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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Chuwong 1. Gioi thiéu chung
1. Muc tiéu caa tai liéu
Huéng dan nguoi dung thao tac, sir dung hé théng hop khéng gidy
2. Pham vi cua tai liéu

Tai lidu duoc danh cho ddi twong 1a can bo, cong chuc, vién chic va nguoi
lao ddng KTNN thao tac, sir dung hé thdng hop khéng giay

3. Thuat ngir

STT Thuat ngir Y nghia

1. | Ngudi st dung Nguoi st dung, ngudi van hanh, khai thac phan mém

2. | Thamsb héthong | La nhiing gia tri NSD c6 thé thay duoc

3. | Phan mém Hé thong hop khong giay
4. Danh sach tir viét tit
STT Tir viét tit Giai thich
1. | CSDL Co so dir liéu
2. | KTNN Kiém toan nha nuéc
3. |NSD Nguoi st dung
5. Cac vai tro tham gia vao hé thong
. Phan Nguwoi thue
o Phan quyen .
Val tro M0o ta chirc nang quyeén dir hién phan
chirc nang .
li€u quyén
Lanh dao | Khai  th&c | Khai thac thong tin lich hop
Dir liéu lich
KTNN lich cong tac | cua Lanh dao KTNN theo Mac dinh
. hop cua
cua KTNN | tung tuan
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Khai théc thong tin lich co | Lanh  dao

su tham gia cua nhiéu don vi KTNN

trong nganh

Khai thac thong tin lich ké

hoach cong tac thang
Khai  thac Lich  hop
thdng tin | Khai thac thong tin lich hop | ndi bd cua
lich cac don | cia cac don vi trong nganh | cac don vi
Vi
Khai  thac Cac cudc
thong  tin | Khai thac thong tin lich ca | hop tham
lich ca nhan | nhan gia voi vai

tro dai biéu

lich cua don

vi

cua don vi

don vi

Tham gia _ o _
Tuong tu vai tro “Pai biéu tham gia cudc hop”
cudc hop
Can bd | Khai  thac | Khai thac thong tin lich hop | Dir liéu lich
KTNN lich cong tac | cia Lanh dao KTNN theo | hop cua
cia KINN | timg tuan Lanh dao
Khai thac thong tin lich ¢6 | KTNN
su tham gia ctia nhiéu don vi
trong nganh
- Maic dinh
Khai thac thong tin lich ké
hoach cong tac thang
Khai thac Lich  hop
thong  tin | Khai thac thong tin lich hop | ndi by cua

Kiém todn nha nuée - 2022




HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Khai  thac

thong  tin

lich ca nhan

Khai thac thong tin lich ca

nhan

Cac cudc
hop tham
gia voi vai

tro dai biéu

Tham  gia | Tuong ty vai trd “Dai biéu
cudc hop tham gia cudc hop”
Pai biéu | Tham gia | Xac nhan tham du cudc hop | Cac  cudc | Can bd dang ky
tham gia | cudc hop Uy quyén tham gia cuc hop hop dai | lich, can bd phé
cudc hop : biéu thudc | duyét lich
Diém danh . \
thanh phan
Xem tai liéu cudc hop tham gia
Pua y kién ddi véi ting noi
dung cudc hop
Biéu quyét
Can bo | Bang ky lich | Thuc hién viéc khoi tao cac | Dir li¢u dai | Quan  tri  hé
phong  Thu | ndi b, dang | thong tin co ban vé lich hop biéu tham théng
ky - Tong |ky lich |ndi bd cta Vin phong | du bao gdm
hop nganh KTNN, lich hop Lanh dao | dir liéu can
KTNN. bo tai don
Upload céac ndi dung tai licu vi, Lénh
teuong ung voi ndi dung dao KTNN,
A Pai  dién
cudc hop
) cac don vi
Upload ndi dung gidy moi A
. ) truc  thudc
va phan quyén dai biéu tham
KTNN
du
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Téng hop thong tin dang ky
lich hop Lanh dao KTNN
gui té1 tr cac don vi, chinh
stra théng tin co ban vé lich
hop (thoi gian, dai biéu
tham du, phong hop...), phé
duyét lich hop Lanh dao
KTNN, phé duyét dang ky
phong hop nganh

Phé  duyét
lich nganh
Cén bd phé | Phé duyét

duyét  lich | lich nf1 bd

cap don vi

Tong hop thong tin dang ky
lich hop nd1 b tai don vi,
chinh stra thong tin co ban
vé lich hop (thoi gian, dai
tham du,

bicu phong

hop...), phé duyét lich hop

Upload céac ndi dung tai licu
twrong Ung voi ndi dung

cudc hop

Upload ndi dung gidy moi
va phan quyén dai biéu tham

du

Dtr li€u dai

biéu tham
du bao
gom:  dir

liéu can bd
tai don wvi,
Lanh dao
KTNN, bai
dién  cac
don vi truc
thudc

KTNN

Quan tri don vi

Cén by dang | Bang ky lich

ky lich cdp | ndi bo, lich
don vi nganh, dang
ky
hop nganh

phong

Thuc hién viéce khéi tao cac
thong tin co ban vé lich hop
ndi bo tai don vi, gui dang
ky lich hop nganh, phong
hop nganh.

Dt li¢u dai

biéu tham
du bao
gém:  dir

liéu cén b9

Quan tri don vi
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Upload cac ndi dung tai liéu
twrong Ung vo1 ndi dung

cudc hop

Upload ndi dung gidy moi
va phan quyén dai biéu tham

du

tai don i,
Lanh dao
KTNN, Dai
dién  cac
don vi truc

thudc

KTNN

Can bd dang | Pang ky lich | Thuc hién viéc khaoi tao cac | Dit li€u dai | Quan tri don vi
ky lich cép no1 bo thong tin co ban vé lich hop biéu tham
phong ban ndi bd tai don vi, ding ky | du bao gdm
phong hop ndi bd cua don | dir liu can
V. by tai don
Upload céac ndi dung tai licu vi
tuong Ung vo1 ndi dung
cudc hop
Upload ndi dung gidy moi
va phan quyén dai biéu tham
du
Quan tri cta | Phan quyén | Phan quyén cho cac can bo | Dit liéu | Quan tri  hé
don vi nguoi st | true thudc don vi minh nguoi dung théng
dung cua don vi
Quan tr1 hé | Phan quyén Phan quyén quan tri cho cac | Dir liéu | Quan tri  hé
thong nguoi sir | don vi va cac vai tro lanh | nguoi dung | thong
dung dao cip Nganh, cip Vu. cua  toan
nganh
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Chuong I1. Huwéng din sir dung c4c chike ning chung ciia phan mém

1. Piing nhip phin mém

1.1. Mo ta:

Str dung chire ning nay dé dang nhap vao phan mém.

1.2. P6i twong sir dung:

Tat ca cac vai trd, ngudi sir dung.

1.3. Thao tac st dung:

- Bwéc 1: Tai thanh dia chi cua trinh duyét web, NSD nhdp dia chi:
https://dieuhanh.sav.gov.vn va chon muc Hop khdng gidy (hodc truy cdp truc tiép vao dia
chz https://meeting.sav.gov.vn)

- Bwée 2: HE théng hién thj cira sb dang nhap:

KIEM TOAN NHA NUOC

STATE AUDIT OFFICE OF VIETNAM

DANG NHAP

Ding nhap

Mdi ngudi st dung phan mém sé& duoc cap mot tai khoan bao gom Tén ding
nhap, mat khau dé st dung phan mém. Nhap Tén ding nhap, mat khau vao céc 6
tuong ung.

- Budc 3: Bam nat Dang nhap

+ Néu thong tin dang nhap chinh xac, NSD sé& thuc hién thao tac phan mém

+ Néu thong tin dang nhap khong chinh xac, man hinh s& hién ra nhu sau:

Kiém todn nha nuée - 2022 8



HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

KIEM TOAN NHA NUOC

STATE AUDIT OFFICE OF VIETNAM

DANG NHAP

Hay vui long nhap tai khoadn dang nhap theo dung dinh
dang "Sav\Tendangnhap” hoac “tendangnhap@sav.gov.vn."

R ‘Nhép\énté\khoén ‘

Dang nhap

() Ghi nhé dang nhap

2. Piang xuat phin mém

2.1. Mo ta:

Str dung dé thoat khoi tai khoan sir dung phan mém

2.2. Péi twong sir dung:

Tat ca cac vai tro, ngudi str dung.

2.3. Thao tac sir dung:

- Bé thoat khoi phién 1am viéc ctia hé théng, ngudi st dung tro chudt toi
mili tén goc phai trén man hinh [Tén ngudi sir dung] [[1] chon “Pang xuat” dé

tr& vé trang diang nhap va thoat khoi phién lam viéc.

*Luu y: khong nén thoat ra bang cach g vao mot dia chi (URL) mai dé
sang mot ngudn tra ciru Internet. Tranh truong hop khi ban bo may, mot nguoi
nao d6 c6 thé bam chirc nang Back va theo nguyén tac caa trinh duyét né co thé
quay lai cac trang ban da lam va ngudi d6 c¢6 thé lam dung 1am nhiéu viéc khdng
mong muén duéi tai khoan caa ban.

3. Khai thac lich cong tac cuia KTNN

3.1. Mo ta:

Chirc ning hd tro ngudi sir dung khai thac thong tin lich cng tac cia KTNN

3.2. Poi twong sir dung:
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Tat ca céc vai trd, nguoi sir dung 1a can b, cong chuc,
lao dong cua KTNN

vién churc va nguoi

3.3. Thao tac sir dung:

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY CUGC HOP

# / Lich hop ca nhan
LICH HOP CA NHAN TUNGAY | 26/09/2022
Lich Lanh dao KTNN ¢ Tuanthid0 >  26/09/2022 - 02/10/2022

Thai gian
Thd Ba,27/09/2022

Lich cac don vi N&i dung céng viéc Thanh phan B6 phan chuan bi

K€ hoach cong tac thang

Tai menu chinh cua man hinh, lya chon chirc nang “Lich cong tac KTNN”

y \ ‘ Mac Tudn Anh v

DENNGAY  02/10/2022 Q Xem

Dia diém Trang théi

5 i A . Mac Tuan Anh - Pho Trugng phon,
Hop diéu chinh Phan mém Quan Iy dao _ * 9 phong

- Phong Phat trién ting dung

Phong hop 725 m

Thi Siu,30/09/2022

Lich don vi > 14:00 - 17:00 Nguyén Anh Phuong - Phong Phat E
& tao GUyERAMENON, TIOMEES  ANeldung) 4 xac nhan
5 trién (ing dung Cong ty Tri Nam

Lich cd nha >
2. Lichcinhdn Thi Tw,28/09/2022
© Quan Iy lich > . Giam d6c - Pham Thi Thu Ha Pho .
<% ‘Quan lylictvhop MISA trinh bay Dashboard phan mém lar," = 3 raiel E i . - Phong Phat trién (ing dung Phéng hop 725 s

08:30 - 13:30 S i Trudng phong - Mac Tuan Anh Chuyén bt dung) g hop

€ Quan Iy danh muc > P 9 vién - Nguyén Van Quy i g

BR Quan trihé thong >
Giam déc - Pham Thi Thu Ha Phé Giam
déc - Vi Duong Phic Tran Quynh
Trang, Mac Tudn Anh Hoang Thi Ut -

Phong Phat trién (ing dung

H6i Thao deé tai nghién ciiu khoa hoc

08:30 - 11:30 -
p BO

Phong hop 611 - E

dao KTNN”

BR LICH TUAN LANH DAO Lanh dao

< LICH LANH DAO TUAN 40 ; 26/09/2022 - 02/10/2022
Thi gian Néi dung céng viéc

Hai 26/09/2022

..Titcd linhdao-- v o Tir ngay

Linh dao tham gia

26/09/2022

9 o ngey

Thanh phin

02/10/2022

B phén chuin b

+ Khai thac thong tin lich Lanh dao KTNN: Pé thuc hién Khai thac thdng
tin lich hop ctia Lanh dao KTNN theo tung tuan, tai menu “Lich cong tac KTNN”
lwra chon menu “Lich Lanh dao KTNN”. Hé théng hién thi man hinh “Lich Lanh

Bia diém

Tham du hop Thusng truc Uy ban Tai chinh - Ngan sich

08:00 - 11:30 s
Quéc hi
08:00 - 11:30 Tham dy hop véi Uy ban Van héa, Gide duc clia Quéc hi
14:00 - 16:00 Hop Ban Thudng vu Dang (y KTNN thang 9/2022
Tham dy Phién hep cia Thuéng trye Uy ban Kinh t& cia
Quéic hgi vé tinh hinh thyc hién tai co cdu Tap doan Céng
14:00 - 17:00 nghiép Tau thiy Viét Nam (Vinashin) va két qua hoat dang
san xut, kinh doanh cia Téng céng ty Céng nghiép Tau thiy
(SBIC)
14:00 - 17:00 Tham dy hop véi Doan giam sit clia Quéc hi

Ph6 Téng Ki€m todn Nha nuéc - Ha
Thi My Dung (Chi tri)

Phé Téng Kiém todn Nha nudc -
Nguyén Tuén Anh (Chi tri)

Pho Téng Kiém todn Nha nuic Phu
tréch KTNN - Ngé Vin Tudn (Chis tri)
Phé Téng Kiém toan Nha nudc -
Dang Thé Vinh

Phé Téng Kiém toan Nha nudc -
Doan Anh Tho

Phé Téng Kiém toan Nha nudc -
Thi M§ Dung

Phé Téng Kiém toan Nha nudc -
Nguyén Tusn Anh

Phé Téng Kiém toan Nha nudc -
Van Hoa

Phé Téng Kiém todn Nha nuic - Ding
Thé Vinh (Chi tri)

Ph6 Tng Kiém todn Nha nuéc - Ha
Thi My Dung (Chui tri)
Pho Téng Kiém todn Nha muéc Phu

Ph6 Téng Kiém toan Nha nuéc - Ha Thi My Dung Kiém toan
nha nudc chuyén nganh Vil - CNVII

Ph6 Téng Kiém toan Nha nude - Nguyén Tudn Anh - Linh
d30 Viy Téng hop - Linh dao KTNN CN Il - Linh d30 KTNN
Nl

B/c Ngd Van Tudn, Bi thu Dang dy KTNN, Pho Téng KTNN
phu trach, chd tri - Bai dién Pang ty Kh6i céc o quan Trung

. uong - Cac dong chi Uy vién Ban Thuéng vu Bang dy KTNN -

Dai dién Uy ban Kiém tra Bang Gy KTNN - Vin phong Bang —
Doan thé (Linh dao Van phong, Phong Céng tic Dang)

Ding Thé Vinh - Phé Téng Kiém toan Nha nudc.Kiém toan
nha nuéc chuyén nganh Vi

Ha Thi M Dung - Phé Téng Kiém toan Nha nudc, vy Tong
hgp

Kigm toan nha nude chuyén nganh
vi

Kiém todn nha nude chuyén nganh
I1Kigm todn nha nudc chuyén nganh
1ILVy Téng hop

Vin phong Dang - Doan thé

Kiém todn nha nudc chuyén nganh
Vi

Vu Téng hop

Phong hop 444, Nha
Quéc héi

Phang hop 704, 22
Hiing Vuang, Ha Noi

phong hop 612

Phong 4A12, Tang 4.
Nha Quéc héi

Phéng Tan Trao, téng 2,
nha Quéc hi

Kiém todn nha nuée - 2022
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

NSD c6 thé lya chon Lanh dao KTNN dé xem riéng lich cua ting
Lanh dao.

NSD c6 thé lya chon thoi gian tir ngay va dén ngay dé xem lich
theo thoi gian cu thé

NSD c6 thé lya chon chuyén ddi lich giita cac tuan dé xem

+ Khai thac lich cac don vi: Dé thuc hién Khai thac thong tin lich c6 sy tham
gia cua nhiéu don vi trong nganh, tai menu “Lich cong tic KTNN” Iya chon menu
“Lich cac don vi”. H¢ théng hién thi man hinh “Lich cac don vi”

7 ) KIEM TOAN NHA NUGC
PHAN MEM QUAN LY CUOC HOP

LICH CAC DON VI

Lich cBing tac KTNN ~ @i lich hg
Lich Linh dao KTNN ¢ TuIn40 > 26/09/2022 - 02/10/2022
rE— NGi dung céng viéc Linh dao tham gia Thanh phan B5 phan chuin bi Dia diém Ghi chi

K& hoach cong tic thang

& Lichdonvi

o Lichcanhan

£ audnly lich hop

€ Quinlj danh muc

FEEEEE;

B Quéntrihé théng

* Khai thac ké hoach cong tac thang

“T0Y  KIEM TOAN NHA NUGC

¥ PHAN MEM QUAN LY CUOC HOP

ach cong tic thing
KE HOACH CONG TAC THANG
B wich cong tac KTNN v
@ oang ky

Lich Linh dao KTNN R
sTT NOI DUNG DINH KEM

1 K&hoach cong tac thing 10 [ 2-2021-¢q-1267-1.PDF &  Hste  myxes
K& hoach cong tac thing

{8 Lich donvi > e o
>

B Lichcinhin

Lich cic don vi

& Quinlj lich hop
€ Quan Iy danh muc

B Quan tri hé théng

Kiém todn nha nuée - 2022 11



HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Danh sach céc file ké hoach cong tac thang, NSD c6 thé click truc
tiép vao file dé xem lich cong tac cua thang twon ng

NSD ¢4 thé lra chirc nang tai vé dé cd thé luu lai céc file ké hoach
cong tac thang tuong tng

NSD véi vai trd Can bo phong Thu ky - Tong hop c6 thé sira doi
lai thdng tin file ké hoach céng tac thang

Théng tin x
Thang 10 Stra A6 D
Ghi chi

Lich dy kién (chua ban hanh)

@ Binh kém tap tin

3 2- -c- - —
|=] 2-2021-cq-1267-1.PDF G E[

@

NSD v¢i vai trd Can bo phong Thu ky - Tong hop c6 thé x6a thong
tin file ké hoach cong tac thang

4. Khai thac lich don vi

4.1. Mo ta:

Vi

Chirc nang ho tro ngudi sir dung khai thac thong tin lich cong tac cua don

4.2. Poi twong sir dung:

Tat ca cac vai trd, nguoi sir dung la can bo, cong chic, vién chic va nguoi
lao dong cua KTNN

4.3. Thao tac sir dung:

Tai menu chinh cua man hinh, lya chon chirc nang “Lich don vi”

Kiém todn nha nuée - 2022 12



HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

KIEM TOAN NHA NUGC 2 @ macranam-

PHAN MEM QUAN LY

# / Lichndibs
LICH NOI BO TUNGAY 26/09/2022 DEN NGAY 02/10/2022 Q xem @ Leplich Dang ky lic

Lich cong tic KTNN >

Lich don vi v Xem theo linh dao

< Tung tém T hocTun 40 > 261092022 -o2/02022
Lich phong hop Théi gian NGi dung céng viéc Lanh dzo tham gia Thanh phin B phan chudn bj Dia diém Ghi chi
Thir Hai,26/09/2022

£ Lich cinhan >
Hoang Thi Ut - Phé Trdng phang - Phong Phat - Phong Phat trién i
S ouin b 14:00 - 17:00 Hop phan tich Cosd dif liéu Tai chinh oang Thi 0 Iridng phong - Fheng Fha ong Phattien tihg oy ong hop 725
&£ quinlylich hop ’ trién ting dung Cong ty s dung (NGi dung)
26/09/2022 13:47:A0:03
-

£ Quin Iy danh muc > 16:00 - 17:00 Dy Hoi nghi Ban Chap hanh Dang bg KTNN [an thif 10 Gidm déc - Pham Thi Thu Ha Phong hop 612 thay d6i dai biéu tham

dy;
B Quan tri he theng >
Thir Ba,27/09/2022

Mac Tudn Anh - Pho Truéng phong Nguyén Anh ;
3 Tuan Anh - Pho Triohg phong MOUER AR _ py g pht trign ing

1400-17:00  Hop diéu chinh Phin mém Quan Iy déo tao Phuong - Phong Phit riéh ng dyng Cong by T 0 L Pheng hop 725
Nam
Thit Tu,28/09/2022
- Giém @< - Pham Thi Thu Ha Phé Truéng phéng - Phéng Phat trién (1
08:30 - 13:30 MISA trinh bay Dashboard phiin mém tai chinh tap trung iam 4oc - Pham Thi Thu Ha Pho Tridng phong - Phong Phattriendng o\ o) 25

- Mac Tudn Anh Chuyén vién - Nguyén Van Quy dung (NGi dung)

The Nim.29/09/2022

* Khai thac thong tin lich noi bo: Pé thuc hién Khai thac thong tin lich hop
cua don vi theo tirng tuan, tai menu “Lich don vi” lya chon menu “Lich noi bd”.
Hé thong hién thi man hinh “Lich noi bo”

KIEM TOAN NHA NUGC * . Mac Tuin Anh +

PHAN MEM QUAN LY CUQC HOP

A/ Lichngibo

Lich céng t4c KTNN ,  LCHNOIBO TUNGAY 26/09/2022 BEN N(0 02/10/2022 Q em ® Ltplich Diing ky lic
Rl e Trung tam Tin hoc Tuan 40 > 26/08/2022 - 02/10/2022
Lich phong hop Théi gian NGi dung céng vige Linh dao tham gia Thanh phin B phan chuan bj Dia diém Ghi chii

S tichsonen N Thir Hai,26/09/2022

Hoang Thi Ut - Phé Trudng phong - Phong Phat - Phong Phat trién dng

i " " Phong hop 725
trién (ing dung Céng ty FSI dung (NGi dung) onahop

© Quinlichhop N 14:00 - 17:00 Hop phan tich Co s dl liéu Tai chinh

26/00/2022 13:47:10:05
Quan Iy danh muc 4 16:00 - 17:00 Du Hoi nghi Ban Chap hanh Bang bé KTNN [an thif 10 Giam déc - Pham Thi Thu Ha Phéng hop 612 thay ddi dai biéu tham
dy:

@

R Quén tr hé théng >
Thit Ba,27/09/2022
Mac Tudn Anh - Phé Truéng phéng Nguyén Anh - Phong Phat trién ing

14:00 - 17:00 Hop digu chinh Phan mém Quan Iy dao tao Znucng - Phong Phat trién ing dung Cong ty Tri dung. (NG dung) Phong hop 725
iam

Th Tu.28/09/2022

Giam d6c - Pham Thi Thu Ha Pho Trugng phong - Phong Phat trién ting

08:30 - 13:30 MISA trinh bay Dashboard phan mém tai chinh tap trung ~Mac Tuin Anh Chuyén vién - Nguyén Vin Quy dung. (i dung)

Thd Nam,.29/09/2022

Phang hop 725

NSD c¢6 thé lya chon thoi gian tir ngay va dén ngay dé xem lich
theo thoi gian cu thé

NSD c6 thé lya chon xem lich cta lanh dao don vi thay vi xem
lich chung caa ca don vi

(/'\ Xem theo 13nh dao Lanh dzo -- Tét ¢4 lanh dao -- hd

NSD c6 thé lya chon chuyén ddi lich giita cac tuan dé xem

+ Khai thac theo lich phong hop: Dé hd trg NSD khai thac thdng tin lich
theo phong hop, tai menu “Lich don vi” lya chon menu “Lich phong hop”. H¢

thng hién thi man hinh “Lich phong hop”
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

LICH HOP o B8 nghj phéng K

Trigc Tiép  Hom nay théng 10 2022 9 Thang Tuan Ngay Lich biéy
CN
1

T2 T3 T4 5 T6 T7

[Hop phin tich Ce sé alf liéu Tai chinh_14]{ Hop digu chinh Phin mém Quan Iy ... 14]

MISA trinh bay Dashboard phin ... 08:30 Jfxin ¥ kién du thdo Quy ché stra... 08::

B0 céo giam a6c vE xéy dyng Ca s.. 14]

Dy HOi nghj Ban Chdp hanh Bang b.. 16

o NSD c6 thé lya chon thay ddi phong hop dé xem lich theo phong
hop trong thang
9 NSD c6 thé Iya chon chuyén ddi xem lich giita cac thang
e NSD c6 thé dbi lua chon chuyén d6i xem lich theo
thang/tuan/ngay/lich biéu

5. Khai thac lich ca nhan

5.1. Mo ta:

Chure ning hd tro ngudi st dung khai thac thong tin lich NSD dugc tham
gia véi vai tro dai biéu

5.2. Poi twong sir dung:

Tat ca cac vai trd, nguoi stir dung 1a can b, cong chic, vién chiic va nguoi
lao dong cua KTNN

5.3. Thao tac swr dung:

Tai menu chinh cua man hinh, lya chon chirc nang “Lich ca nhan”

Kiém todn nha nuée - 2022 14



HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY CUGC HOP

* ‘ Mac Tuin Anh v

DEN NGAY

TU NGAY 26/09/2022

Thanh phan B6 phan chuan bj

Mac Tuan Anh - Phé Truéng phong Nguyén Anh Phuong -

x < Z - Phong Phat trién ting di NGi d
Phong Phit trién ing dung Cong ty Tri Nam 10ng Phat trién ting dung (N&i dung)

02/10/2022
Dia diém Trang thai

Phong hop 725 E
Da xac nhan

# / Lichhop c4 nhan
Lich cong tac KTNN > LICH HOP CA NHAN
& Lich don vi > Tuin thir 40 26/09/2022 - 02/10/2022
B Lichcénha Thai gian N&i dung céng viéc
Thi Ba,27/09/2022
Lich ca nhan
14:00 - 17:00 Hop digu chinh Phin mém Quan Iy do tao
Ghi chi ca nhan
" Thi Tw,28/09/2022
hhapspre
08:30 - 13:30 MISA trinh bay Dashboard phan mém tai chinh tp trung

Lich hop dang dién ra

Thi Siu,30/09/2022

Giam déc - Pham Thi Thu Ha Pho Truéng phong - Mac Tuan

A - Phong Phat trién ting dung (NG
Anh Chuyén vién - Nguyén Van Quy o0 Phit trifn dha dyisa (Ng! dung)

Phong hop 725

Lich hop d két thic
Lich ty quyén theo di
08:30 - 11:30 Hi Thao dé tai nghién cifu khoa hoc cap BG
O Quinljlich hop >
€ Quan Iy danh muc >
BA Quan tri hé théng >

* Khai thac thong tin lich ca nhan: Pé thuc hién Khai thac thong tin lich cé
nhan theo ting tuan, tai menu “Lich c4 nhan” lya chon menu “Lich c4 nhan”. Hé

Giam déc - Pham Thi Thu Ha Pho Giam déc - Vii Duang Phiic
Tran Quynh Trang, Mac Tusn Anh Hoang Thi Ut - Phong Phit
trién (ing dung

thng hién thi man hinh “Lich ¢4 nhan”

KIEM TOAN NHA NUGC
PHAN MEM QUAN LY CUQC HOP

Phong hop 611

* . Mac Tuin Anh v

A/ Lichhop cé nhan
Lich cong tic KTNN ,  LICH HOP CANHAN TUNGAY 26/09/2022 DEN N n 02/10/2022 Q em
& Lich donvi > e Tuan thi 40 > 26/09/2022 - 02/10/2022
£ lichcanhan Thi gian NGi dung céng viéc Thanh phan BG phan chusn bi Dia diém Trang thai
Thir Ba,27/09/2022
Lich c4 nhan z — o -
¥ : Mac Tudn Anh - Pho Truéng phong Nguyén Anh Phuong - e , 5 e :
14:00-17:00  Hop diéu chinh Phan mém Quan Iy dio tao T A O TR ON0 N ™" phong Phat trién ting dung (NGi dung) Phong hop 725 E
Ghl chi c4 nhan Phong Phit trién (ing dung Cong ty Tri Nam Di xac nhan
e Top ol Thit Tu,28/09/2022
o Gidm déc - Pham Thi Thu Ha Ph6 Trudng phong - Mac Tudn A o M PhdigiH
& 08:30-1330  MISA trinh bay Dashboard pt tai chinh tap t A - Phong Phat trién ting dung (NGi d ong hop 725 E
iihop dingiiars rinh bay Dashboard phan mém tai chinh p tung LT TS R TD TS TR ong Pht trién ing dung (N&i dung) [ Siora ]
Lich hop d két thiic Thir S5u,30/09/2022
et Gidm @&c - Pham Thi Thu Ha Pho Giam dc - Via Duong Phic
rar 08:30-1130  Hoi Thao d& tai nghién cifu khoa hoc c3p BG Tran Quynh Trang, Mac Tudn Anh Hoang Thi Ut - Phong Phat Phong hop 611 E
& Quanly lich hop > trién ng dung
€ Quin Iy danh muc >
BA Quan tri hé théng >

theo thoi gian cu thé

NSD c6 thé lya chon thoi gian tir ngay va dén ngay dé xem lich

NSD c6 thé lya chon chuyén ddi lich giita cac tuan dé xem

Kiém todn nha nuée - 2022
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HUONG DAN KHAI THAC VA SU DUNG HE THONG HOP KHONG GIAY

Ngoai ra, NSD c6 thé lua chon xem lich hop c& nhan theo céc trang thai
khac nhau cua lich hop: Lich hop sap t6i/ Lich hop dang dién ra/ Lich hop da két
thac/ Lich uy quyén theo dbi

+ Ghi chi c& nhan: Bé hd trg NSD c6 thé ghi chu lai ndi dung cua timg cudce
hop ciing nhu ghi cha cac ndi dung cong viée cua ca nhan, NSD c6 thé sir dung
chtrc nang ghi cht ca nhan béng cach: tai menu “Lich ca nhan” lua chon menu
“Ghi chu ca nhan”. Hé théng hién thi man hinh “Ghi cha ca nhan”

b céng the KT . LICH LAM VIEC CA NHAN 53 2o a =0 0 [ETHem uck keic GHICHU W THEm

® lich khic @ lich hop
[] ohsogui cho Chj Ha i

3 TruGc Tiép | Hom nay 26 Th09 -2 Th10 2022 Thing Tuan Ngay  Lich biéu

Lich cé nhan Thit ba 27 thang 9 nim 2022
Ghi chi ca nhan 1400 ® Hop digu chinh Phin mém Quin Iy do tao
Lich hop s3p t6i Thit tur 28 thing 9 nim 2022

Lich hop d: diex .
e hop dang dien ra 0830 ® MISA trinh bay Dashboard phin mém tai chinh tap trung

Lich hop d3 két thic

Thi séu 30 thang 9 nim 2022
Lich dy quyén theo déi

08:30 @ Hi Thio dé tai nghién cifu khoa hoc cap BY
& Quan 1y lich hop

€ Quan If danh muc

B Quan trihé théng

o Théng ké sé liéu cac cudc hop tham gia theo thang/tuan

9 Cho phép NSD ¢4 thé thém méi/loai bo céc ghi chl c& nhan

e NSD c6 thé chuyén qua lai theo tung loai lich thang/tuan/ngay/lich
biéu

6. Tham gia cu¢c hop

6.1. Mo ta:

Chtic nang hd tro ngudi sir dung véi vai trd Dai biéu tham gia cudc hop cé
thé tuong tac trén phan mém

6.2. Poi twong sir dung:

Tat ca cac vai trd, nguoi sir dung la can bo, cong chic, vién chiic va nguoi
lao dong cua KTNN

Kiém todn nha nuée - 2022 16



HUONG DAN KHAI THAC VA SU DUNG HE THONG HQP KHONG GIAY

6.3. Thao tac sir dung:

* Xac nhan tham du hop: Pé xac nhan tham gia hop. Hé thong yéu cau nguoi
tham duy thuc hién chtc ning [NHAN GIAY MOI] theo lich hop twong tmg. Hé
théng hién thi man hinh thong tin cudc hop, cac ndi dung hop, va gidy moi hop.
Sau khi xem c4c ndi dung lién quan. Nguoi ding nhan xac nhan, hé thong sé& thong

bao cho chu tri cudc hop biét danh sach Pai biéu di xac nhan tham dyu cudc hop.

f ) KIEM TOAN NHA NUGC ® @ onnitnown -

PHAN MEM QUAN LY CUGC HOP

& / Lich hop sép téi
Lich cng tac KTNN ,  LICHHOP SAPTGI TU NGAY 03/10/2022 DEN NGAY 09/10/2022 Q xem
{0 Lich donvi > Tuanthi 41 > 03/10/2022 - 09/10/2022
Théigian  N&i dung cdng viéc Thanh phan BS phén chusn bi Dia diém
Lich c& nhan - .
09:00- 1100 Lich nganh Test noti D4u Nhat Nguyén - Chuyén vién Phang hop 612 E
Ghi chd ¢4 nhan
Lich hop sap téi S Titchoi hop
Lich hop dang dién ra ## Uy quyen
Lich hop da két thuc £ Chuyén theo doi

Lich dy quyén theo déi

B Nhan gidy méi
O Quanly lich hop > /

£ Quan ly danh myc >

Em Quén tri hé théng >

THONG TIN CUOC HOP NOI DUNG

Tén cudc hop: Test use-case-V1 STT No6i dung Tai liéu

Trang thai: Cha hop 1 NGidung1 [2) Test USE.docx
Chu tri: Administrator System 2 Néidung2 (B Test USE.docx
Thu ky: Administrator System GIAY MO

Loai cudc hop:

Hinh thie hop:

Phong hop: Cung Vén héa hitu nghi Viét X6

Ponvidingki:  KIEM TOAN NHA NUGC VIET NAM

Thdi gian: 04/12/2021 09:00 - 04/12/2021 23:30
Ngudidang ky:  Administrator System
Dang ky lic: 04/12/2021

@ Xac nhan | G Thoat

* Uy quyén cho can bo khac dy hop thay:

Kiém todn nha nuée - 2022 17



HUONG DAN KHAI THAC VA SU DUNG HE THONG HQP KHONG GIAY

- Trudong hop vi mot Iy do nao do, Pai biéu khong thé truc tiép tham du hop
nhung muén ctr can bd khac dy hop thay. Hé théng cho phép Pai biéu thyc hién
thao tac [Uy quyén] tham du hop.

U\ ‘ Dédu Nhat Nguyén v

{ U\ KIEM TOAN NHA NUGC

PHAN MEM QUAN LY CUOC HOP

A/ Lich hop sép téi
Lich cong tac KTNN ,  LICHHOP SAP TGI TU NGAY 03/10/2022 DEN NGAY 09/10/2022 Q xem
@ Lich don vi > Tuan tha 41 03/10/2022 - 09/10/2022
Thaigian  N&i dung céng viéc Thanh phan B3 phén chudn bj Dia diém
Thir Hai,03/10/2022
Lich cé nhan - o
09:00-11:00  Lich nganh Test noti Dau Nhat Nguyén - Chuyén vién ong hop 612
Ghi chi cé nhan
% Tischi hop
Lich hop sap t6i

Lich hop dang dién ra % Uyquyen
/ £ Chuyén theo ddi

B Nhin gidy méi

Lich hop da két thuc

Lich ty quyén theo d&i

& Quan Iy lich hop >
£ Quan ly danh myc >
Em Quan tri hé theng >

- Khi click vao chtrc niang [UY QUYEN] tuong tmg v6i mdi lich hop trén
giao dién chuong trinh. H¢ théng hién thi ctia s6 chon can bd duoc uy quyén.
Nguoi du dung click chire nang [Chon] dé hién thi danh sach cén bo theo don vi.
Sau khi nguoi dir dung click chirc nang [Chon] dé hién thi danh sach can bo theo
don vi, hé thong hién thi man hinh nhu sau:

Danh sach can bo X

DSPHONGBAN DS NHOM HOP DSCANBO/DONVI DS CAN BO DA CHON (0)

[Tim kiem =] (] Canbs/Banvi Bon vi
("] Phong Phat trién ting dung (TK dai
5 KIEM TOAN NHA NUOC VIET NAM L dién)

L Lanh dao Kiém todn nha nuéc ) Testsso Phong Phit trién ting
+ L1 Van phdng Kiém ton nha nuéc dung
+ R Vu T6 chic cén b ) Tran Quynh Trang (Trung phéng)  Phéng Phat trién ing
+ R vuTong hop dyng
+ R vy Ché a6 va Kiém sodt chat luong kiém todn (] Mac Tusin Anh (Ph Truing phéng) - Phéng Phét trién tng
+ R vy Phap ché dung

+ EH Vy Hop tic quéc t& [] | Nguyén Dang Quang (Phd Trutng  Phéng Phat trién tng
+ &R Thanh tra Kiém toén nha nuée —_|phong) dung

+ E# Van phong Dang - Doan thé

+ E# Kiém toén nha nuéc chuyén nganh la
+ 4 Kiém toén nha nuéc chuyén nganh Ib

] Hoang Thi Ut (Chuyén vién chinh)  Phong Phit trién ng
= dung
] Nguyén Thi Ha Giang (Chuyén vién Phong Phit trién ing

+ E# Kiém todn nha nuéc chuyén nganh IV
+ R Kiém todn nha nudc chuyén nganh V
+ A Kiém todn nha nuéc chuyén nganh VI
+ A Kiém todn nha nuéc chuyén nganh VII
+ R Kiém toan nha nudc khu vy |

(7] |Nguyén Anh Phuang (Chuyén vién)
[] Nguyén Triu Duong (Chuyén vién)
] Nguyén Van Quy (Chuyén vién)

‘7‘ vendor 2 (Nhén vién)

& BA Kiém todn nlid PRI " chinh) duyng
" Klfm todn nha nuéc chuyfn nganh Il [] Péu Nhat Nguyén (Chuyén vién) Phéng Phét trién (ing
+ R Kiém todn nha nuéc chuyén nganh Il — dung

Phéng Phit trién ting
dung
Phéng Phit trién ing
dung
Phéng Phat trién (ing
dung
Phéng Phat trién ting

Kiém todn nha nuée - 2022
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0Y QUYEN DAI DIEN/ HOP THAY
ich nganh :Test noti

Dai biéu

Uy

Ly do tiy quyen

Ly do Uy quyén

a

Xacnhan @ Thoat

- Nguoi dung c6 thé ty quyén cho mét hodc nhiéu can b cuing tham du hop
thay, thém, hodc x6a nguoi da uy quyén tham du cudc hop.
# Ttr chdi tham du hop:
- Truong hop vi 1y do nao d6 Pai biéu duoc moi hop khong thé tham du
budi hop. Pai biéu chon chirc nang [T chdi hop] twong tmg véi mdi thong tin

cudc hop.

I \'t] KIEM TOAN NHA NUGC 2 ‘ Déu Nhat Nguyén v
‘@¥2’ PHAN MEM QUAN LY CUOGC HOP

A/ Lich hop sdp téi
Lich céng tac KTNN ,  LICHHOPSAPTGI TUNGAY 03/10/2022 DENNGAY  09/10/2022 Qiem
&) Lichdonvi 3 Tudn thu 41 03/10/2022 - 09/10/2022
Thai gian N3i dung céng viéc Thanh phan B& phén chudn bj Dia diém
Lich c& nhan - ek
09:00-11:00  Lich nganh Test noti Dau Nhat Nguyén - Chuyén vién Phong hop 612

Ghi chi ca nhan

Tis ch6i b
Lich hop sap t6i -% i hop
Lich hop dang dién ra % Uyquyen

Lich hop da két thuc S8 Chuyén theo doi
Lich ty quyén theo dai ———
&© Quan Iy lich hop >
£ Quan ly danh myc >
Em Quan tri hé theng >

- Hé théng yéu cau Pai biéu nhap 1y do tir chdi tham dy hop va [Xéc nhan]
dé hoan thanh viéc tir chbi tham du hop.
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TU CHOI HOP
Cuéc hop:
t moi: Mac Tudn Anh

Ly d hop
Nhap Iy do tir ché{

Xacnhan | @ Thoat

* Chuyén theo ddi
- Chtrc ning Chuyén theo ddi cho phép Pai biéu dugec moi tham du cudce
hop chia sé thong tin cudc hop cho thu ky hodc trg Iy dé theo ddi nam bt thong

tin va nhéc lich cho Lanh dao.

¢ U 3} KIEM TOAN NHA NUGC 2 @ onnnienguyen
@2’ PHAN MEM QUAN LY CUOC HOP
A&/ Lich hop sdp téi
Lich cong tac KTNN ,  LICHHOPSAPTGI TU NGAY 03/10/2022 DENNGAY  09/10/2022 Qxem
&) Lichdonvi 3 Tuan tha 41 > 03/10/2022 - 09/10/2022
Thaigian  N&i dung céng viéc Thanh phan B phan chusn bj Dia diém
Thi Hai,03/10/2022
Lich c nha r -
okl 09:00-11:00  Lich nganh Test noti D4u Nhat Nguyén - Chuyén vién Phang hop 612 E
Ghi chi cé nhan
% Tischi hop
Lich hop sdp téi
Lich hop dang dién ra % Uyquyen

S8 Chuyén theo doi

Lich hop da két thiic
Lich ity quyen theo doi / B Nhin gidy mési

£ Quan Iy lich hop >
£ Quan ly danh myc >
Em Quan tri hé théng >

- Khi click vao chirc naing [CHUYEN THEO DOI] twong tmg véi mbi lich
hop trén giao dién chuong trinh. Hé thong hién thi ctra s6 chon ngudi theo ddi.
Nguoi su dung click chie nang [Chon] dé hién thi danh sach can bo theo don vi.

Sau khi nguoi st dung click chirc nang [Chon] dé hién thi danh sach can bo theo

don vi, hé théng hién thi man hinh nhu sau:
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CHUYEN CAN B3 THEO DOI CUOC HOP

Tén cudc hop:Lich nganh :Test noti

Cha trl cude hop

Ngudi theo dbi @ CcHON

Xacnhan @ Thoat

Danh sach can bo

DSPHONGBAN DS NHOM HOP DSCANBO/DONVI DS CAN BO DA CHON (0)

e
|Tim kim E‘ = (] | Tran Quynh Trang (Trugng phang)  Phong Phit trién ung
5 KIEM TOAN NHA NUOC VIET NAM

L] Lanh dao Kiém toan nha nuéc

# L1 Viin phdng Kiém todn nha nrdc [ |Nguyén Dang Quang (Phé Truting  Phéng Phat trién ing
+ E# Vu T6 chirc cén b) uJ

dung

7 Mac Tuéin Anh (Phé Trudng phong) Phong Phit trién (ng

dung

phéng) dung
+ & VuTang hop [[] Hoing Thi Ut (Chuyén vién chin) ~ Phang Phit trién ung
+ E# Vy Ché 46 va Kiém sost chat luong kiém todn s
+ R vy Phap ché (] Nguyén Thi Ha Giang (Chuyén vién Phéng Pht trién ting
+ EH Vy Hop tic quéc té chinh) dung
4 [ Thanh tra Kiém toan nha nuéc (7] Péu Nhat Nguyén (Chuyén vién)  Phong Phit trién ing
+ A van phong Dang - Doan thé - dung
+ B Kiém tosn nha nude chuyén nganh la j Nguyén Anh Phuang (Chuyén vién) Phéng Phat trién ing

+ 4 Kiém toan nha nuéc chuyén nganh Ib dung

+ & Kiém toan nha nuéc chuyén nganh II

[7] Nguyén Trieu Duong (Chuyén vién) Phong Phat trién ung

iy 3 dung
+ EA Kiém todn nha nuéc chuyén nganh Iil

5 o ngh ] Nguyén Van Quy (Chuyén vién) Phang Phit trién iing
+ A Kiém todn nha nuéc chuyén nganh IV EhaE
i if‘ Kl tode b mstic chupda sghet ¥ / ] vendor 2 (Nhén vién) Phang Phat trién tng
+ A Kiém todn nha nuéc chuyén nganh VI — dung
+ R Kiém toan nha nudc chuyén nganh VIl (] |vendor 0 (Ky thudt vién) Phang Phét trién tng
+ R Kiém todn nha nuéc khu vyc | - dyng

(] vendor 1 (Ky thudt vién) Phong Phit trién ting
dung = 2

- Nguoi dung c6 thé chuyén thong tin lich hop cho mét hodc nhidu ngudi
cung theo di thong tin cudc hop ddng thoi cé thé thém, hoic x6a nguoi di phan
cong theo doi thong tin cudc hop.

* Pua y kién d6i voi timg ndi dung cude hop:

- Hé théng cho phép can bo tham gia cudc gop dong gop v kién cho cac noi
dung bao cdo hodc van ban cua cudc hop. Hé théng hién thi man hinh goép ¥ ndi
dung bao c4o hodc van ban cta cudc hop. Hé thong yéu cau ngudi ding chon noi

dung cudc hop, vin ban tai liéu can gop ¥, nhap nodi dung gop ¥ va/hodc dinh kém

vin ban gop ¥ cho nodi dung twong ung. Hé thong hién thi ndi dung tai liéu va cho
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phép gop v truc tiép trén tai lidu (D6i véi tai liéu dinh dang Docx), dong thoi cho
phép nhap y kién gop ¥.
- Hé thdng yéu cau nguoi st dung nhan chirc ning [Xac nhan] trén giao dién

chuong trinh dé luu thong tin. Nhan [Thoat] néu khong c6 ¥ kién gop y cho tai lidu

KIEM TOAN NHA NUGC VIET NAM 2

L St r@ Administrator System v
W» Hé Thong Hop Khong Gidy

& /

B8] Lich cong tac KTNN DANH GIA CONG TAC PHONG CHONG DICH COVID 19

>
{8 Lich don v, cA nhan = Diguhanh  Ykién  Ghichu  Noidung-Tailiéu  Bi€uquyét  Céan bd tham dy

Lich néi bé TAI LIEU CUOC HOP 5 /GOP ¥ TAI LIEU S TONG HOP
Lich c& nhan = N cing Tai lidu cuge hop o Gépycuatdi  Toanbd
1 Néi dung hop [2) 04-BKHDT.signed_01.pdf » GO —_—
Ghi cha ¢4 nhan v Dai biéu Gop y tai ligu
Lich hop s#p t6i TAILIEU CA NHAN @ THEM TAI LIEU

Lich hop dang dién ra Khéng c6 tai liéu cé nhan nao
Lich hop da két thic
Lich phéng hop

O Quan ly lich hop

< >

€ Quin ly danh muc

R Quan tri hé théng

GOP Y - ¥ KIEN TRYC TIEP TREN TAI LIEU

Ky béi: Céng Théng tin dién tir Chinh phi
Email: thongtinchinhphu@chinhphu.vn
Co quan: Van phong Chinh phi Co. ~| &
mEm Thai gian ky: 04.12.2017 15:39:57 +07:00

BO KE HOACH VA DAU TU' CONG HOA XA HOI CHU NGHIA VIET NAM R

— Pie lip — Tur do — Hanh phiie R

$6:04.2017/TT-BKHDT :
Ha N6i, ngay 45 thang A nam 2017

oowm‘mmafurﬂwm THONG TU
ENGO. .2 .
‘Nhgar AFMI204% Quy dinh chi tiét vé lya chon nha thiu qua

Hé thing mang dAu thiu Qudc gia

Cén cir Ludt ddu théu sé 43/2013/QH13 ngay 26 thang 11 nam 2013 cia
Quéc héi;

Cén cir Ludt Giao dich dién tic s6 51/2005/QH11 ngay 29 thang 11 nam
2005 ciia Quée hji; i

body p 4

@ DINH KEM

®Xscnhan @ Thoat

* Gui y kién/thao luan trong cudc hop: Hé thdng cho phép can bo tham gia
cudc gop dong gop ¥ kién trong qua trinh dién ra cudc hop. Hé thdng hién thi man

hinh ¥ kién ndi dung ctia cudc hop. Hé théng yéu cau ngudi dung chon ndi dung

cudc hop, nhdp ndi dung gop y va/hoac dinh kém van ban goép y cho ndi dung
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tuong tng. Hé thong yéu cau ngudi sir dung nhan chirc ning [Xac nhan] trén giao
dién chuong trinh dé luu théng tin. Nhan chic ning [Thém y kién] dé xoa dit liéu
dang nhap dé nhap lai.

KIEM TOAN NHA NUGC VIET NAM - i~

Administrator System
W Hé Théng Hop Khéng Gidy t

BPANH GIA CONG TAC PHONG CHONG DICH COVID 19

Lich céng tac KTNN >
B Lich donvi 4 nhan - Dieuhanh  Ykién  Ghichi  MNéidung-Tailitu  Biéuquyét  Can bé tham dy

Lich néi ba ¥ KIEN BAI BIEU ANH SACH ¥ KIEN 1= T6NG HOP

Lich 4 nhan Bai bieu Nei dung Vkign coatsi  Toan bé

i - Chi tri ~ - Chon -- - - —_—
Ghi chi c& nhan Administrator System - Cha tri Chon el biéu ¥ kién
N&i dung ¥ kign * @ DINH KEM
Lich hop sdp téi
B I UTI ;= := £ 1 = A- cE. -

Lich hop dang dién ra

Lich hop d4 két thiic \

Lich phéng hop Khu v hién thi y kién
& Quanly lich hop > cla tat ca Pai biéu
£ Quin by danh muc >

F]
yd

BR Quan tri hé theng >

& Them g kien [ Xac nhan

* Tham gia biéu quyét trong cudc hop: Hé thdng cho phép can bd tham gia
biéu quyét cac van dé dugc néu trong cudc hop. Hé théng hién thi ndi dung dang
biéu quyét. Hé théng yéu ciu ngudi dung chon dap 4n twong ung. Hé théng yéu
cau nguoi st dung nhan chic ning [Biéu quyét] trén giao dién chuong trinh dé

luu thong tin.

KIEM TOAN NHA NUGC VIET NAM 8 Administrator System v

& Hé Thong Hop Khéng Gidy

DANH GIA CONG TAC PHONG CHONG DICH COVID 19

Lich céng tac KTNN >
. S Dituhanh  Ykién  Ghichi  Nidung-Tailiéu  Bi€uquyét  Cén bé tham du
&) Lich don vi ca nhan v ] quy
Lich néi b NOI DUNG DANG BIEU QUYET
Lich ca nhan Dai biéu
- < Administrator System - Chu tri e
Ghi chti ca nhan
- Né6i dung hop
i t6i - AT e - -
Lichhop e 1. Biéu quyét thanh 13p T6 Covid cong dong
Lich hop dang dién ra ~ Dong §
Lich hop da keét thic () Khéng dong y —\\
Lich phong hop ) Khac Chon dép an
&© Quanly lich hop > 5
% B8 Biéu quyat
£ Quan ly danh muc >

ER Quan tri hé théng
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7. Pang Ky lich (lich ngi bo va lich KTNN)

7.1. Mo ta:

Chtic nang hd trg NSD thuc hién viéc khoi tao cac thong tin co ban vé lich
hop noi b tai don vi, guri dang ky lich hop nganh, phong hop nganh.

7.2. Péi twong sir dung:

Can bo dugc phan quyén dang ky lich tai don vi.
7.3. Thao tac sw dung:

Tai danh sach menu trai, NSD chon muc “Quan ly lich hop” => “Pang ky
lich hop” va chon “Piang ky lich hop” dé md ra man hinh dang ky lich:

# / Ding ky lich hop e

Lich céng tac KTNN »  DANGKYLICHHOP  y2022 Q xem [ 2ang i ich hop
& Lich donvi ¢ Tuantha 41 > 03710/
S Lich cé nhén Thai gian MNai duni Pia diém Trang

' thai

&2 Quén Iy lich hop

Bang ky lich hop

Phé duyét lich 9

Théng ké cudc hop
Quan ly nhém hop

Quan Iy can bo ki thudt

Tai man hinh dang ky lich, NSD nhap céc thong tin cudc hop:
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MAN HiNH DANG KY LICH

Ngi dung cuge hop * Nhdp n/déng

<Ndi dung cudc hop>

Bon vi

<Tén don vi>

o -
Thu ky
«Can bd duoe chi dinh lam thir ky> e .
Bt g3u tir

09:00 -

Lanh dz0 chi mmi*
<Lénh dao 1>

85 phin chudn bi ndi dung
Ngay®

05/10/2022

GIAY MO1 @ Bink KEm
NOI DUNG tj imPORT [] cho phép gép ¥ tai liéu
STT Théi gian N&i dung NOI DUNG BA HOP S+

1 || Théi gian Ngi dung

DAI BIEU TRONG BON VI

<Thanh phian 1> Phang <nghiép vy 1>
<Thanh phan 2> Phang <nghilp wu 2>
<Thanh phin 3> Phang <nghiép wvu 3>
<Thanh phin 4> Phang <nghip wu 4>

£
@ Lich cdc don vi ocsng ki phéing hop VP Dia didm khic
a Bhéng hop *

Thinh phin (B THEM

«Thanh phin hop=

36 phan chudn bi kj thust
Khdng chon

EE @

11:00 -

<Phéng hop 1>

Mgy *

05/10/2022 @

D Cho phép sir dung tai liéu ca nhan

Tai liéu

Trudng phéng
Phé Trudng phéng
Phé Truéng phéng

Phé Trudng phéng

-

o @ Thost

TAI'VE TEMPLATE
@® THEM MA
@& ThILIEU

3 THANH PHAN

T x0a

G B B B

du

Bon vi

Trung tam Tin hoc

NSD chon tén don vi dé dang ky lich noi bo hoic chon Kiém toan nha
nuée dé dang ky lich 1am viéc c6 Lanh dao Kiém toan nha nudc tham

Ki€m todn nha nudc

NSD nhap tén cudc hop vao 6 “Noi dung cuoc hop”

©0

Danh sach can b

PHONG BAN NHOM HOP

- En Trung tam Tin hoc
#- [ van phang

+ Ef Ban quan I di én Cang nghé thing tin

[

SR phang Phit trién ing dung

-3 Phong Quan |y hé théng va An tean théng tin

[

L

D Bau Nhat Nguyén

NSD click vao @M @& m¢ ra menu chon thanh phan tham gia hop:

CAN BO/ BON VI CAN BO DA CHON (0}
Tim kigm ..

MyuyEn LAy yuany Fuuny Cua s uy
(Phé Trudng phéng) dung
Mguyen Thi Ha Giang Phong Phat trién dng
(Chuyén vien chinh) dung

Phong Phat trién dng

(Chuyén vien) dung

1 e HE E T

NSD tich chon thanh phan tham gia hop va chon “Xac nhan”
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