ng voi cudc kiém toan ghép ma NSD
muén hiy cap nhat ghép, sau d6 chon “Cap nhat ghép”.
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KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

@ Trang chi K h kiém Lo 1 1§ pharong 4 hire k 1 Chitiét phuong én 18 ehire KT - Don vi
5 xEnoach iémoin Téngtnchang  chint

Quan Iy don v| duge phan giao

Quén I KHKT trung han > Trisbng codn i Dot iidm tadn

Quén I i béu khin st v

v X6a b lec Tim kiém

Khdo sit b3 ganh

Kndo sdt tinh hanh

Kndo =it doanh nghién

VytBnghoptich | Donvichitritiny | | 9

ThA gian Noolo il
s8m todn & diim bt a5 4 iler Kt the

‘pht hanh () ‘phat hinh (%)

Quén I KHKT i chinn >

15 N0 séch dia phuong nm 2017 ciatinh
CanTho

Tng ceg 4 bin ghi én 1600 551 trang

Ghép cude kiém todn

e
Linh we ddc gt

Tin cue kiém todn ghép *

Dianh sich cic cuge kiém todn duge ghép

ﬂ SE— Sm—— “-

Hoat dbng quén i, sif dung ngan séch nam 2017 cia quin be ban ahdn dan thinh phG

0y
i Riing, Bdnh phi Cin Tha H
0y

2 Mginsdeh dia phuong nim 2017 cla tish Clin Tha

Ctra s6 cap nhat ghép gdm 3 phan:

+ Phan théng tin cudc kiém toan ghép: cho phép NSD nhap théng tin cho cudc
kiém toan ghép

+ Phan thém cugc kiém toan vao cudc ghép: cho phép NSD chon thém cudc kiém
toan don ¢ phuong an to chirc kiém toan dé ghép vao cudc ghép dang chon dé cap nhat.

+ Phan danh sach céc cudc kiém toan dwoc ghép: Hién thi thdng tin cta cac cudc
Kiém toan ma NSD da chon dé ghép. Sau khi NSD thém cudc kiém toan vao cudc ghép,
hé thdng hién thi thém cuoc kiém toan ddy vao phan danh sach céc cudc kiém toan duoc
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ghép. NSD c6 thé x6a mot cudc Kiém toan di chon ghép bang cach nhan chon icon “Xo6a”
o dong tuong ng.

Lueu y: téi thiéu phdi c6 2 cugc kiém toan khi ghép.

Bwéc 2: NSD chinh stra cac thdng tin cho cudc kiém toan ghép bang cach nhap
thdng tin mai cho cho cudc kiém toan ghép.

Bwéc 3: NSD thém cudc kiém toan vao cudc kiém toan ghép (néu can) bang céach

A

click chudt vao 6 “thém cudc kiém toan vao cudc ghép”.

Sau khi NSD chon 6 “thém cudc kiém toan vao cudc ghép™, hé thdng hién thi danh
sach cac cudc kiém toan, NSD chon cudc kiém toan dé thém vao cudc kiém toan ghép
bang céch click chudt vao tén cudc kiém toan do:

Du &n K& chdng sat |6 khu vuc X80 Nhau, huyén An Minh; Du an Céng trinh nang c&p hé thdng thu dién t; Du 4n C4i tac ndng c3p Nha Khach UBND tinh
Kiém todn béo céo tii chinh, cac hoat déng lign quan dén quén I, sir dung vEn, t3i san nhé nudc ném 2017 tai Tép doan Buu chinh Vién théng Viét Nam

Tén cudc kiém toén sau khi tach 02

Bwéc 4: Sau khi nhap dy du thdng tin cap nhat cho cudc kiém toan ghép, NSD
chon “Luwu” dé luu nhitng thong tin d3 cap nhat.

2.3.1.10 Huy ghép cugdc kiém toan
Bwéc 1: Tai man hinh thém méi — tab chi tiét cia phuong an to chuc kiém toan,

NSD chon icon thao tac O & cot thao tac twong Gng véi cudc kiém toan ghép ma NSD
muén hiy ghép, sau d6 chon “Huy ghép”.

KIEM TOAN NHA NUGC

' PHAN MEM QUAN LY HOAT BONG KIEM TOAN

-
g T —
- o sing |
il = e [ [
A Cuge toan

Sau khi NSD chon hay ghép, hé théng hién thi ctra s6 x4c nhan hiy ghép:
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@ xécnhin

Ban ca chido chiin mudn hiy ghép?

[ e

Bwéc 2: Tai cira s6 xac nhan hay ghép, NSD chon Co dé hiy ghép. Sau khi NSD
chon c6, hé théng thuc hién hay ghép cudc kiém toan dé, hién thi cudc kiém toan trudc
khi ghép 18n man hinh thém mgi -Tab chi tiét phuong an t6 chic kiém toan.

2.3.1.11 Tim kiém cugc kiém toan trong Phwong dn té chirc kiém toan

Bwéc 1: Tai man hinh thém méi — Tab chi tiét phuong an t6 chirc kiém toan, NSD
nhap céac diéu kién tim kiém & phan tim kiém:

KIEM TOAN NHA NUGC

0e=:
| PHAN MEM QUAN LY HOAT BONG KIEM TOAN o e

@ Trangents K& hoach kiém todn > Quén I phuong &n 15 chirc kidm todn  Chiiét phuang dn 16 chifc KT - Don ¥j

& hoach i foan v
8w oo Théngtinchung  Chibdt

Quin I don vi dwoe phin giso

Qudn I KHKT trung han > Trudng doan Nndp tén trudng dad Dot kidm toan
Qudn I ot Bu khio 53t v
This gian kidentode s y—— in - Chon phin logi
Knio sit b ngien
fnsa sattinn nan Trang thl hon trang 0 M tridin knal kiém ton
Knio sit goanh ngnién
Knao eat oy dn ‘T cubic kiém todn Nnap & Linh vyre kidm todn
Quin I kEnosen Kimtodn nim v
a)| usaviiec Tim i
i I nrvdem v ki todn

Quin KT niden - Do

Cuin 1§ DMCT nm - 8on v ) Erapr—

S i chie KT s én cu kidem todn () Trséng don (*) S | g |
Guin I plwrong dn  chic KT n cube kidm todn (%) wiing din () = oo o
Phucng én 15 chire KT - Dom i ) '} phit hanh ) phat hanh ()
m @ @ “ m )] ) 10) )

a

GQun I KHKT digu chiny >
Cue bt 6 it ch i i todn
Ou K ching 55t kw4 i
Py A i, Dy 41 D5 bind e ¢ i ., Cauan Vin phéng Uy ban ahin g .
1™ e UG 3008 4 ihnes Maned ANH 1 - e 22202 1
g s ;D i i 30 i 5 * o Tin Gang 2y st 0 L
Kvdch UBND tirh

s toén o co 1 chinn cc nost abeg

4én qun 08 quiin 1,5 dung 6 th sdn i " “Tip dodn Buu cninn Vi g Vit
N s Mk B 2 5

riha nudc ném 2017 tai Tap doan Buu chinh HOHE MANH BAC ! Mam

Vién thdng Viét Nam

Az 150872023 2 1 e

Mg s4ch dia phucng ndan 2017 cia tinh Séc- (y ban i s tinh S Tring. Kidn

R vyl HOANG MANH PHUDNG 1 e cinme s 29203 1 1 e
B Cufc ki fon co nhiw chi di kiém boin

- - Uy ban i 630 gudn G Ring .
1 *Ten cudc kiém ton ghép™ HOANS MANH TOA 0 , ! 1107202 107202 1

& cudc kdm fodn ghép’ HOANG MANH TOAN 15 E Uy b nhn 3 Ihani phS Ha Tién 0/2023 30/10/2023 2 e

Cac diéu kién tim kiém bao gom:

STT Tén trwomg Mo ta

1 | Trudéng doan NSD nhap ho tén trudng doan can tim kiém
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Thoi gian kiém

toan tu... dén...

NSD nhép hoidc chon thoi gian kiém toan tir va thoi gian

kiém toan dén.

Trang thai

NSD chon trang thai cta cude kiém toan dé tim kiém, cac
trang thai NSD c6 thé chon theo anh dudi:

|I': 1 trang tha

Du thao

Trinh L&nh dao don vi
Lanh dao don vi tir chii
Guri Vu Tang hop

Viu Téng hop yéu cBu cip nhat

Tong KTNM phé duyét I

D3 tham dinh

Tang KTMNN khéng duyét

Tén cudc kiém
toan

NSD nhép tén cude kiém toan dé tim kiém

Dot kiém toan

NSD nhép dot kiém toan 1a sd tu nhién dé tim kiém.

Chon phan loai

NSD chon phan loai cua cudc kiém toan dé tim kiém

Cubdc kiém todn
Cubdc kieém todn ghép

Cubdc kieém todn tach

Pau moi trién khai

kiém toan

NSD chon don vi dé tim kiém.

Hé thong hién thi danh sach don vi @& NSD chon:

Ban Quan I du 4n D&u tu xdy dung cang c& Quan Vinh huyén Nghia Hung '
BOL cac du an dau tu xdy dung cua Tang cuc Hai guan

Ban An toan Giao thong

Ban An toan Giao thang tinh Binh Duong

Ban &n toan Giao thang tinh Ha Giang

Ban An toan giao thang

Ban An toan giao thang

Ban An toan giao thang Tinh Lao Cai

Linh vuc kiém

toan

NSD chon linh vuc kiém toan dé tim kiém.

Hé théng hién thi danh sach cac linh vuc kiém toan dé NSD
chon:
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__Kiém todn Céng nghé théng tin
Kigm todn NSNN |

___Kiém todn bdo cdo quyét todn NSNN

__Mgén =ach Trung uong (B4, Nganh) ‘

Ki&m todn bdo cdo quyt todn ngdn sdch ndm

Sau khi NSD nhap cac diéu kién tim kiém, NSD nhan chon tim kiém. sau khi NSD
chon tim kiém, hé thdng hién thi danh sach cac cudc kiém todn thoa mén diéu kién tim
kiém NSD da chon I8n man hinh thém méi — Tab thong tin chung phwong 4n t6 chac kiém
toan.

Ki&m todn viéc quén Iy, sir dung tai chinh cfing, t3i s8n cing va Bao céo quySt todn ngén sdchn.. ‘

Ki&m todn viéc quan Iy, s dung tai chinh cfng, tai s&n céng ndm

___Ngén sach dia phuong (Tinh)

2.3.2 Tim kiém Phwong dn té chic kiém toan

Bwéc 1: Tai man hinh danh sach phuong an t chire kiém toan, NSD nhap céc diéu
kién tim kiém phwong an t6 chirc kiém toén.

KIEM TOAN NHA NUTGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Phuang én 16 chac KT - Don v

Cac diéu kién tim kiém bao gom:

+ Nam td chirc kiém toan: NSD chon nam t6 chic kiém toan dé tim kiém
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+ Trang thai: NSD chon trang thai caa phuong an t6 chtc Kiém toan dé tim kiém.

Ichon trang thé

D thao

Trinh Lanh dao don vi
L&nh dac don vi tir choi
Gui Viu Tong hop

Wu Téng hop yéu ciu cap nhat

Téng KTNN phé duyét I

D& tham dinh

Téng KTNN khéng duyét

+ Pon vi d& xuat: NSD chon don vi dé xuat dé tim kiém, hé théng hién thi danh
sach cac don vi ma NSD duogc phan quyén:

Kigm toan nha nurde khu vure VI

Bwéc 2: Sau khi NSD nhép cac diéu kién tim kiém, NSD chon tim kiém.

Hé thong hién thi danh sach phuong 4n to chuc kiém toan thoa man diéu kién tim
kiém ma NSD da chon.

2.3.3 Xda Phwong dn to chirc kiém toan
Budce 1: Tai man hinh danh sadch phuong 4n t6 chie kiém toan, NSD chon icon

thao tac e, sau d6 chon “Xo6a”
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PN MEM QUAN oe:=:x
L4/, PHANMEM QUAN LY HOAT DONG KIEM TOAN bt s e

@ Trangehi K& hogeh kiém todn > Quin I pharong én 3 chirc kiém todn > Phumg iin % chifc KT - Dom v

B 6 hosch im oin v
Qula i don i dwe i gite Nt chile ki todn . Don W g8 xult K fod 1 nusde kha vy VI
Quin I KHKT trung han >
Quin I o By khdo 5t -
o st e 2 ciri
s o e T I
Kndo st doann ngndn 1 2 iém todn o e knu e 1 Dutio 1371272022 104510 [ -
¥ndo sit oy dn
Qudn Iy kE hoach Kiém todn nim v _ - 50 v 1

Ting cjag 1 bin ghi én tng 531 trang
Quin I nhidm v kidm todn
Cuin I KHKT nden - Dom i
Cuin  DMCT i - Bon i
Qi phuong dn 5 chicKT v
Phuong an 16 chire KT - Bom vj

Quin If KHKT diéu chinh >

Sau khi NSD chon “X6a”, hé théng hién thi ctra 6 X4c nhan x6a phwong 4n t6 chirc
kiém todn.

Budéc 2: NSD chon “Xéc nhan” dé xo6a phuong an to chirc kiém toan. Sau khi NSD
chon “Xéc nhan” hé théng dong cira s6 xac nhan xda, thuc hién xoa phuong an to chic
kiém toan va hién thi thong bao “Xoa thanh cong”.

Lueu y: NSD chi ¢6 thé xéa phwong dn t6 chirc kiém toan ¢ trang thdi “Dy Thdo”
2.3.4 Cdp nhdt Phwong dn té chirc kiém toan
Budce 1: Tai man hinh danh sadch phuong 4an td chuc kiém toan, NSD chon icon

thao tac o, sau do chon “Céap nhat”
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KIEM TOAN NHA NUGC
PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Phuong an 15 chic KT - Don v
Y s 1 e e vV

Dom vi 0% xut m
R

NAm 15 chire m todn
My gii v 1503 hep .

Knéo sat b3 nganh
s = 1ea
1 083 Dy thio 13/12/2022, 104510

Kndo st tinn thinn
KO TN PN e K0 vuE VI

Kndo sit doanh nghién
Kndo sdt oy dn

Qudn 1 kE hosch ki todn ndm v . -
Taing coag 1 b3n ghi tré tng 53 1 frang

Quin f ahidm v kidm todn

Don i

Cun I KHKT o
Cuin b DMCT nm - B0 vi.

Qun I phwong én 15 chie KT
Phueng an 16 chire KT - Bon v

GQuin I KHKT digu chinh

Sau khi NSD chon “Cap nhat” hé théng hién thi man hinh cap nhat — Tab thdng tin

~

chung phuong an t6 chire kiém toan.

: s

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY HOAT BONG KIEM TOAN
Chitidt phuong dn 15 chifc KT - Dan vi

e Thangtinchang  Chi gt
in giao
N Don v it K toin nhi nute i e VI N ki hoach 2
Quin I dif B4 kivo 3t v
Trang thi Dut Thuydt min) k& hogch Chontép
Khdo sit b3 nganh
hi ch

“

Kndo st tinn thinn
Kndo sit doanh nghién

Kndo sdt oy dn

GQuin I KHKT digu chinh

Bude 2: Tai man hinh cap nhat — Tab thong tin chung phuong 4n t6 chiic kiém
toan, NSD nhap cac thong tin cap nhat cho phuong an t6 chac kiém toan. Sau d6 nhan

“Luu7,.
Sau khi NSD nhén “Luu”, hé thong luu cac théng tin NSD vira cap nhat va hién thi

thong bao “Luu thanh cong”
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KIEM TOAN NHA NUTC

&%  PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Chi ti8t phurong dn 18 chire KT - Dam v

o] i i s v i e b v 1 Nl hogch

Bwéc 3: Tai man hinh cap nhat — Tab thong tin chung phuong an t6 chic kiém
toan, NSD chon tab chi tiét dé cap nhat céc théng tin & tab chi tiét.

Sau khi NSD chon tab chi tiét, hé thdng hién thi man hinh Cap nhat — Tab chi tiét
phuong an t6 chirc kiém toan:

KIEM TOAN NHA NUTC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Chi tiét phuang an 13 chiic KT - Bon v

N Truing dodn othiémtoin

v

|
——
Ilﬂﬁ £ H
tan Iy nhiém (o ()

‘Cufe ki foin co mt chi 0 kém ton

Corquan Vin phéag Uy ben nhén dén
5 © 20717202 2007

Quin If KHKT digy chinn >

12 1575720 1 e
3 1 . e
[
o cute Kimtodn ghép** HOANG MANH TOdN IE 0710720 1 oe
i} e 50 1
Téig cag 4 bin gh rén 10g 531 trang
anéo B!

Budc 4: NSD cap nhat théng tin ¢ tab chi tiét cho phuong an to chiic kiém toan.

Chi tiét cach cdp nhdt cac thdng tin ¢ tab chi tiét ciia phiong dn té chirc kiém toan vui
long tham khdo hwréng dan sir dung ¢ muc 2.3.1 — Thém mdi phwong dn té chic kiém
toan.

Bwéc 5: Sau khi NSD cap nhat cac thdng tin ¢ tab chi tiét ciia phuong an to chirc
kiém toan, NSD chon thoat. Hé théng hién thi cira s6 X4c nhan thoat.
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NSD chon c6 dé thoat man hinh cap nhat phuong an t6 chirc kiém toan, tré vé man
hinh danh sach phuong an t6 chtc kiém toan.
2.3.5 Xem Phwong dn t6 chirc kiém toan

Bwée 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan, NSD chon icon

thao tac 9, sau do6 chon “Xem”

“7% KIEM TOAN NHA NUdGC
J " PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Phuong én 15 chic KT - Don vi

Nam 15 chic kiEm toén Don W 08 xullt Kader e 1 U K v

:
Z it
ST o
: o w e

Kndo sit doanh nghién KO toin N e Anu e v Dyino 13/12/2022 10:45:10
Kndo sdt oy dn
Qudn 1 kE hosch ki todn ndm v . - v 1
Taing coag 1 b3n ghi tré tng 53 1 frang

Cuin b Kok
Cuin b DMCT nm - B0 vi.

Quln I phuong én 5 chit KT v
Phueng an 16 chire KT - Bon v

GQuin I KHKT digu chinh >

Sau khi chon “Xem”, hé thong hién thi man hinh xem tab théng tin chung phwong

an to chuc kiém toan:

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Chitidt phuong dn 15 chifc KT - Dan vi

Thangtinchang  Chi gt

Don vl F st Kidm todin i e i e Vi N ki hogch nz3
ang il Dut Thuyét ik b hosch
Knéo st nginn
Knio st tinn thann Gl chl
Ko it dosnn ngnién
Ko sitayin
“

Qudn 1 kE hosch ki todn ndm v

Cuin b Kok
Quin b DMCT
Tirnnasodonyl | [ Kt < Thot
Quin l phuog én 5 chit KT v
Prugng én 5 chic KT - Bomvi

Quin If KHKT digy chinn >

Bwéc 2: NSD chon tab chi tiét d¢& xem théng tin ¢ tab chi tiét ciia phuong an to

chac kiém toan
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KIEM TOAN NHA NUGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Chitidt phuong dn 15 chifc KT - Dan vi

¥ Théngtinchung  Chi it
N Trusimg d Dt kizm loin
Quin I dif B4 kivo 3t v
v X630 e Tim kim

Kndo st b nganh

s i
. S5 hang
Knhéo sdt au dn Tén cude kiém todn (%) Trdng doan (%) i todn . 2o Thaa tic
KTV () e . T ciém bt aBu | T clim et mic Vuthinghopiinh | Don i e i rin
s e — ot ey | e | i
n {6 kiém todn
n

HOANG MANH ANH 15 I Theone oz

T ai
Gosln F KHICT i chink 4 HOANG MaNH BAG Tap doin B chinh Widn thiing Vigt y - e
10N MANH BAC o !

nsse ban nhén dintinh St Trdng. Kién
; HOANG MNH PHUDNG 1 D 022 1 o
B Cube kiém todn o6 nhigu cha dé kidm todn
Tin cud HOANG MANHTOAN 5 0 g 0/2023 W22 2 1 1 )
,
- . w0 v 1
T6na cdag 4 bin ah rén 1600 55 1 trang
T Thait

Bwéc 3: Sau khi xem, NSD chon thoat. Hé thdng hién thi ctra s6 xac nhan thoat.

NSD chon c6 dé thoat man hinh xem phuong 4n t6 chirc kiém toén, tré vé man hinh
danh sach phuong 4n t6 chirc kiém toan.

2.3.6 Két xudt Phuwong dn té chirc kiém toan
Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan, NSD chon icon

thao tac o, sau do6 chon “Xem”

KIEM TOAN NHA NUGC

El | T | Yo —
& ;b PHAN MEM QUAN LY HOAT BONG KIEM TOAN

o Trang s Phuong én 15 chic KT - Don vi
B K6 hogch ki toin v
Quin i don vi e phin giao am 15 chie kéem tode Donv| & xudt [P —

Qudn I KHKT trung han >

Quin Iy dif By khdo sdt v

Knio sit b3 nganh @ Chpnhit
e - e - R

e — e -

¥ndo sit coanh nonvéa e — Duthio
wdositagin

Sla bl e 7600 céa 1 bin an rén téna 51 rang
Quin f hidm o i todn
Quén I KHKT ndm - Bonyvi
Quin b DMCT ném - Bon vi

Quin i phumng St chickT v
Pruong én 5 chic KT - Dom vi

Quén ¥ KHKT diiu chinn >

Sau khi chon “Xem”, hé théng hién thi man hinh xem tab thong tin chung phuong
an to chuc kiém toan:
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KIEM TOAN NHA NUGC

'«.J PHAN MEM QUAN LY HOAT DONG KIEM TOAN
A4

Chi tidt phuong &n 13 chirc KT - Don v
Thongtinchung  Chiét

N Don v it

N ki hogch w23

Trang thi Dutndo Thuydt mink k& hogch

Kndo st tinn thinn
Kndo sit doanh nghién
Kndo sdt oy dn

Qudn 1 kE hosch ki todn ndm v

i b KHKT

Quin I DMCT néim - Ban vi
Tirminhdsaqonyl | | KEHE e Thodt

Bwéc 2: Tai man hinh xem tab thong tin chung phuong 4n t6 chic kiém toan,
NSD chon “Két xuat”, sau d6 chon dinh dang file mudn két xuit:

Cho phép NSD chon 3 loai dinh dang file két xuit: Word, Excel hodc PDF.

KIEM TOAN NHA NUGC

= {, PHAN MEM QUAN LY HOAT DONG KIEM TOAN

S Trang s Chitidt phuong dn 15 chifc KT - Dan vi

Don vl F st K todin i s K e VI N ki hogch w23

Trang thi Dutndo Thuydt mink k& hogch
Quin 1 o #u kndo 5t v

Knéo st b5 ngdnn
Kndo sét tinn ménn

Kndo sit doanh nghidn

Kndo sdt ay i

FOF

Sau khi NSD chon dinh dang file mudn két xuat, hé théng hién thi cira s dé NSD
luu file két xuat vé may tinh ca nhan.

Buwdéc 3: NSD chon vi tri Iuu file két xuat vé may tinh ca nhan.
2.3.7 Trinh linh dao don vi phuwong dn té chirc kiém toan
Bwéce 1: Tai man hinh danh sach phuong an t6 chirc kiém toan, NSD chon icon

thao tac 9, sau d6 chon “Xem”
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\ KIEM TOAN NHA NUGC

' PHAN MEM QUAN LY HOAT BONG KIEM TOAN

@ Trangenis
B Kéhosch kidm foin v

Nam 15 chic kiEm toén

Quin I dif B4 kivo 3t v
Khdo sit b3 nganh
Kndo st tinn thinn
Kndo sit doanh nghién
Kndo sdt oy dn

Qudn 1 kE hosch ki todn ndm v

Quin I DMCT néim - Ban vi

Qudn I phuong 3n 16 shic KT
Phuong én 15 chire KT - Bom vi

Quén If KHKT digu chinh >

KO toin N e Anu e v

Z Clonlt
ST o
) 20z W e

Taing coag 1 b3n ghi tré tng 53 1 frang

Phuong én 15 chic KT - Don vi

Don W 08 xullt Kader e 1 U K v

s —— M
T
X8
Dyino

13/12/2022, 1045110

v 1

Sau khi chon “Xem”, hé thong hién thi man hinh xem tab théng tin chung phuong

an to chuc kiém toan:

KIEM TOAN NHA NUGC

= eU PHAN MEM QUAN LY HOAT DONG KIEM TOAN
& Tiang chi
B k& borchioémiosn Bl Fre— .
Quén Iy don i duce shén giso
Quén I KHKT trung hen on vi 42 sl
Tinog thi
Qudn Iy ki hogen Ghich

udn f prwong dn S enie KT~
Prasong dn 6 chée KT -Bon
Quin | KrecT dib snion M

Quin | KHKT diéu chion -9

i tigt phueng dn 15 chire KT - Bon vi

Budc 2: Tai man hinh xem tab thong tin chung phuong an t chirc kiém toan,
NSD chon “Trinh lanh dao don vi”, sau khi NSD chon “Trinh lanh dao don vi”’ hé théng
hién thi ctra s6 xac nhan trinh 1anh dao don vi:
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@ xiconsa

B 5 v e muin i kE s ki s
16 Lioh do & vikndeg 7

— -

Bude 3: Tai clra sd xac nhan trinh 1dnh dao don vi, NSD chon “C6” dé trinh

phuong an t6 chirc kiém toan 1én lanh dao don vi.

Sau khi NSD xac nhan “Co6” hé théng dong cua s6 x4c nhan, hién thi thong bdo
“Trinh 1anh dao don vi thanh cong”, chuyén trang thai cia phuong an t6 chirc kiém toan
thanh “Trinh lanh dao don vi”.

2.3.8 Tir chéi Phuwong dn t6 chiic kiém toan

Lueu y: Ngueoi sie dung chi dwoc Tir choi khi Phuwong én té chire kiém todn ¢ trang
thai “Trinh lanh dao don vi”’

Budée 1: Tai man hinh danh sach phuong an t6 chirc kiém toan, NSD chon icon

thao tac O, sau d6 chon “Xem”

KIEM NHA NUGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

& Tangenis & hoseh kiém fodn > Quin I phuong én t chirckidm todn > Phueng dn 6 chifc KT - Don
B ¥ hogch kidm todn v

Qula I Gon i duge i giso e . Don v g8 xudt et K AT
Qulen I KHKT trung han >

v X630 o
Quin I i fu khio s3t v

Knio sat b ngarh T ol
I e T TS T T - TN
Ko sit doanh nghip ' 2023 N ——— Do 1371272022, 104510 e -
r—

R e i odn i 7600 céa 1 bin an rén téna 51 rang @ !

Quén i nbidm vy kiém todn

Quin b KHKT ndem . Don vi

Quin I DMCT i - Bon v
Quin i phumng St chickT v

Pruong én 5 chic KT - Dom vi

Quén I KHKT i chinn >
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Tai liéu hudng din sir dung

Sau khi chon “Xem”, hé théng hién thi man hinh xem tab thong tin chung phuong
an to chic kiém toan:

Chi ti8t phurong dn 18 chire KT - Dam v

o] e xudt e e v i v 1. i kf hogeh 22

Trarg i T L g don Thayt i kE hssch

Bwéc 2: Tai man hinh xem tab thong tin chung phuong an t6 chtc kiém toan, NSD
chon “Ttr chéi” dé tir chdi phuong an t6 chic kiém toén.

Sau khi NSD chon tir chéi, hé thdng hién thi cira s6 Tir chéi phuong an t6 chic
kiém toan:

Bwéc 3: Tai cira s6 tir chdi phuong an to chic kiém toan, NSD nhap ly do tir chéi
phuong an to chirc kiém toan. NSD bat bugc phai nhap ly do tir chdi.

Bwéc 4: Tai ctra SO tir chdi phuong an t6 chic kiém toan, sau khi nhap Iy do tir
chébi, NSD chon “Guri” dé tir chbi phwong an t6 chic kiém toan.
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Tai liéu hudng din sir dung

Sau khi NSD chon “Gui” hé théng dong cira s6 tir chdi phuong an to chic kiém
toan va hién thi thong bao “Tir chdi thanh cong”. Trang thai ctia phuong an to chic kiém
toan dugc chuyén thanh “Lanh dao don vi tir chbi”

KIEM TOAN NHA NUTC

&5 PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Chi ti8t phurang an 16 chie KT - Dan
o] i i s v i e b v 1 Nl hogch
Trarg i o Thuy i k8

Trenlien dsodon | | KBl - Troi

2.3.9 Xem |y do tir chéi phwong dn té chirc kiém toan
Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan, NSD chon icon

thao tac 6, sau d6 chon “Xem 1y do tir chbi”

KIEM TOAN NHA NUTC

»  PHAN MEM QUAN LY HOAT BONG KIEM TOAN

@ Trangchi Phurong n 16 charc KT - Bon vi

Sau khi NSD chon “Xem 1y do tir ch6i” hé thong hién thi ctra s6 xem 1y do tir chdi:
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Tai liéu hudng din sir dung

Bwéc 2: Tai cira s6 xem 1y do tir chdi, NSD chon thoat dé dong ctra s6 xem 1y do

tir chdi, hé théng hién thi man hinh danh sach phuong an t6 chirc kiém toan.

2.3.10 Ga#i Vu tong hop phwong dn té chirc kiém toan

Budée 1: Tai man hinh danh sach phuong an t6 chirc kiém toan, NSD chon icon
thao tac 6, sau d6 chon “Xem”

Sau khi chon “Xem”, hé théng hién thi man hinh Xem — Tab thong tin chung

phuong an t6 churc kiém toan.

3 KIEM TOAN NHA NUTC
Lo/,  PHAN MEM QUAN LY HOAT DONG KIEM TOAN

noach kiém todn  Quin If phuang én 15 chire kém todn  Chil 1t phutag din 18 chir: KT - Dan v

Tegnchung @
Qi dom o e hdn giae
o — v | Dl o v o e kv s Nl ko= mz
Qi KHKT tung B
Trang Wi e L 30 don Ty it kE osch

Qudn I KHHT ung by - To.

Qudn b 6 B ko s 3>

Budéc 2: Tai man hinh Xem — Tab thong tin chung phuong 4n t6 chirc kiém toén,
NSD chon “Gui Vu tong hop” dé giri phuong an t chirc kiém toan cho Vu Tong hop.
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Tai liéu hudng din sir dung

Sau khi NSD chon “Guri Vu Téng hop”, hé thong hién thi ctra s6 xac nhan giri Vu

Tong hop phuong an to chirc kiém toan

Budre 3: Tai cira s6 xac nhan giri Vu tong hop, NSD chon “C6” dé guri phuong an
t6 chuc kiém toan cho Vu Tong hop.

Sau khi NSD chon “C6”, hé thong dong ctra s6 xac nhan, hién thi thong bao “Guri
Vu Tong hop thanh coéng”

Trang thai ciia phuong an t6 chirc kiém toan luc nay chuyén thanh “Guri Vu tong
hop”.

2.3.11 Xem lich si yéu cdu cdp nhdt phwong dn té chirc kiém toan.

Budce 1: Tai man hinh danh sadch phuong 4n td chire kiém toan, NSD chon icon

thao tac O, sau d6 chon “Xem lich st yéu cau cap nhat”
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Tai liéu hudng din sir dung

KIEM TOAN NHA NUTC

PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang o K& hoach kiém todn » Guan If phuang an 16 chirc kim todn . Pharang n 15 clic KT - Do v)
B & hosch kofm todn
T ——— Nm 1 chue i 22 Bon v @ uic i e s e ke v 1
Qi KT wung b -
Qudn  KHIT vung b -8
Qudn b 68 B kb sl >

Oudn b k8 hopch kifm mdnnbm >

Quinl phuong én B chic KT v
Pusong dn 5 chir KT - Ban
Quin b KOSCT did chinh - 0w 1

Ting cng 1 bin ghi i ting 55 1 vang
i KHKT dizu chinh - B

Sau khi NSD chon “Xem lich sir yéu cau cap nhat” hé théng hién thj cira s6 xem

lich str yéu cau cap nhat:

Lich st yéu c3u c3p nh3t

Thé gian N g
'

I 170948 vendon_semtS

Buéc 2: Tai cira s6 xem lich st yéu cau cap nhat, NSD chon thoat dé doéng cua )

xem lich st yéu cau cap nhat.
3. Quan ly phwong an to chirc kiém toan — toan nganh
3.1. Muc dich

Chtc nang nay hd trg NSD trong viéc khai thac, yéu cau cap nhat, tham dinh va
phé duyét phuong an t6 chac kiém toan cho toan nganh.

3.2. Piéu kign thuc hign

- Pwong dan chire ning:
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Tai liéu hudng din sir dung

https://alhdkt.sav.gov.vn/KeHoachKiemToan/PhuongAnToChucKiemToan/Phuo
ngAnToChucKT ToanNganh

- Piéu kién thuc hién:

+ Nguoi dung duoc phan quyén chic ning “Phuong 4n t6 chac KT — Toan nganh”.
+ Nguoi ding duoc phan quyén dir liéu caa toan nganh.

- Puong din chire niing trén &ng dung:

Ké hoach kiém toan => Quan |y Phwong 4n t6 chic KT => Phuong an té chic KT
— Toan nganh.

3.3. M@ td@ chic ning “Phwong dn té chirc KT — Toan nganh”
3.3.1 Tim Kiém Phwong dn t6 chirc kiém toan

Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD
nhap cac diéu kién tim kiém phwong an t6 chic kiém toan ma cac don vi da giri Vu tong

E%  KIEM TOAN NHA NUTC
“U.J' PHAN MEM QUAN LY HOAT DONG KIEM TOAN

IS = === I~ === I | N -~ ~ N N~ <+ N | BN~ =~ =TI
ez e e °

[N ]

Céc diéu kién tim kiém bao gom:

+ Nam t6 chirc kiém toan: NSD chon nam t6 chic kiém toan dé tim kiém
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Tai liéu hudng din sir dung

+ Trang thai: NSD chon trang thai caa phuong an t6 chtc Kiém toan dé tim kiém.

Guri Vu Tong hop
Viu Téng hop yéu cBu cip nhat
Tong KTNM phé duyét

D3 tham dinh

+ Pon vi d& xuat: NSD chon don vi dé xuat dé tim kiém, hé théng hién thi danh

sach cac don vi truc thudc kiém toan nha nudéc:

|I hon don

KIEIM T0EN NN NUGE CNUYen nganr ia
Ki&m toé&n nha nudc chuyén ngénh Ib
Kiém toan nha nudc chuyén nganh Il

Ki&m toé&n nh& nudc chuyén nganh Il
Kiém toan nha nudc chuyén nganh IV

Kiém toan nha nudc chuyén nganh V

Ki&m toé&n nh& nudc chuyén nganh V

Kigm to&n nha nudc chuyén nganh VI

Buwéc 2: Sau khi NSD nhap cac diéu kién tim kiém, NSD chon tim kiém.

Hé thong hién thi danh sach phuong 4n to chuc kiém toan thoa man diéu kién tim
kiém ma NSD d chon.

3.3.2 Xem Phwong dn to chirc kiém toan
Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD

chon icon thao tac @ tai dong phwong 4n t6 chic kiém toan muén xem, sau d6 chon
“Xem’,
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Tai liéu hudng din sir dung

KIEM TOAN NHA NUTC

&%  PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Phuong dn 16 chire KT - Toan nganh

Sau khi NSD chon xem hé théng hién thi man hinh xem — tab théng tin chung
phuong 4n t6 chirc kiém toan.

KIEM TOAN NHA NUTC

“ety  PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ T Chi tét phurong dn 1 chire KT - Toan nganh

o] i i s v i e b v 1 Nl hogch

Bué6c 2: Tai man hinh xem — tab thong tin chung phuong an t6 chirc kiém toan,
NSD chon tab chi tiét dé xem tab chi tiét ciia phuong an t6 chuc kiém toan.

Sau khi NSD chon tab chi tiét, hé thdng hién thi tab chi tiét caa phwong an td chic
kiém toan.
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Tai liéu hudng din sir dung

KIEM TOAN NHA NUTC

s  PHAN MEM QUAN LY HOAT BONG KIEM TOAN

Chi tét phurong dn 1 chire KT - Toan nganh

Truting dodn ‘Dot oin

o qusn e g Uy ban et ; - . a
| a5 sz s ! 0 ) Tom e
Tip duin B eninh Vin ming Vit o I N . e a
0 ez s 2 20m2 )
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®
a
! 18 @ T s 2 ) e
- @
w @
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Bwéc 3: Tai man hinh xem — Tab chi tiét phuong an t6 chirc kiém toan, NSD chon
“Thoat” dé dong phuong an t6 chic kiém toan, quay lai man hinh danh sach phuong an
t6 chuc kiém toan toan nganh.

3.3.3 Két xudt Phwong dn té chirc kiém toan

Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD
chon “Két xuat™:

KIEM TOAN NHA NUTC

‘LJ »  PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trangchit Phuong dn 16 chirc KT - Toan nganh

Nm 1 chue i 22 Bon v @ uic

1 W TG o N2 162132

I S S S S SN N
1 wz i 108 008 PR Ehusyd FGANN 412 [HE [:] -

Prusong de oS chie KT - Tod._

4 Vy Téng e 4n2202, 162210

i i 0 o e s v 68y Téng hom 4n12202,172743 42202, 172948

Sau khi NSD chon két xuat, hé théng hién thi cira so két xuat phuong an to chuc
kiém toan toan nganh:
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Tai liéu hudng din sir dung

Bwéc 2: Tai cira s6 két xuat toan nganh, NSD chon xac diéu kién két xuat bit budc
bao gom:

+ Nam *: NSD chon nim t6 chtc kiém todn can két xuat phuong an té chirc kiém
toan toan nganh.

2020
2021
2022
2023
2024
2025
2026

2027

+ Dinh dang *: NSD chon dinh dang file két xuét, dinh dang NSD c6 thé chon bao
gom: Word, Excel, PDF.

+ Pon vi*: NSD chon don vi can két xuit phwong an t6 chtc kiém toan, NSD co
thé chon toan nganh hoic mét don vi nhat dinh

Toan nganh

L&nh dao Kiém todn nha nudc

V&n phang Kigm todn nha nude

Vu T8 chifc cén bé

Vu Téng hap

Vu ChE d& va Kiém sodt chit luong kiSm todn
Wu Phép ché

Wu Hop téc quiic t&
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Tai liéu hudng din sir dung

Bwéc 3: Tai cira 56 két xuat toan nganh, NSD chon “Két xuat” dé két xuat phuong
an to chuc kiém toan, sau khi NSD chon “Két xuat” hé thong hién thi cira s6 d¢é NSD luu
file két xuat vé may tinh ca nhan.

Bu6c 4: NSD chon vi tri luu file két xuat.

3.3.4 Yéu cdu cdp nhat Phwong dn té chirc kiém toan

Lueu y: Nguwoi sir dung chi dwoc Yéu cau cdp nhdt khi Phwong dn t6 chire kiém todn
6 trang thai “Giri Vu Tong hop”, “Vu Tong hop yéu cau cdp nhat”, “Tham dinh”.

Bwéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD

chon icon thao tac © tai dong phuong an t6 chuc kiém todn mudn yéu cau cip nhat, sau
d6 chon “Y@u cau cap nhat”

KIEM TOAN NHA NUTGC

PHAN MEM QUAN LY HOAT BONG KIEM TOAN

nibc KT Prusong dn 15 chire KT - Toin ngann

g cng 3 b ghi it 5 1 trang

Sau khi NSD chon yéu cau c4p nhat, hé thdng hién thi cira s6 yéu cau cap nhat:
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Buwéc 2: Tai cira s6 yéu cau cap nhat, NSD nhap noi dung yéu cau cap nhat, bao
gom:

+ Noi dung y&u cau cap nhat: NSD nhap noi dung yéu cau cap nhat, NSD bit budc
phai nhap.

+ Tép dinh kém: NSD c6 thé tai Ién tép dinh kém cho yéu ciu cap nhat Phuong an
t6 chizc kiém todn bang cach nhan vao nut “chon tép”. Sau khi nhan chon tép, hé théng
hién thi man hinh d& NSD c6 thé chon tép tir may tinh ctia minh dé tai 1én.

Lueu y: Hé thang chi cho phép tdi lén file ¢6 dinh dang word, excel, pdf véi dung
lwong <20 MB.

Bwéc 3: Tai cira s6 Yéu cau cap nhat, sau khi nhap day da noi dung yéu cau cap
nhat, NSD chon “Luu” dé luu yéu cau cap nhat.

Sau khi NSD chon “Luu” hé théng dong ctra s6 yéu cau cap nhat, hién thi théng
bao “Yéu cau cap nhat thanh cong”

»
R NS = o I -~ == | S == R |~ = R | === =~
> s Kb Youe chupbn rghnh &1V Tng 422022162132 4202 162132 [:]

3.3.5 Xem lich si yéu cdu cdp nhat Phuwong dn té chirc kiém toan
Buwée 1: Tai man hinh danh sach phuong 4n té chirc kiém toan toan nganh, NSD

chon icon thao tac 0, sau d6 chon “Xem lich st yéu cau cap nhat”
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IOAT DONG KIEM TOAN

@ Tiangchd i odn 5 G g én 15 chiie KT Phusong dn 18 ehire KT - Todn nginh

B dinonenlimsin v
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. - s v 1
“Tong cng 3 bin ohi i tEng 55 1 trang

Sau khi NSD chon “Xem lich sir yéu cau cap nhat” hé théng hién thi cira sd xem
lich st yéu cau cap nhat:

Budéc 2: Tai cira s6 xem lich st yéu cau cap nhat, NSD chon thoat dé doéng cura )

xem lich st yéu cau cap nhat.
3.3.6 Tham dinh phwong dn té chic kiém toan.
Buéc 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD

chon icon thao tac 9 ¢ dong phuong an t6 chirc kiém toan mudn tham dinh, sau d6 chon
“Tham dinh”
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7% KIEM TOAN NHA NUBC

w PHAN MEM QUAN LY HOAT DONG KIEM TOAN

@ Trang chit K& hoach kiém todn . Qudn If phuong an 16 chire KT . Phueng an 15 chire KT - Toan nganh

B énoscnimin

Qulolf dom v due phin o N5 i v 02 o 8 e
Qulnl KT g v

Qulin 1 KHKT tumg T,

Oues b ot B kndes st >
Qudn b kE hosch kifm mén ndm 3
Quin' phung i B chic KT v

Pusong dn 66 chir KT - Tod._.

g cng 3 bin ghi i ting =5 1 rang

Sau khi NSD chon “Tham dinh”, hé théng hién thi cira sé xac nhan tham dinh:

Buéc 2: Tai cira 56 x4c nhan tham dinh, NSD chon “C6” dé xac nhan tham dinh
phuong an to chirc kiém toan.

Sau khi NSD chon “C6”, hé théng dong ctra 6 xac nhan va hién thj thdng béo
“Tham dinh thanh céng”
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_ Ay kM ToANNHA NUTC
= ‘L,;{ PHAN MEM QUAN LY HOAT DONG KIEM TOAN

Phuong dn 16 chirc KT - Toan nganh

Qe dom e phdn giae i
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3.3.7 Phé duyét Phwong dn té chirc kiém toan

Bwée 1: Tai man hinh danh sach phuong 4n t6 chirc kiém toan toan nganh, NSD

tich chon nhitng phuong 4n t6 chirc kiém toan muén phé duyét, sau d6 nhan “Phé duyét”

Lueu y: Chi ¢6 thé tich chon nhitng phirong dn t6 chirc kiém todn & trang théi “Pdi
tham dinh” dé phé duyét.

KIEM TOAN NHA NUGC

EL‘,L PHAN MEM QUAN LY HOAT BONG KIEM TOAN
=

T Phurong dn 1 chie KT - Todn ngann

N 5 chir kim i

B 2
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g o 3 bin g nén g 5 1 7ang

Sau khi NSD chon “Phé duyét”, hé théng hién thi cira s6 xac nhan phé duyét
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Bwéc 2: Tai ctra s6 xac nhan Phé duyét, NSD chon “C6” dé xac nhan phét duyét
phuong an t6 chirc kiém toan.

Sau khi NSD chon “C¢”, hé théng dong cira s6 xac nhan va hién thi thong bao
“Phé duyét thanh cong”

KIEM TOAN NHA NUTGC

ey PHANMEM QUAN LY HOAT BONG KIEM TOAN
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